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Computer ApFlicationsl Subiect Code 101

Note :Atlempt anythree quesl ons

Ql, Exp a n ihe folowing with reference to PowerPoinl

i Handouls

Q2, Explain lhe iolowingwilh reierenceto IVS Word

Find and Rep ae
i Undo and Redo

Q3. Explain Mai lMerqeiacilitv available in 
^,ls-Word.

Q4, Explain differert presentaton vies of IVS Power Point.

t.

Ans2. (i!)

Undo. whi.h relerses the previo,s cditoraction, is perlonned by prcssing Cul+Z
oD the ke)board. The nxDrber olundo steps thal cln be perfonred is configumble
in the Oltions dialog box.
Redo, which is uscd 1o rclerse rn undo, is pefbrmed b!

Ansl(i)

O. drc Ho'ne1ab, inlhc adifing eroup, choose R.pla.e. Or prcss Cnl rLl on your

In the Find whrt trox, tylc llrc tcxt drat you $.art to search lbr and rcplacc.

In the Replrce lyith box, tJpc the replacemenl rexl.

Choose Find Ncxt, and lhcn do one ofthe follo\ling:

To tpidoe dre hiehlighied text, click Rcplace.

To rcplacc all instances ofthe text in your docuhenl. .lick Rephcc All.

'lo skip this instance of the texr.nd proceed to the nexl inslancc, click Find Neit.
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