No. F. 2(

GOVERNMENT OF RAJASTHAN
COMMISSIONERATE OF COLLEGE EDUCATION, RAJASTHAN, JAIPUR

HEst/CCE2014/ V6T

OFFICE - ORDER

In continuation of standing order dated : 28-05-201

immediate effect :-

Administration Division

Dated: }8-06-2014

4 the following work is alloted to the officers with

Admimstration Division
[ S.NO. Divisjon & Cell Post Name of the Qfficer
L Administration Div., D.D.0 & Regisirar Exams loint Divector Dr. Sarban $&mgnl
(Sehool of Arts and Sangeet Sansthan)
2 PRO Cell Adsiotant Director Dr, Kamal Mishra
3 | Lecturer on Députation Dr. Ramniwas Chaudhary
& Enquiry & Grievance, Lecturer Dr. Shaila Mahan
Miscellaneous Work Cell
5 RTI Cell | Lecturer Dr. Despali Bhargav
8 IT Cell i Lecturer on Deputation Dr. Pankaj Mathur
7 Assembly Cell. Lecturer on Deputation Dr. Dilip Goyal
Conference and Meetings
Human Resource Development Division (HRD)
( Personnel and Establishment)
S.NO. . __Division & Cell Post Name of the Officer
1 Human Resource Development Div. Joint Director Dr. Raijeet Singh
B Recruitment. Placement & Transfer Cell, Local Assistant Direclor | Dr. Rajendra Kumar
| Establishment . Sharma
3 Performance Appraisal & Promotion Cell-1, Assistant Director Dr, Kamal Mishra
| Principal/Vice-Principal Cel!
| 4 Performance Appraisal & Promation Cell -11 Lecturer Dr. Uma Pradhan
| & Establishment of Leciurers (RES) Lecturer Dr. Somkant Bhojak
I s Training Cell. Discipline Cell Lecturer on Deputation Dr. Arun Kumar Raghuvansh
| 7 Establishment of RVRES, B.Ed Lecturers & Non Lecturer on Deputation Dr. Ramniwas C haudhary
| Gazetted Staff Cell | )
Academic and Youth Affairs Division
| SNO Division & Cell ] Post | Name of the Officer
|1 Academic and Youth Affairs Division Joint Director | Dr. Anoop Shrivastay
z Youth Development Cell _Coordinator DrN.L. Suman
3 | Inspection & Evaluation Cell Lecturer ___ | Dr. Anita Kothari
| 4 Curriculum Cell Lecturer . Dr. Alpana Vyas
5 University Cell, Student Welfare & Misc, Wark Lecturer on Deputation f»[)r. Rakesh Pareek
Cell
& Smart Class — | Lecturer on Deputation | Dr. Vinod Kumar Bharadwaj
Planning & Coordination Division (P& C
| _S.NO Division & Cell [~ Post Name of the Officer |
! Planning & Coordination Di, o Joint Director _| Dr. C.M. Khatik
2 Planning & Exccution Cell Lecturer Dr. Akhileshwar Sharma
3 UGC & Affiliation Cell o Lecturer Dr. Gunjeet Kaur
4 Coordination & Resource Generation Cell Lecturer on Deputation __ Dr, Dhirendra Devarshi

Private Institutions Division (PI)

pwjﬂ_____
1 | Private Institutions Div.

Division & Ceil

Post

Joint Director

_I Dr. Neelam Raisinghani

Name of the Officer

| 2 | Policy formation & Execution Cell, Private | Assistanl Direclor Dr, Deepak Sharma 1
' Universitites & Privatc B.Ed College Cell |

4 NOC Cell- [ N Assistant Direcior Dr. Medha Joshi

1 NOC Cell-TI | Lecturer | Dr. Padamshree Pamayak

5 NOC Cell- 1T e Lecturer _ _ | Dr.Alka Kumar

6 NOC Cell- 1V B Lecturer on Deputation | Dr. Jaydeep

7 NOC Cell- V -

Lecturer on Deputation

Dr. Shaheen Alam
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Commissioner, College Education
and Secretary, Higher Education,
Rajasthan. laipur

No. F. 2(heswecEroly 1697+ 1207 Dated: | 8 -06-2014
Copy to:- '

1- S.A. to Minister. Higher Education.

2- P.S. to ACS. Higher Education.

3-PS.to CLE

4- PA o AC.CE,

5- Al IDICAO/AD/Lect.

6- DLR-The Legal cases of Sh. Arun Kumar Raghuvansi and Sh. Akhileswar Sharma trangdeuto other OI1C.

7- All O.S.
C),_C

8- Guard File
g /
Additional Commiisshoner,
College Education Kajasthan,
Jaipur

SN0 Division & Cell ] Post __ Name of the Officer
1 Legal - OIC Assistant Director | Dr. Alka Singh -
2 Legal - OIC Lecturer on Deputation Dr. 8.5, Parmar
3 Legal - OIC Lecturer on Deputation Sh. Avadhesh Sharma
4 Legal - OIC ) Lecturer on Deputation Dr. Khamosh Meena
5 Legal - OIC Lecturer on Deputation Dr. Beniram
6 Legal - O1C - — '_'*""““—J' Lecturer on Deputation Dr. Puran Mal Verma
- Eig — - Leetirer on Dépitatign - — DX Shivangna Sharma
3 o - OIC Lecturer on Deputation = _—Pr. Richa Devani
o | Legal- Nodal Officer (High Court) ~ Lecturer on Deputation _¢” }/Dr. B.L.. Meena R



GOVERNMENT OF RAJASTHAN
COMMISSIONERATE OF COLLEGE EDUCATION, RAJASTHAN, JAIPUR

No. F. 2(DEswCCE2014/ [ Ip1J3 Dated: 2R -05-2014

STANDING ORDER

In suppression of all previous orders, the distribution of work to be carried out in the
Commissionerate of College Education, Rajasthan, would be as follows, with immediate effect.

Administration Division
arnisiration Division

Enquiry & Grievance Cell

* All matters related to enquiries of Gazetted & Non Gazetted staff,
* All matters related to grievances of Gazetted & Non Gazetted staff,

RTI Cell
e Coordination and execution all related matters of RTI at Commissionerate.
* Information Collection of RTI Matters.
* Matters regarding APIO.
*  Matters of first appeal & second appeal.
IT Cell

* [T and innovative practices.

*  Coordination and execution of all related matters of CMIS & VIpP references

(HRC/WRC/Lokayuct sectt.) of Commissionerate.

SUGAM portal & redressal of Sugam Grievances.

*  Coordination and execution all related matters of the Website and Web Page.
Library Computerization

*  Backend computerization and IT enablement of Commissionerate.

* Online admission.

* All India Survey on Higher Education (AISHE).

*  Uploading the particulars of fixed assets on DOP website of all gazetted employees.

* Computerization of HR data.

* Video conferences & F-Governance.

Assembly Cell

* Information Collection of Assembly matters.

» Coordination and execution of all related matters of Assembly at Commissionerate.
* Matters regarding cut-motions.

* Assurances.

PRO Cell

* Analysis of news in print and electronic media regarding College Education.
* Matters regarding press note / press conference.
* All other related matters,



Conferences and Meetings

* Organization of principal conference (Once in a year).
e (Conference of DDO.

e Meetings of Regional Assistant Directors.
¢ Conference of nodal officers of web portal and UGC.
e Conference of Office superintendent.

» Organization of review meetings.

. ® SC/ST committee, minority committee.
* Preparing minutes of various meetings.
e Other meetings.

iscellaneous work Cell

* Matters regarding Regional Offices - Ajmer, Bikaner, Jaipur, Jodhpur, Kota and Udaipur.
All related matters to Assistant Director, Jaipur Zone.

Store. '

= Protocol.

Commissionerate Library.

Maintenence and Development of Commissionerate Block-4 & Block-2 (First Floor) of Shiksha
Sankul,

*  Matters related to Exams of School of Arts & Sangeet Sansthan.

» Legal matters including factual reports.
» Matters regarding prevention of sexual harassment at work place.
-

All matters related to Govt./ private vehicles.



Human Resource Development Division (HRD)
( Personal and Establishment)

Recruitment, Placement & Transfer Cell

e Recruitment & Selection of Lecturers.

e Placement of newly selected lecturers.

RPSC related matters.

Transfers and posting of Principals.

Transfers/ Deputations and posting of Lecturers, PTls & Librarians.
Transfers/ Deputations and posting of Non Gazetted staff.

Matters regarding compassionate appointments of dependents of deceased Government
servents.

e All related matters of contract lecturers.
e Matters regarding resignation, technical resignation and voluntary retirement of lecturers.

Local Establishment

e General establishment matters ol Gazetted and Non Gazetted staff of Commissionerate.

Training Cell

e Training of Principals and Vice-Principals.

e Training of Lecturers.

e  Nomination of Lecturers in Refresher Course & Orientation Course, Academic Conferences,
Workshop. Seminars and Training.

*  Nomination of lecturers in OTS trainings.

Establishment of Lecturers (RES)

e All matters related to Leaves.

e All matters related to Teachers Research Fellowship/ Post Doctoral Fellowship

» Salary related matters (D.D.O. powers, Double Allowences etc).

e Pension matters.

e Condonation of gap in service matters.

* Permission for foreign visit/ higher studies/ examinations / forwarding applications for selection
in Universities and other organizations.

e Miscellaneous Work.

Establishment of RVRES, B.Ed Lecturers & Non Gazetted Staff Cell

s All matters related to Leaves.

e All matters related to Teachers Research Fellowship/ Post Doctoral Fellowship of RVRES and
B.Ed Lecturers.

o Salary related matters (D.D.O. powers, Double Allowences etc).

e Permission for foreign visit/ higher studies/ examinations / forwarding applications for selection
in Universitics and other organizations.

e All Establishment matters of Non Gazetted staff,

e All Establishment matters of RVRES Gazetted & Non Gazetted staff.

» Miscellaneous Work.



Performance Appraisal & Promotion Cell

(1)
s  APARs of Gazetted Staff.
¢ APARs of Non Gazetted Staff.
e DPC of Gazetted staff.
e DPC of Non Gazetted staff.
(1
e Seniority and confirmation of Gazetted staft,

e Seniority and confirmation of Non Gazetted staff.

e Implementation of Career Advancement Scheme through screening.
e Legal matters regarding CAS and others.

e Codification and Departmental Manual.

e Service Rules and their amendments.

¢ Miscellaneous Work.

Principal / Vice-Principal Cell

e Salary related matters (Fixation. Annual Increment, HRA, Double Allowances & Special
allowance etc).

e All matter related to Leaves (PL, HPL, EOL, Commuted Leave and Leave encashment).

e Permission for foreign visit & higher studies.

e Steping up matters,

e Condonation of gap in service matters.

s Pension matters.

e Miscellaneous matters.

Discipline Cell

o Self Discipline and Control.

e (CCA Rules, '

e Disciplinary Actions ( Show Cause Notice, Consideration of Explanations, Holding of Enquiries,
and Issuing of Charge-Sheets etc.).
Disciplinary Actions and related matter of Principals.

¢ Disciplinary Actions and related matter of Lecturers, Librarian & PTI.

e Disciplinary Actions and related matter of Non Gazzetted Staff,

e Miscellaneous.



Academic and Youth Affairs Division

Inspection & Evaluation Cell

e Inspection of colleges (twice in a session i.e. August & January).
> Teaching arrangements.

Development activities.

Student welfare programme,

Utilisation of budget and UGC projects.
Games & sports activities.

Land & building projects.

Various labs.

e Review of college exam results.

e Quality Progress Reports/ Utilisation of HR.

* Annual Self Evaluation Reports.

YY VYV VYYY

Curriculum Cell

e Admission Policy and Matters ot Admission.

e  Online admission.

e Academic Calendar and Work-load assessment.

e Determination of subject-wise seats in colleges based on the available infrastructure for each
collcge.

* New subjects. New Sections in existing colleges and up gradation of existing colleges.

e All Matters related to University Examinations.

e Matters related to Education Policy.

* Annual Review of Results of Government Institutions, prepare visualize ranking and monitoring
steps for improvement.

e Self Financing Courses.

e  CAT courses.

e Elementary computer education.

» Composition of Mahavidyalaya Vikas Samities and review of their functioning.
» Vocational Lducation in colleges, review of Syllabi and suggestion to the University.

e Academic matters of B.Ed Colleges.

University Cell

e Matters related to V.C. Coordination Committee.
» All matters relating to Government Universities, Education Boards and Public Service commission.
e Nomination of lecturers to University Examination & Flying squad.

Youth Development Cell (Yuva Vikas Kaushal Cell)

e  Youth Development Council (YDC).
e National Social Service (NSS).

e National Cadet Core.

e Rover/ Ranger Scouting.

e Counseling of extension programs.

* Adult education & Literacy.

e  Women cell.



. Student Welfare

Grievance Management - Handling grievances of students.
Students' Union Elections.

Student Welfare Activities,

Study centre.

Sports and Cultural Activities.

Programmes for meritorious students.

Remedial Classes.

e [Educational tours.

e Colleges canteen.

Smart Class

e Coordination and execution of all related matters of the Smart Class.
e English Language Lab.

Miscellaneous Work Cell

e Matters related to Lecturers Union.

e Implementaiion of various Action Plans. Like 60 days action plan.
¢ Competitive exam coaching (PET.PMT, RAS etc.).

[ ]

All related matters of Library & Book purchase matters, Hindi Granth Academy.



Planning & Coordination Division (P&C)

Planning & Execution Cell

Planning of New Government Colleges, new subjects, new sections and up-gradation of
Government Colleges.

Affiliation of New Govt. Colleges to Universities.

Matters related to Law Colleges.

Creation of post along with rationalization.

Budget allocation and control (Plan) in consultation with C.A.O.
Five year and annual plan formulation.

Tribal Area Development.

Special component plan.

District level plan allocation.

State level planning and co-ordination committec.

Matters regarding to take over of Private Colleges/ SFS Colleges.
Amendment of the name of the Colleges.

Coordination & Resource Generation Cell

Schemes /Projects for getting financial grants from different Govt. of India / MHRD / Non
Govt. agencies.

Coordination with Administrative Departments and other departments for infrastructure and
other developmental works in colleges.

Maintenance and Development of building projects of colleges.

Collection, Compilation and Analysis of Statistical data.

Matters regarding PPP mode.

Vision document of the department.

Miscellaneous work.

UGC & Affiliation Cell

Al UGC matters and centrally sponsored schemes including UGC schemes.
NAAC Accreditation / Re Accreditation & related matters,

All matters related to D.S.T. Govt. of India aids.

Affiliation matters under UGC Section 2(F) & 12 (B).

Funds from Government of India.



Private Institutions Division (P’1)

Policy Formation & Execution Cell

e NOC Policy and rules (Monitoring, Implementation).

o Sanction and review of Private Institutions.
e PNOC For Private Institutions.
[ ]

Inspection of Private Institutions (Planing and Implementation).

Grievance redressal related to Private Institutions.

e Miscellaneous Work.

Private Universities & Private B.Ed College Cell

e Annual Review of Results of Private Institutions, prepare visualize rankin.

for improvement.
= Related matters of Private Universities.
e Related matters of Private B.Ed Colleges.

NOC Cell-I

e TNOC/ Renewal of NOC's of Private Institutions.
(Division Kota & Ajmer)
s Miscellaneous Work.

NOC Cell-11

o TNOC/ Renewal of NOC's of Private Institutions.
(District Dausa & Sikar)
e Miscellaneous Work.

NOC Cell-I11

e TNOC/ Ren.cwal of NOC's of Private Institutions.

(District Jhunjhunu)
e Miscellaneous Work.

NOC Cell- IV

e  TNOC/ Renewal of NOC's of Private Institutions.
(Division Bikaner and Udaipur)
* Miscellaneous Work.

NOC Cell- V

e TNOC/ Renewal of NOC's of Private Institutions.
(Division Bharatpur & District Alwar)
e Miscellaneous Work.

TNOC/ Renewal of NOC's of Private Institutions (Jaipur & Jodhpur Division).

Urturing steps



Legal Division
—--—h-.,._____..._..,._

Il Appointment of OICs and Government Advocates in High Court cases
2. To provide factual report for O1Cs
3 Examination and Implementation of Court orders/decisions
4. Writing of replies to be filed in honorable courts
5. Monitoring of court cases and Compliance of the court orders,
Finance Division

e All matters regarding Government Schenes,

* All related matters of Finance.

* D.D.O.(NS.S)

* Nodal officer of Pension & Tenders.

s Matters relaied to pay fixation.

e Maiters related to audit & physical verilication,

* All matters related to scholarship & recoveries.

= Reconciliation of A.G. Office.

*  Matters related to UGC utilisation Certificate.

*  All matters of RTI & Assembly related o finance,

* Al related matters of Grant in aid.

= Computerization, utilization of Boys Fund and other funds of gerdledes.

* All matter related to Government schemes (
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and Sceretary, Higher Lducation.
Yatena " Eb S

No. ¥ 2hEswecraona, 1N 3-0% Reinatha, {J)?:l‘-itil-j},:‘fr:t':j-ju|-l
Copy to:- o
I-P.S. 1o C.C.E.

I-P.A to ACC.E.

3- AL IDICAO/DLR

4- All DD/AD/Leect, JPONREA
- AllOS. 3 y

6- Guard File o E

( B.L.Kandoi )
Add. Commissioner,
College Education Rajasthan, Jaipur



RTOTRI WREFR

SR[ERITCrT, Drerol s, USRI, SR

waTE—qw2(1)er / M@k /o7 /

feHim—

e

FrEemar PrefaRed i@l o yewemeT SH@ M & we dfed et 3
R W ¥ A e

B M AfeR) /geTH arafeq wmar / &
1 Sfo fa-rr AR Al Ao faror wvend
Wgad FRed
2 S0 v faanig TE RSN, e
3y s
3 S0 ®.0d. TR IS Ud GH-a 9T, A8l A
3y freers
4 <10 A JH1e1 AT JPIarAch AT (BRATRY PR W)
9y fees
5 Y MAAaT FER] GLHRAT. Aol Ud FHIGHAS AT
WS fea® (Universities Cell, Student Welfare & Misc.
o ) Work Cell).
N =5 6 S0 oretepT HTeaT TR, &I T
arrerar (ufHgfaa @)
7 o qoer G Tl e GoTd Ud AMs.el. el
aregar (wfer-gfa @)
8 Bl0 3T OfF TS B ATl
g (#fifrfad W) (Inspection & Evaluation Cell)
9 S0 TBYT URIE faeremT Ad, GoAl Bl JMOPR qRl Hed  Ud
e (@Rt @) A Aal
10 S10 3EV HAR Il TR, wEr
agrerar (divfgfa uw)
11 S0 AN g wTHl fafy s (gerda)
=T (Fiigfaa 1))
12 <o dve Tl AT, gal PIY (AP YIS
wES fRas
13 STo ATeATel A TERIS e (o [eTor |emW)
HagS a1 A fAem
IS
14 SOEEIRIKIRE] AMATAAT Ud GHGY 3T
RN (Coordination & Resource Cell)

wHiE—wB2(1)Rear / e /o7 / 27%2-36

h -
afaRad argad
Pprerar e, o,

SR |
feie— 22 —)6-1Y

wiafefy Fre o1 gaeef vd snavad rdaEl 8 i a-
faoll wfea, argad, eiero e, o™, SagR |

F= YR

grafRre e |
AfRrTa Y= |
T g=mered |

I

s
Blerol R, ISOSAR |




FHIBTE A ) eI/ AHIT /15 /9232

fT®: 10.02.2015

3ifra B BT wTT & amafed frar ST & '

B e arafed s

1, ST 3 sfaredg g e [ sRR Toge e oAl BN
e g gffr (HEART),
S BT UF R e el |

p. ST, SIIHT HRgTS WA FRTe | wRmee I A exed g @ |

_ : , R )

3 <. 3ifar frar g e | srered SIECH D
AfiRad Ao & WAy |

4. ST, 3 Ubrer IET 3y Fews ST Ud A ITEr A 9,

' IRYIR & WF R
5 St fawer Riger ST e TIARSL o 57 3IRTW.

fosaafia & W w®

. % 2 W b IR TR & v TR sRe s &
| wega # el | o wyew PRest g wata 9 & seewEred @
TG @ S |

FAETE A | )/ STEhR /15 /933 - Gy
e '

O ND O AW NS

~

10f2

faqi: 10.02.2015

ol afera, emyaw, diora e, woRem SR |

AIRTT ARG FTereT R7efl, IR, AR |

AR YA e, wierst e, rowerH, g |

THET IU s, pierst e, IoRg™, SRR |

g@é@r&mﬁ/@ﬁ@mﬁ,aﬁaﬁmw,m|

e Ry |
& gaTgel

© ol gFTaeh, et srftrerer |




	1
	2
	3

