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Abbreviations

Abbreviation Full Form

AEBAS AADHAAR Enabled Biometric Attendance System
APL Above Poverty Line
BPL Below Poverty Line
CBT Competency-Based Training
CCE Commissionerate of College Education
CCTV Closed Circuit Television
Ccv Curriculum Vitae
DDR Due Diligence Report
EQI Expression of Interest
EWS Economically Weaker Section
GF&AR General Financial and Accounts Rules
GoR Government of Rajasthan
GST Goods and Services Tax
ID Identity Document
IFSC Indian Financial System Code
1P Internet Protocol
IT Information Technology
LoA Letter of Acceptance
MBC More Backward Classes
MICR Magnetic Ink Character Recognition
MIS Management Information System
MSDE Ministry of Skill Development and Entrepreneurship
NCVET National Council for Vocational Education and Training
NEP National Education Policy
NSDC National Skill Development Corporation
NSQF National Skill Qualification Framework
OBC Other Backward Classes
oJT On-the-Job Training
PAN Permanent Account Number
PG Postgraduate
PMJJBY Pradhan Mantri Jeevan Jyoti Bima Yojna
PMSBY Pradhan Mantri Suraksha Bima Yojna
PMU Project Management Unit
PPS Post Placement Support
PWD Person with Disabilities S : t
QP Qualification Pack Ig n a u re
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Abbreviation Full Form

RFS Rajasthan Finishing School
RTPP Rajasthan Transparency in Public Procurement
SC Scheduled Caste
SSC Sector Skill Council
ST Scheduled Tribe
TA Total Amount (batch payment)
ToT Training of Trainers
uG Undergraduate
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1. Background

i The Guidelines for Establishment and Operation of the Rajasthan Finishing School Program were notified on 31st
October 2025 (Office Order CCE/ISDC/RFC-BA/2024-25-00011). This SOP (Amendment 1.0) supplements those
Guidelines with operational procedures, financial workflows, and standardised forms for manual execution until the
MIS/ERP platform becomes operational. It must be read alongside and does not replace the Guidelines.

This amendment addresses the following areas refined through implementation experience, stakeholder
consultations, and administrative reviews:

» Operational clarifications on fee collection, batch management, placement, and tranche payments.
» Financial SOP covering all components from student fee collection to batch closure.

* GST applicability guidance under applicable Central Tax notifications.

» Standardised forms (Forms #1 to #11.F) for all key scheme transactions.

A separate SOP will be issued once the digital MIS/ERP platform is operational.

2. Operational Procedures

i Refer to the Guidelines for full details on governance structure, stakeholder roles, programme architecture,
IEC strategies, capacity building, monitoring and quality assurance, default management, and recovery of
funds. This section covers operational additions and clarifications only.

2.1 College Level Monitoring Committee

iThe composition below is proposed to update Section 5.3 of the Guidelines to include two invitee
members, one of whom may be nominated as Accounts Personnel / Junior Accountant to strengthen
financial aspects.

SI. No. Designation Role

1. Principal, Host College Chairperson
Coordinator, Campus Placement and Career Counselling Cell from target

2. . C Member
government colleges in the district

3 Two members (as invitees) nominated by Chairperson from Host College — Member

’ of whom one shall be designated to handle Accounts/Finance.
4. Nodal Officer for Finishing School in the Host College Member Secretary

Additional power/duty (supplementing Section 4.3B of Guidelines):

» All payment-related submissions by Training Partners shall be verified by the Host College and
recommended to CCE for payment processing.

2.2 Course and Curriculum

» Training Providers shall propose either an NSQF-aligned Qualification Pack (QP) course or an industry-
designed non-QP course. Non-QP courses must follow the content split: 70% domain, 20% IT skills, 10% soft
skills.

« For NSQF-aligned QP courses, curriculum, trainer, and tools/equipment requirements shall be as per the
respective QP published at https://admin.skillindiadigital.gov.in/gpListings.

« Forindustry-designed non-QP courses, requirements shall be as proposed in the Technical Proposal
submitted during the EOI process.

2.3 Establishment of Training Facilities

» Training facilities shall be established at the allocated Government College / State Funded University at the
Training Provider’s cost. No separate establishment cost will be paid by CCE.

» Sub-contracting, franchising, or sub-letting any portion of the target is strictly prohibited.

« All trainers must meet the minimum qualification requirements per the respective QP (NSQF courses) or as
proposed in the Technical Proposal (non-QP courses).

» Standardised branding materials shall be displayed as per RFS branding guidelines.

2.4 Due Diligence of Training Centre S Ig nature

» Training Partner submits due diligence request with completed Form #5 to bﬂ\lé:i?aE”?ncélta%g%sB(;/o
Designation
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I RAJASTHAN FINISHING SCHOOL PROGRAM

« The Nodal Officer shall complete verification and submit the Due Diligence Report (DDR) to CCE within 3
days.

* CCE approval of the DDR is mandatory before any batch may commence.
» Deficiencies must be rectified before approval is granted.

2.5 Selection of Candidates and Batch Commencement
» Host College collects applications using Form #1, verifies completeness with supporting documents, and
collects the applicable fee before batch freeze.

» Host College prepares Form #2 (list of applicants) and shares with Training Partner along with copies of
application forms, documents, and fee receipts, prior to batch commencement.

* Host College submits Form #3 (fee collection summary) to CCE within 7 days of batch commencement.

« Training Provider may issue conditional Pre-Offer letters (Recruit-Train-Deploy model) to candidates, enrolling
only those who accept, subject to successful training completion and assessment.

« Batch freeze occurs after 10 training days. The candidate list is finalised at that point.

2.6 Attendance Protocols
i Pending MIS/AEBAS integration, the following manual mechanism applies.
» Attendance for trainees and domain trainers shall be maintained via biometric attendance system with a
manual register as backup. Manual register must record IN and OUT times with signatures.

» Hard copies of both biometric records and the manual register shall be submitted to the College-level Nodal
Officer in the first week of each following month for verification.

* Monthly verified attendance forms the basis for tranche payment processing.

» Candidates with less than 70% attendance of the total scheduled training duration shall be treated as drop-
outs.

» Attendance calculation rules (per Guidelines Section 7.9): 15-minute grace on in/out times (3-hr session); 30-
minute grace (6-hr session); 1-1.5 hrs treated as half-day (3-hr); 2—3 hrs treated as half-day (6-hr); below 1 hr
or 2 hrs respectively treated as absent; INJOUT missing treated as absent.

2.7 Assessment and Certification

* Training Partner shall include CCE in all communications with the assessment agency regarding batch
assessment and certification.

+ Candidates with minimum 70% attendance are eligible for assessment.

« Upon certification, the Training Provider issues Corporate Certificates, which may be co-branded with sectoral
industry leaders, Government of Rajasthan, a nationally/internationally reputed institution, or potential
employer groups.

* Third-party assessment through SSCs or similar awarding bodies is encouraged; approved cost (up to 31,500
per candidate) is reimbursable.

2.8 Placement

« All certified candidates constitute the ‘Total Placement Count’ for a batch.
* Training Partner must place a minimum 70% of the Total Placement Count to qualify for third tranche payment.

* Placement means the candidate has joined employment post-certification and remained in continuous
employment for a minimum of three months.

« Employment must be at wages equal to or above the minimum wage of the respective state of placement.

* The following documents are required for verification of each placed candidate: Offer/Appointment Letter
(company name, location, role, salary, joining date); candidate acceptance; salary slips for three months; bank
statement showing salary credits.

« Offer letters must be submitted along with the Batch Completion Report (Form #8) within 15 days of batch end
date.

« If placements are not achieved as per criteria and timelines, training fee and other payments for that batch
may be recovered. The Commissioner’s decision shall be final.

2.9 Tracking and Post-Placement Support
« Training Provider submits Quarterly Placement Tracking Report (Form #10) within 30 days of end of each
quarter, for one year after batch completion.
* Placement verification is based solely on documentary evidence as defined in Section 2.7.

A minimum 10% of placed trainees will be telephonically verified by CCE; physical verification may be
conducted where telephonic verification is not possible.

2.10 Monitoring and Evaluation 9 natu re

i Refer to Section 8 of the Guidelines for the full ME&QA framework. The following defines operatiofd inspection requiremer,
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I RAJASTHAN FINISHING SCHOOL PROGRAM

CCE Inspections:

« Authorised CCE officials may conduct surprise inspections at any time to assess training quality, infrastructure,
attendance, and trainee/trainer feedback.

Host College Inspections:

* Nodal Officers shall conduct fortnightly scheduled inspections from batch commencement, and remain present
at key milestones (inauguration, assessment, certification).

» Surprise inspections shall also be conducted to verify attendance and gather feedback.

« Allinspections shall be documented using Form #7 and submitted within 2 days, with a copy shared with the
Training Partner.

* Non-compliance identified during inspection must be resolved by the Training Partner within the timeline

specified in the notice.

2.11

Payment Process — Summary

i Full payment SOP is in Section 3. This summarises the milestone-linked three-tranche structure.

% of
Tranche Training Milestone Report / Form Timeline

Cost

1st Tranche | 40% Batch Freeze (10 days Form #6 — Batch Within 10 days of batch
after commencement) Commencement Report | freeze
2nd 40% Batch Completion and Form #8 — Batch Within 15 days of batch
Tranche ° Certification Completion Report completion
3rd \ Minimum 70% Form #9 — Placement | Vithin 6 months of
20% batch completion (max
Tranche Placement Report
210 days)

Retention Variable Trainees retained at Form #10 — Quarterly Within 30 days of end of
Incentives 6/9/12 months Tracking Report each quarter
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I RAJASTHAN FINISHING SCHOOL PROGRAM

3. Standard Operating Procedure — Financial

This section governs all financial processes from candidate fee collection through to batch closure. All processes
shall be manual until the MIS/ERP digital platform is deployed. A separate SOP will be issued for the digital platform
workflow.

Core Financial Principles:
» All student fees shall be collected exclusively by the Host College. The Training Partner or its representatives
must not collect any fee from candidates under any circumstances.

« All tranche payments are milestone-linked and released only after submission and verification of mandatory
supporting documents.

* A dedicated bank account of the Training Partner (details per Form #4) shall be used for all scheme-related
transactions. Any change must be notified to CCE immediately.

« Training Partner shall facilitate opening of bank accounts for candidates who do not have active bank
accounts. All entitlements shall be transferred to candidate bank accounts only.

* Funds must be used exclusively for the RFS Program; no diversion for other purposes is permitted.
3.1 Student Fee
3.1.1 Fee Structure

Fee (% of Training

Candidate Type Category Cost)

SC, ST, OBC (Non-Creamy), MBC (Non-

Govt. College / State Funded Creamy), EWS, Women 10%
University students

General (Male) 20%

SC, ST, OBC (Non-Creamy), MBC (Non- 259%
Private College students Creamy), EWS, Women

General (Male) 50%

* Training cost = approved cost per LoA. Fee is non-refundable.

3.1.2 Fee Collection Process

* Candidate submits Form #1 to Host College with all required supporting documents.
* Host College verifies completeness and collects the applicable fee before batch freeze.

* Fee is deposited to the Mahavidyalaya Vikas Samiti (MVS) Fund of the Host College, then transferred to the
Government account as per Departmental instructions.

* Host College prepares Form #2 and shares with Training Partner prior to batch commencement.
* Host College submits Form #3 to CCE within 7 days of batch commencement.

3.2 Training Cost

The training cost per candidate is the approved rate per LoA. It is determined during empanelment via EOIl and is
batch-wise. The following are embedded within the base training cost and shall not be separately claimed:
curriculum, equipment amortisation, infrastructure/utilities, mobilisation, trainer training, candidate kit, teaching aids,
raw materials, trainer/staff salaries, and placement expenses.

3.2.1 Training Cost Categories (Common Norms - lllustrative)

Category Rate per Hour (%) Training Cost (240 Hrs.) = Training Cost (540 Hrs.)
Category | 49/- 11,760 326,460
Category I 42/- 310,080 322,680
Category llI 35.10/- 38,424 218,954

Hourly rates are subject to revision by the Common Norms Committee (MSDE). Training Providers proposing courses not in
standard categories shall propose a rate with justification for Executive Committee approval.

3.2.2 Tranche Payment — Calculation Formulae S Ig n atu re

Definitions: Digitally signed by
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I RAJASTHAN FINISHING SCHOOL PROGRAM

» Eligible Candidates (EC) = Candidates trained, assessed, certified, and eligible (excl. excess drop-outs)
* Permitted Drop-outs = 5 per batch (fixed)

« Total Amount (TA) = EC x TC (per candidate training cost per LoA)

« Excess drop-out reduction: if actual drop-outs > 5, each excess drop-out reduces TA by 40% of TC

First Tranche (FT) = Batch Size x TC % 40%
Second Tranche (ST) = (0.8 x TA) - FT
Third Tranche (TT) = 0.2 x TA

3.2.3 Third Tranche — Placement-Based Deduction Table

0,
Placement Percentage (% of Total Placement Deduction (% of 3rd Tranche Amount)

Count)
Above 70% No deduction (full amount payable)
Above 60% to 70% 20%
Above 50% to 60% 40%
Above 40% to 50% 60%
Above 30% to 40% 80%
Below 30% 100% (full deduction)

Rounding: fractions below 0.5 = 0; fractions of 0.5 and above = 1.0. If two consecutive batches fall below 50%, the Training Provider
may not initiate further batches and is ineligible for further EOI participation.

3.2.4 First Tranche Claim Process
Milestone: Batch freeze (after 10 training days).

» Training Partner submits claim within 10 days of batch freeze.
* Route: Training Partner — Host College (Validation & Recommendation) — CCE (Approval & Release).

Supporting Documents (hard and soft copies) — Training Partner to Host College:
* Invoice (Form #11.A) in favour of Commissioner, College Education, Government of Rajasthan, Jaipur
*  Copy of LoA, Performance Bank Guarantee, and Agreement
» Due Diligence Report verified by Nodal Officer and CCE approval of DDR
*  Form #6 (Batch Commencement Report) with all supporting documents

« Biometric and manual attendance of trainees and domain trainer through batch freeze, verified by Host
College
« Candidate detail in Excel (as per Para B — Trainee Detail of Form #6)

Host College actions:
* Review claim for completeness and submit both hard and soft copies to CCE with recommendation/comments.

3.2.5 Second Tranche Claim Process

Milestone: Batch completion and certification.
» Training Partner submits claim within 15 days of batch completion.
* Route: Training Partner — Host College (Verification & Recommendation) — CCE (Approval & Release).

Supporting Documents (hard and soft copies) — Training Partner to Host College:
* Invoice (Form #11.B) in favour of Commissioner, College Education, Government of Rajasthan, Jaipur
« Form #8 (Batch Completion Report) with all supporting documents
» Certified candidate detail in Excel (as per Para C — Certified Trainees of Form #8)

Payable Amount (ST): Apply formulae in Section 3.2.2. Dropouts and certified count must be reconciled at
this stage.

3.2.6 Third Tranche Claim Process

Milestone: Minimum 70% placement of Total Placement Count. 9 n atu r'e
+ Training Partner submits claim within 6th month of batch completion (CCE will not®€cept claims beyond /
days from batch completion). Dlgltally S|gned by
Designation
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I RAJASTHAN FINISHING SCHOOL PROGRAM

* Route: Training Partner — Host College (Validation & Recommendation) — CCE (Approval & Release within
20 working days of recommendation).

Supporting Documents (hard and soft copies):
* Invoice (Form #11.C) in favour of Commissioner, College Education, Government of Rajasthan, Jaipur
* Form #9 (Placement Report) with all supporting documents
« Candidate detail in Excel (as per Para B of Form #9)

3.3 Insurance under PMSBY and PMJJBY
» Training Provider shall provide insurance to all enrolled candidates under PMSBY and PMJJBY prior to
submission of Batch Commencement Report.

» Candidates who already hold valid insurance are exempted; their policy documents must be retained by the
Training Provider.

* Insurance premiums for eligible trainees will be reimbursed along with the first tranche upon submission of
proof of payment and policy documents (Form #11.D).

* Claim Milestone and Timeline: Same as First Tranche — submitted alongside Form #6.

3.4 Third-Party Assessment and Certification
* Maximum admissible amount: 21,500 per candidate assessed by approved assessment agencies (SSCs or
similar awarding bodies).

* The Training Provider pays the assessment agency and claims reimbursement along with the Batch
Completion Report (Form #11.E).

* Reimbursement subject to verification of valid invoices, assessment reports, and proof of payment to the
assessment agency.

3.5 Post-Placement Support

Placement Location Support Duration — Men Support Duration — Women
Within District 1 month 2 months
Outside District 2 months 3 months

Amount: ¥1,000 per month per trainee.

» Training Partner first disburses the admissible amount directly to trainees’ bank accounts, then claims
reimbursement.

« Claim Timeline: Within 30 days of end of each quarter, for one year after batch completion.

* Route: Training Partner — Host College — CCE (Approval & Release within 20 working days of
recommendation).

« Supporting Documents: Invoice (Form #11.F), Quarterly Report (Form #10) with bank transfer proofs.

3.6 Placement Incentives

« Eligibility: Training Provider achieves placement for more than 75% of certified candidates.
* Amount: 1,000 per candidate placed above 75%.
+ Claim Timeline: Within 30 days of end of each quarter, for one year after batch completion.

* Route: Training Partner — Host College — CCE (Approval & Release within 10 working days of
recommendation).

« Supporting Documents: Invoice (Form #11.F), Quarterly Report (Form #10) with offer letters, salary slips, and
bank statements.

3.7 Retention Incentives

Incentive Amount per Retained

Retention Milestone Quarterly Claim Trainee
6 months in employment 2nd ngrter (post batch 1,000
completion)
9 months in employment 3rd Quarter 2,000
12 months in employment 4th Quarter

““Signature

* Claim Timeline: Within 30 days of end of each quarter (2nd, 3rd, and 4th quarters, post batch completiory .
Digitally signed by al Didel
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I RAJASTHAN FINISHING SCHOOL PROGRAM

* Route: Training Partner — Host College — CCE (Approval & Release within 10 working days of
recommendation).

« Supporting Documents: Invoice (Form #11.F), Quarterly Report (Form #10) with salary slips and bank
statements for the relevant retention period.

3.8 GST Applicability

* GST applicability is governed by the Central GST Act 2017, Rajasthan GST Act 2017, and notifications issued
thereunder.

*  Where RFS Program services qualify for exemption under applicable GST notifications, no GST shall be
chargeable subject to fulfilment of prescribed conditions.

*  Where services do not qualify for exemption, GST at 18% shall apply and be reflected separately in the
invoice.

* The Training Provider is responsible for correct determination of GST applicability and all statutory
compliance.

Key Notifications:
« Notification No. 08/2024 — Central Tax (Rate) dated 8th October 2024: Amended SI. No. 69 of the exemption
notification to restrict exemption to training bodies accredited with an Awarding Body recognised by NCVET.

» Notification No. 06/2025-CT(Rate) dated 16th January 2025: Exemption for Training Partners approved by
NSDC reinstated with effect from 16.01.2025.

* For the period 10.10.2024 to 15.01.2025, GST on NSDC-approved Training Partners is regularised on ‘as is
where is’ basis (per GST Council 55th meeting).

« Services not meeting exemption conditions attract 18% GST.
The above is based on notifications up to January 2025. GST applicability shall be governed by any later notification.

3.9 Batch Closure

» A batch is deemed financially closed upon: (a) successful completion of training and certification, and (b)
submission, review, and settlement of all admissible tranche and incentive claims.

» Batch closure occurs 30 days after completion of one year from the batch completion date, after which CCE
will not accept any financial claim.

» Batch closure does not limit CCE’s authority to conduct audits, recover inadmissible payments, or initiate
legal/disciplinary proceedings.
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I RAJASTHAN FINISHING SCHOOL PROGRAM

4. Forms

All forms must be submitted in both hard copy and soft copy unless otherwise specified.

Form
No.

#1

#2

#3

#4

#5

#6

#7

#8

#9

#10

#11.A
#11.B
#11.C

#11.D

#11.E

Name

Candidate Application Form

List of Applicants

Fee Collection Summary

Training Partner Detail

Due Diligence of Training
Facilities

Batch Commencement
Report

Sudden / Scheduled
Inspection Report

Batch Completion Report

Placement Report

Quarterly Placement
Tracking Report

Invoice — First Tranche
Invoice — Second Tranche
Invoice — Third Tranche

Invoice — Insurance
Reimbursement

Invoice — Assessment Fee
Reimbursement

Phase

Mobilisation

Mobilisation

Mobilisation

Onboarding

Centre Setup

Training

Monitoring

Training
Completion

Placement

Post-Placement

Tranche Claim
Tranche Claim

Tranche Claim

Reimbursement

Reimbursement

Process Owner

Host College

Host College
(Nodal Officer)

Host College
(Nodal Officer)

Training Partner

Host College
(Nodal Officer)

Training Partner

Host College /
CCE

Training Partner

Training Partner

Training Partner

Training Partner
Training Partner

Training Partner

Training Partner

Training Partner

RajKaj Ref No.:

Submission Timeline

Ongoing / before fee
collection

Before batch
commencement

Within 7 days of batch
commencement

Within 15 days of LoA
acceptance

Within 3 days of TP request

Within 10 days of batch
freeze

Within 2 days of inspection

Within 15 days of batch
completion

Within 6 months of batch
completion

Within 30 days of end of
each quarter (1 year)

Per first tranche timeline
Per second tranche timeline

Per third tranche timeline

With First Tranche claim

With Second Tranche claim
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I RAJASTHAN FINISHING SCHOOL PROGRAM

4.1Form #1 - Candidate Application Form

To,

The principal,
<Insert Host college Name>,

<District>, Rajasthan

(To be filled by the candidate)

Rajasthan Finishing School Program

Commissionerate of College Education (CCE), Government of Rajasthan

Attach passport
size photograph

A. Basic detail

1. Applicant’s Name Mobile No.

2. Father's Name Mobile No.

3. Address with PIN

4. Date of Birth Age

5. Gender Aadhaar No.

6. Email Address Economic status APL /BPL/EWS

Reserved Category (Female / SC/ ST / OBC (Non-
7. creamy) / MBC (Non-creamy) or (As per the Higher
Education Department admission policy)

B Educational Detail

1. Applicant status (Regular / Pass-out)

2 In case of Regular, the applicant is in Final Year UG/PG? | Yes/No
3. In case of Pass-out, year of Graduation / Post-graduation

4 Name of degree (Undergoing / Completed)

5 Name of College

Type of College (Govt. College / State University / Pvt.

College)
7. Marks obtained/Maximum marks in Class XII
C Applied Course Detail
1 Name of desired training course (Please tick) ECGellsgelio in:g;;r:; E:tr:e ifavailably
> Preferaple Timing (E}efore / after college time — Regular
and During college time -Pass-out)
D Applicable documents attached
1. Copy of Aadhar Card Yes/No
SQ / ST/ OBQ (Non-creamy) / MBQ (Non—crgamy) or (As per the Yes/No
Copy of [Higher Education Department admission policy)
2. Reserve lcopy of BPLIEWS Yes/No
Category |In case of a Person with Disability (PwD), submit a copy of the Yes/No
certificate
3. Copy of 12" class marksheet Yes/No
4. Date of Birth certificate (10" Marksheet) Yes/No
5. Domicile certificate of Rajasthan Q 1 Q‘l‘l Y504
6. Copyof college ID Card (in case of regular candidate) / Copy of marks‘ﬁ’e!w ! Wes/\lﬁ

Digitally signed by
Designation

RajKaj Ref No.: Date: 2026

22901143
M e-Sign

Commissionerate of College Education, Government of Rajasthan |



I RAJASTHAN FINISHING SCHOOL PROGRAM

last obtained degree (in case of Pass-out candidate)

Declaration

| hereby confirm that the information provided above is true and accurate to the best of my knowledge. | acknowledge
and understand the course detail, the minimum attendance requirement of 70%, and the applicable course fee. |
agree to comply with all rules and regulations of the Rajasthan Finishing School Program.

Signature
Applicant’'s Name

Date:

College use only

Applicant status

Applicant College (Govt.

Domicile of | rinal'vr. UG/PG or |A98 PEtWeen | o e de / State University / Gender (Ce‘aetr?ggly /
Rajasthan (Y/N) ; 18-35 (Y/N) g€ y (Male / Female)
Pass-out) Private College) Reserved)

Per student training cost of applied course

Fee Amount
Payable (%)

Govt. college / State
funded Universities

General — Male category — 20%

Reserved category and Female— 10%

Private college

General — Male category — 50%

Reserved category and female— 25%

Receipt Number and date of payment (Issued by college)

Training Partner Name

Course Name

Copy of receipt attached Yes/No
Signature
Name of Nodal Officer: Date:

Signature

Digitally signed by

Designation

RajKaj Ref No.: Date: 2026

Commissionerate of College Education, Government of Rajasthan | 22901143
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I RAJASTHAN FINISHING SCHOOL PROGRAM

4.2 Form #2 - List of Applicants
(To be filled by the Nodal Officer for submission to the Training Partner on the letterhead of college)

To,

Centre In-Charge,
<insert Training Partner Name>
Rajasthan Finishing School Program,

(Insert Government College Name, District>

Reference: Rajasthan Finishing School Program

The following list of eligible candidates is submitted for enrolment in the batch. The original filled application forms,
along with copies of the required documents and the fee receipt, are enclosed.

Sector: <insert Sector name> Course: <insert course Name>
Applicant status 12t
SI. Name of Gender | Mobile (Regular / College |Name of Class Preferable
No. Candidate (M/F) No. Graduate / Name degree timing
marks
Postgraduate)
Signature

Nodal Officer name
College Name:

District:
Digitally signed by
o Designation
RajKaj Ref No.: Date: 2026
Commissionerate of College Education, Government of Rajasthan | 22901143

M e-Sign




I RAJASTHAN FINISHING SCHOOL PROGRAM

4.3 Form #3 - Fee Collection Summary

(To be filled by the Nodal Officer for submission to the CCE on the letterhead of college)

To,

Commissioner,
Commissionerate of College Education,
Shiksha Sankul, JLN Marg, Jaipur, Rajasthan

Subject: Submission of “Student Application Fee” collected under Rajasthan Finishing School Program.

Dear Sir,
The course wise summary of the fees collected under the Rajasthan Finishing School Program are as below:
Course name Per trainee 10% of course 20 % of course 25 % of course 50% of course
Course fee () fee (X) fee (X) fee (X) fee (X)
R d % of

Sl. | Receipt | Date of Name of eserve College 00 Amount
No. No Receipt | Candidate Gender category type* Course collected

. : p (Y/N) B fee*

Total (%)

*(Govt / State funded university / Private)
**Regular / Pass out

Signature

Nodal Officer name:

College Name:
District:

RajKaj Ref No.:

Signature

Digitally signed by
Designation
Date: 2026

Commissionerate of College Education, Government of Rajasthan |

22901143
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4.4 Form #4 - Training Partner Detail
(To be submitted by the Training Partner’s on letterhead to the CCE)

To,

Commissioner,
Commissionerate of College Education,
Shiksha Sankul, JLN Marg, Jaipur, Rajasthan

{Date and Location}

Subject: Submission of Organization and Bank Detail under “Rajasthan Finishing School Program.”

The Organization, Management, Communication and Bank details are provided below:

A. | Organization Detail
1. Name of Training Partner
> Type of Organization (Industry / Industry
’ Promoted/Partnered Institution)
If Industry Promoted/Partnered Institution - Name of
3. : e
associated Industry for corporate certification
4. Registered address
5. Local office address at Jaipur (if any)
Legal status of Training Partner
6 (Partnership Firm / Private Limited Company / Public
’ Limited Company / Section 8 or Section 25 Company /
Society / Trust / any other, please specify)
7. Permanent Account Number (PAN)
8. Goods & Service Tax Registration Number
9. | Corporate website URL (if any)
B. | Management Team Detail
"il)' Designation Name Mobile No. Official Email ID
1 Head of Organization
2 Authorized signatory
3 Finance Head
4. Project Head
5. MIS Head
Any other lead of the
6. organization related to the
project
C. | Official Communication Detail
1. Primary Contact Person for the project
2. Designation
3. Mobile Number
4. Email Address
5. Address for all official communication
D. | Bank Account detail (Dedicated Project Account)
1. Name of the payee (as in bank account)
2. Name of the Bank
3. Branch Name & Address
4. Bank Account No. I I d
Signature yali
5. IFSC Code
Digitally signed by al Didel
o Designation [
RajKaj Ref No.: Date: 2026 IST
Commissionerate of College Education, Government of Rajasthan | 22901143
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I RAJASTHAN FINISHING SCHOOL PROGRAM

6. MICR Code

7. Type of Account (Saving/Current)

Note: Enclosed copy of latest bank statement / first and last page of Passbook and copy of cancel cheque
| certify that all information and documents provided above is true, complete, and accurate.

Seal and Signature
Authorised Signatory Name:
Designation:

Mobile No.

RajKaj Ref No.:

Signature

Digitally signed by
Designation
Date: 2026

Commissionerate of College Education, Government of Rajasthan |

22901143
M e-Sign




I RAJASTHAN FINISHING SCHOOL PROGRAM

4.5 Form #5 - Due Diligence of Training Facilities
(To be submitted by the College to the CCE)

Due Diligence Report under ‘Rajasthan Finishing School Program’

Section 1: Basic Detail

College Name

Training Partner Course (s) applied with
Organization Name batch size
LoA No.
Due diligence request Date of Due Diligence
date (TP) (College)
Training Partner Representative
Name Designation Mobile No. Email ID
Nodal officer / College Representative
Name Designation Mobile No. Email ID
Section 2: Training Infrastructure
A. Classroom and laboratory:
Course Name:
A Available Quantity (in numbers)
. rea
Particulars P ; i
(sq. ft.) - Trainer Trainer | Teaching .
Table Chair Table Chair Board Fan Lights
Classroom
Domain Lab
IT Lab
Inspection remark
Note: Repeat the above table, if DDR is more than one course
B. IT Laboratory:
I
No. of computers / laptops Power backup (Y/N) n(:(e/r;)et Any other (pls specify)

Inspection remark:

C. Common Facilities:

Separate entry to access Classroom / lab before and Access to Toilets and Bathrooms Access to safe Drinking Water
after college time (Y/N) (Y/N) (Y/N)
Inspection Remark:
Section 3: Human Resource
A. Trainers
Specialization
SI. . Education P % / Relevant Industry | Present
Trainer Name . . ToT
No. Qualification . . ‘Fraining Ex
Certification Q |p| n

RajKaj Ref No.:

DeS|gnat|on
Date: 2026

Commissionerate of College Education, Government of Rajasthan |
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I RAJASTHAN FINISHING SCHOOL PROGRAM

1. Domain
2. IT Skills
3. Soft Skills

Inspection remark:

Note: Insert row for domain trainer in the above table, if DDR is more than one course
B. Non-Domain staff

e Education Relevant
Sl. No. Position Name . . . Present (Y/N)
Qualification experience
1. Centre-In Charge
2. Any other
Inspection remark:
Section 4: Tools and Equipment (Lab Set-Up)
i Conform
SL. Tools or Equipment Requirement .
No name requirement
: Specification Quantity Unit (Y/N)
Inspection Remark:
Section 5: Teaching and Learning Material
SI. Available
Particulars
No. (Y/N)
1. | Copy of Course curriculum
’ Daily lesson planner in following format
i (Day No. | Session | Duration (Hrs.) | Theory/Practical/OJT| Module | Topic)
3. Sample certificate displayed
4 Provision of Online content (if any)
T PIS SPOCIEY . ettt
5 Digital Teaching Facility (Computer/laptop/projector, smart board, etc. if any). Pls
T SPRCIEY et
6 Teaching and learning material (if any)
T PIS SPOCIEY ..t

Section 6: Other equipment and facilities

AEBAS / biometric High Speed internet
1P @rEb e e attendance machine facility O ZEET
Yes/No Yes/No Yes/No Yes/No

Attendance Register

(Tra

: f Grievance Register
inee and Trainers) 9

Visitor Register

Trainee Entitlement kit for
a batch*

Yes/No Yes/No Yes/No

Yes/No

*ID card, Bag, Notebook, Pen, Handbook or learning material

Section 7: Branding

Sl.
No.

Particulars

By

Tatere

A.

External

RajKaj Ref No.:

Diaitallvsianed by
SHghaniy-sigheaoyH

Designation
Date: 2026

Commissionerate of College Education, Government of Rajasthan |
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I RAJASTHAN FINISHING SCHOOL PROGRAM

SI. . Available
No. Particulars (YIN)

1 Main Gate Hoarding

Photo attached (Y/N)

Directional signages to access the training facilities

Display Board outside the Classroom

Notice board (Classroom/Laboratory)

2
3
4. Display Board outside the laboratory
5
B

Internal — Classroom

1 Training Provider Detail

Course outline

Student entitlements

Trainer credentials

Emergency contacts

Attendance guidelines

Corporate certification detail

Career Pathways related to course

©lo N2 gk |w|N

Do’s and Don’ts (General conduct)

Section 8: Documents
SI. No. Name of the document Purpose of document Attached (Y/N)

To verify the training partner and course

1. Letter of Acceptance (LoA) detail

To verify the credentials of Training

2. Training Partner Detail as per Form #4
partner

3 Document for possession of the
) allocated facilities

Model Curriculum for NSQF-aligned
4 courses from Verification of trainer requirement for
’ https://admin.skillindiadigital.gov.in/gpListing |NSQF aligned courses

S

Qualification file for NSQF-aligned
5 courses from Verification of Tools and equipment

’ https://admin.skillindiadigital.gov.in/gpListing |requirement for NSQF aligned courses
S

Detailed TECH 10 proposed in Verl_ﬂcatlon of T_ralner, staff and toc_>|s and
equipment requirement for customized

Technical Proposal )
industry courses

CV, Qualification Documents, ToT

7 Certificates, Experience Letters and

’ Offer letters for all proposed trainer and
centre staff

Verification of trainer and staff credentials

8. Daily Lesson Planner

9. Sample certificate

Section 9: Photographs
Sl. No. Particulars Photo Attached (Y/N

1 Three photographs of the classroom, including one exterior view and two
interior views, capturing the complete classroom

Three photographs of the domain lab, including one exterior view and two ,

2. interior views, capturing the complete lab N | f“ n g‘l'l ] re I I d
3. Three photographs of the IT lab, including one exterior view and two
Digitafty si oy al Didel
Designation i
RajKaj Ref No.: Date: 2026
Commissionerate of College Education, Government of Rajasthan | 22901143 Reason: Appl‘
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SI. No. Particulars Photo Attached (Y/N

interior views, capturing the complete lab

4. Separate entry to access Classroom / lab

5. Toilets and Bathrooms

6. Drinking Water Facility

7. IP enabled CCTV

8. AEBAS / Biometric Attendance System

9. Power backup

10. Internet Facility

11. Trainee Entitlement Kit for a batch

Section 10: Inspection observations and recommendation

Recommended for Training Facilities Approval (Yes /NO): ......cccoviiiiiiiiininenen.

Comment on approval by Nodal Officer on Training Facilities:

Seal and signature Seal and signature
Name: Name:
Designation Designation
Mobile No. Mobile No.
(Nodal Officer) (Training partner representative)

Signature

Digitally signed by
Designation

RajKaj Ref No.: Date: 2026 -
Commissionerate of College Education, Government of Rajasthan | 22901143 Reason: Appr e 24 of 41
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I RAJASTHAN FINISHING SCHOOL PROGRAM

4.6 Form #6 - Batch Commencement Report
(To be submitted by the Training Partner to the CCE)

Batch Commencement Report under ‘Rajasthan Finishing School Program’

A. Batch Detail

Training Partner
Organization Name

Host College Name

LoA No.

Due Diligence date

Course Name

Course duration (Hrs.)

Batch ID (if any) Batch start date Expected batch end date Batch Timing
B. Trainees Detail
Sl. . oL Regular/ College Name of Fee
No. IO NS S e Pass-out Name Degree itz deposited (%)
Social Status Economic status
Gender PwD
General SC ST OBC MBC APL BPL EWS
Male
Female
Trainee status College status Degree status
Gender Reaular | PaS | Govt | Statefunded | Private |Final Yr| Final Yr| o~ "] Post-
9 out College | Universities | college UG PG graduate
Male
Female
Note: The copies of filled application forms with the required documents are enclosed with the report.
C. Staff Detail
. o Relevant
2l Designation Name Mobile No. Edu_gatpn SpeCIah;{atlop /ToT Industry or
No. Qualification Certification o
Training Exp.

Centre Manager (if

L any)

2. |Domain Trainer
3. |IT Skills Trainer
4. |Soft Skills Trainer

Note: The copies of CV, Educational and experience document, ToT certificate (if any) and offer letters are enclosed

with the report.

D. Fee Detail
Course name Per trainee 10% of fee 20 % of fee 25 % of fee 50% of fee
Course fee () 63) 69) ®) )
X ULl F/H * 0 - t
l\?o. '\rlaalrr;ie Na/m o | Gender College type % (courseS)l g rl él(flp

RajKaj Ref No.:

Digitally signed by
Designation
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I RAJASTHAN FINISHING SCHOOL PROGRAM

Total

*Govt/State funded university/Private),

E. Proposed Batch Timetable with daily content
(Note: The Training Partner to attach proposed batch timetable in below format separately with the report)

Detail of proposed batch Timetable

; Session Time (Hrs.)
,\?l' Date Day SRS Module Topic
O ek Theory | Practical oJT
Total
F. Insurance detail
Insurance PMSBY PMJJBY
Sl Trainee Name Blogided | |
No. by TP ssuer Policy no.| Amount ssuer Policy no.| Amount
(Y/N) company company

=  The total amount paid for the PMSBY for <insert no. of finalized trainees for the batch>as per above table:

=  The total amount paid for the PMJJBY for <insert no. of finalized trainees for the batch> as per above table: X

Note: The Training Partner shall enclose the above details along with copies of PMSBY and PMJJBY documents and
submit them as a separate claim for reimbursement of the insurance amount.

G. Kit Distribution detail

(Note: The Training Partner to attach the trainee receipt for ‘Trainee Kit’ in below format separately with the report)
Distribution of ‘Trainee Kit’ under Rajasthan Finishing School Program

Receipt of distribution of trainee kit: ID card, Bag, Notebook, Pen, Handbook / learning material

Sl.
No.

Trainee Name F’/H’ Name Date of receipt Trainee signature in receipt of Trainee Kit

H. Photographs

Note: Attach at least 5 good photographs of Training including but not limited to the inauguration ceremony, centre
inspection, ongoing training, training facilities, counselling etc.

Seal and Signature
Authorised Signatory Name:
Designation:

Mobile No.

Signature

Digitally signed by
Designation
Date: 2026

RajKaj Ref No.:
22901143

M e-Sign
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4.7 Form #7 - Sudden / Scheduled Inspection Report
(To be submitted after inspection to the CCE)

Inspection Report under ‘Rajasthan Finishing School Program’
Visit Type: Sudden / Scheduled
A. Batch detail

-(grggmgazg:r;\le;me Host College Name
Visit type Sudden / Scheduled Batch ID (if any)
Date of Visit Time of Visit
Course Name Course duration
Batch Start date Expected end date
Batch Timing Batch size

B. Attendance detail
Particulars Register Biometric Physical available

Trainee (in numbers)

Domain Trainer (Yes/No)
Soft Skills Trainer (Yes/No)
IT Skills trainer (Yes/No)

Centre Manager (Yes/No), if any

C. Quality assessment

Sl. No. Particulars Yes/No Remark
1 Classroom / labs are clean and functional
’ (Seating, lighting, ventilation etc.)
5 Laboratory Tools, equipment are installed and
’ functional
3 Curriculum, Study material, Lesson planner are
’ available and in use
4 Training is being delivered as per approved lesson
’ plan
5. Teaching quality has clarity and student engagement
Trainee and trainer attendance records are
6. maintained and periodic verified (Manual and
Biometric)
7 Practical / hands-on component being conducted (As
’ per trainee feedback)
8. CCTV / monitoring systems is functional
9. Biometric attendance system is functional
10. High Speed Internet is working
1 Access to Toilet and washroom are appropriate
' (Trainee feedback)
Access to safe drinking water is appropriate (Trainee
12.
feedback)
13. All branding materials are in place
14. Visitor register is in place and updated

D. Observations/Corrective actions suggested

RajKaj Ref No.:
Commissionerate of College Education, Government of Rajasthan | 22901143
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E. 4 (four) Geo-tag photographs of visit attached

Seal and signature

Seal and signature

Name: Name:

Designation Designation

Mobile No. Mobile No.
(Visiting officer)

(Training partner representative)

RajKaj Ref No.:

Signature

Digitally signed by
Designation

Commissionerate of College Education, Government of Rajasthan |

22901143
M e-Sign
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4.8 Form #8 - Batch Completion Report

(To be submitted by the Training Partner to the CCE)

Batch Completion Report under ‘Rajasthan Finishing School Program’
A. Batch detail

Training Partner
Organization Name

Host College Name

LoA No.

Due Diligence date

Course Name

Batch ID (if any)

Batch start date

Batch end date

Total course duration (Hrs.)

Total course duration (Days)

Batch Timing

Batch Size

No. of trainee
fee for batch

s deposited

No. of trainees at the time of
batch freeze

No. of trainees completed
training with >70%

attendance

No. of Drop out upon batch
completion

No. of trainees assessed

No. of trainees certified

No. of trainees offered
Wage employed

No. of trainees accepted
offer letter

No. of trainee eligible for second tranche payment as per clause no. 3.3.2.e of
Financial SoP

B. Trainees detail

Sl. | Trainee
No. name

Mobile
No.

% attendance*

Drop-out**
(Y/N)

Certified
(Y/N)

Assessed
(Y/N)

Offer letter
issued (Y/N)

Offer letter
accepted (Y/N)

*Training partner to enclose forthnighlty verified manual and biometric attendance for verificaiton
**Drop-out will be calculated as per para guideline amendment 1.0

C. Certified trainees detail

Social Status Economic status
Gender PwD
General SC ST OBC MBC | Minority APL BPL EWS
Male
Female
Trainee status College status Degree status
Gender Reauar | Pass- | Govt | State funded | Private | 47/5%6" | 2°/3%4" | o T Post-
9 out College | Universities | college | Sem. UG | Sem. PG graduate
Male
Female
D. Training content detail
= Detail of training content attached with the report: Yes / No
Training content detail under Rajasthan Finishing School Program
(Note: The Training Partner to attach Training content in below format se qtm mrmd-rp

Training Partner

Host College Name

RajKaj Ref No.:

DeS|gnat|on
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I RAJASTHAN FINISHING SCHOOL PROGRAM

Organization Name

Course Name Course duration (Hrs.)

Batch ID (if any) Batch start date Batch end date Batch Timing

Detail of Training content

; Session Time (Hrs.)
l\? : Date Day el Module Topic
o ok Theory | Practical oJT

Total

Note: The Training Partner to submit the actual training delivered as per the biometric attendance.

E. Assessment detail

Assessment agency Assessment date

No. of student assessed Assessment fee per trainee
Total fee paid to No. of students passed
Assessment agency assessment

The training partner to enclosed following documents related to assessment and certification:
1. Copy of request to the assessment agency with the batch and trainee details.

2. Copy of invoice from assessment agency to training partner for confirmation of assessment.
3. Copy of payment proof to assessment agency from the training partner.

4. Geo tag photographs of assessment (Four).

5. Copy of assessment result from the assessment agency.

F. Certification distribution detail
= Detail of certificate distribution attached with the report: Yes / No

(Note: The Training Partner to attach the certificate distribution receipt in below format with the report)
Distribution of ‘Certificate’ under Rajasthan Finishing School Program

Training Partner

Organization Name st Cellere Nk

Course Name Course duration (Hrs.)

Batch ID (if any) Batch start date batch end date Batch Timing

Receipt of Certificate upon course completion

Sl.

No Trainee Name F’/H’ Name Date of receipt Trainee signature in receipt of Certificate

Note: The Training Partner to submit trainee copies of certificate along with the above receipt.

G. Offer letter detail
= Detail of offer letter attached with the report: Yes / No

(Note: The Training Partner to attach the offer letter receipt in below format with the report)
‘Offer letter’ under Rajasthan Finishing School Program

Training Partner

Organization Name o Celllege e

Course Name Course duration (Hrs.)

Batch ID (if any) Batch start date batch end date Batch Timing

Receipt of offer letter upon course completion

Sl Trainee )
issued

No. Name Employer | Designation Work Expected dage of
(YIN) Name offered Location e I aﬂaat u I
A

v

Diagitalhciaoned-t
L1 ~4 A"V |

|s|tu||y \.Jlsll
Designation
RajKaj Ref No.: Date: 2026
Commissionerate of College Education, Government of Rajasthan | 22901143
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Note: The Training Partner to submit copy of offer letters with the trainee acceptance.

. Inspection reports

Sl.
No.

Date of visit

Type of Inspection
(Scheduled / Sudden)

Inspection done by

Copy of Inspection

Name

Designation

attached (Y/N)

Note: The Training Partner to submit copy of all the inspection reports.

J. Photographs
Note: Attach at least 10 good photographs of Training including but not limited to the inauguration ceremony,
Assessment, certification, visit by officials/dignitaries, offer letter distribution, ongoing training etc.

H. Documents attached

Sl. No. Particulars Yes/ No
1. Verfied Biometric and manual Attendance - Trainees
2 Verfied Biometric and manual Attendance — Domain Trainer
3. Detail of training content
4 Copy of request to the assessment agency with required details
5. Copy of invoice from assessment agency to training partner for confirmation of
assessment
6. Payment proof to assessment agency from training partner
7. Assessment result from assessment agency
8. Trainee receipt - Certificate distribution along with the certificate copies
9. Trainee receipt - Offer letters along with the offer letter copies
10. All visit reports undertaken during the course of the training
11. Training photogrpahs

Seal and Signature
Authorised Signatory Name:

Designation:

Mobile No.

RajKaj Ref No.:

Signature

Digitally signed by al Didel
Designation
Date: 2026 ST

Commissionerate of College Education, Government of Rajasthan |
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4.9 Form #9 - Placement Report

A. Batch detail

(To be submitted by the Training Partner to the CCE)
Placement Report under ‘Rajasthan Finishing School Program’

RAJASTHAN FINISHING SCHOOL PROGRAM

Training Partner

Host College Name

Course Name

Batch ID (if any)

Batch start date

Batch end date

No. of trainees at the time of batch freeze

No. of trainees certified (Eligible for placement)

No. of trainees placed*

% of placement

*Placement should meet the criteria defied under the para 7.13 of guideline

B. Detail of Trainees placed

MO‘T‘hly IS loyment Salary detail for month 1 Salary detail for month 2 Salary detail for month 3 Bank
. . Employer Work Min. period
Sl. | Trainee | Mobile Name and | location | wage* at S Y A A statement
No. | name No. Address (State) wgork From To SS Amont Amount (YN a;noerit ar:()];?t SS a;noer;t Amount as | attached
location | (date) | (date) | (Y/N) | asperSS | asperBS ) SI; BpS (Y/N) SI; per BS (Y/N)
SS: Salary slip, BS: Bank Statement, *minimum wage for semi-skilled worker,
Enclosed:
1. Copy of offer/appointment letter
2. Salary slips of all the above-mentioned candidates for a minimum period of three months.
3. Bank statements to verify salary disbursement into the respective bank accounts of the above candidates.
Remark / comment on above placement record:
Seal and Signature
Authorised Signatory Name:
Designation:
Mobile No.
Digitally signed al Didel

RajKaj Ref No.:

Designation,
Date: 2026

by
(o]

Commissionerate of College Education, Government of Rajasthan |
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4.10 Form #10 - Quarterly Placement Tracking Report

RAJASTHAN FINISHING SCHOOL PROGRAM

(To be submitted by the Training Partner to the CCE)

Quarterly Tracking Report under ‘Rajasthan Finishing School Program’ for Quarter number: .......

A. Batch detail

Training Partner

Host College Name

Course Name

Batch ID (if any)

Batch start date

Batch end date

No. of trainees at the time of batch freeze

No. of trainees certified (Eligible for placement)

Reporting quarter no. (15'/ 2"/ 3/ 4™)

Reporting quarter period (DD/MM/YY to DD/MM/YY)

B. Placement Details

No. of trainees

offered Wage No. of trainees

accepted offer letter

No. of trainees
Joined the job

No. of Trainees
Placed*

% of Placement

No. of trainees retained

employed 3 months 6 months 9 months 12 months
*Placement should meet the criteria defied under the para 7.13 of guideline
L Eligibl
Offer | Accepted ] Employment Period Employment details Eligible 1gible
. . . Joined for
S. Trainee Mobile Native letter Offer for .
No Name Gencex No District issued letter thefloh Empl Empls t Empl t PPS** RGN
. Y/N mployer mploymen mploymen q ti
(Y/N) (Y/N) (YN) | From (Date) LRl name district Ealay months* (Y/N) m(C;?l\Il;]e

*Employment months: No. of month retained in employment as per record, **PPS: Post Placement support

C. Post placement support
Provide detail of candidates for claim of Post placement incentive (if applicable)

SI. No. Trainee name Gender Native District

Eligible Months for
PPS

PPS Amount paid by

Employment District TP

Proof of PPS payment
(Y/N)

Total amount

Signature

RajKaj Ref No.:

Digitally signed

Designation,
Date: 2026

by
(o]

Commissionerate of College Education, Government of Rajasthan |
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*PPS: Post Placement Support, Native District: As per application form, Employment district: Job location as per Offer / Appointment Letter, Eligible months as per para 9.D of
guideline, PPS amount @3 1000/- per month, Proof of PPS payment: Candidate’s bank statement

D. Placement incentive
Detail of eligibility for Placement incentive (if applicable, i.e. placement provided more than 75% candidates):

No. of trainees certified (Eligible for
placement)

No. of candidates eligible for

N . Incentive amount
Placement incentive

75% of certified candidates No. of candidates Placed*

Provide detail of placed candidates for claim of placement incentive as below:

Monlthly Ernployment Salary detail for month 1 Salary detail for month 2 Salary detail for month 3 Bank
. . Employer Work Min. period
Sl. | Trainee | Mobile Namelanal| | Locationt]|Rwagesat Aot S Amont | & 5 A : statement
No. name No. From To SS fmon Amount mon moun SS mon Amount attached
Add Stat k
ress (State) wor Ak e YN as per as per BS (Y/N | asper as per V/N asper | per BS (Y/N)
location SS ) SS BS SS
SS: Salary slip, BS: Bank Statement, *minimum wage for semi-skilled worker,
Enclosed:
1. Copy of offer/appointment letter
2. Salary slips of all the above-mentioned candidates for a minimum period of three months.
3. Bank statements to verify salary disbursement into the respective bank accounts of the above candidates.
E. Retention incentive
Provide detail of placed candidates in following table for the no. of months to claim the retention incentive (if applicable):
M"‘?thly Employ ment Salary detail for month 1 Salary detail for month 2 Salary detail for month n.... Bank
q q Employer Work Min. period
Sl. Trainee | Mobile Name and location RS A S A A A statement
No. | name No. Address (State) wgork From To SS mont | ount YN mont mount SS mont | A ount attached
location | (date) | (date) | (Y/N) “S%” asper BS | ¢ ) asslge’ aSBpSe’ (Y/N) assger as per BS (Y/N)

SS: Salary slip, BS: Bank Statement, *minimum wage for semi-skilled worker,
Enclosed:

1. Copy of offer/appointment letter

2. Salary slips of all the above-mentioned candidates for a period of retention claim.

3. Bank statements to verify salary disbursement into the respective bank accounts of tgfgﬁgﬂejr e

Digitally signed by
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Seal and Signature
Authorised Signatory Name:
Designation:

Mobile No.:

Date of report:

Signature

Digitally signed by
o Designation o
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4.11.A Form #11.A -Invoice-First tranche

(To be submitted by the Training Partner on their Letterhead to the CCE)

Submission of “First Tranche” claim under Rajasthan Finishing School Program

Bill from Training partner Bill to Client

College Education Department,
Name Rajasthan, 4th Block, Commissioner
Name College Education, R.K. Shiksha Sankul,
JLN Marg, Jaipur
GSTIN / UIN GSTIN /UIN | 08JPRC0O0140A1DN
PAN PAN JPRC00140A
State Name State Name Rajasthan
Code Code 08
Invoice Number Invoice Date
St Description of services Amount
No. - ®)
Services to conduct demand-based skill training with Corporate Certification
under the ‘Rajasthan Finishing School Program’ as per the Batch
Commencement Report:
1 = Number of trainees at the time of batch freeze:
= Per trainee cost (As per LoA):
= Total training cost:
= 40% of training cost (First tranche payment):
2 CGST payable (if Applicable) @9%
3 SGST / UTGST payable (if Applicable) @9%
4 IGST payable (if Applicable) @18%
Total Amount
Amount in words:
CGST SGST
Base Amount / IGST (X) Total
HSN/SAC ®) amount (%) UTGST(X) (18%) Amount (%)
(1]
(9%) (9%)
Remittance information
Bank Name Branch name
Branch Address Account Type
Beneficiary Name Account Number
IFSC code Swift Code

Note: CCE to quote invoice number when remitting funds.

For <<insert Training Partner organization Name>>

puthorzed Sgnatory, name DG ATULE,

Digitally signed by

Designation
RajKaj Ref No.: Date 2026

22901143

F\V'\F
Commissionerate of College Educam%%rpment of Rajasthan | Pageﬁ‘g(f'ﬂ’” i




I RAJASTHAN FINISHING SCHOOL PROGRAM

4.11.B Form #11.B-Invoice-Second tranche

(To be submitted by the Training Partner on their Letterhead to the CCE)

Submission of “Second Tranche” claim under Rajasthan Finishing School Program

Bill from Training partner Bill to Client
College Education Department,
Name Rajasthan, 4th Block, Commissioner
Name College Education, R.K. Shiksha Sankul,
JLN Marg, Jaipur
GSTIN / UIN GSTIN /UIN | 08JPRCO0140A1DN
PAN PAN JPRC00140A
State Name State Name Rajasthan
Code Code 08
Invoice Number Invoice Date
SIL. . L. . Amount
Description of services
No. ®)
Services to conduct demand-based skill training with Corporate Certification
under the ‘Rajasthan Finishing School Program’ as per the Batch Completion
Report:
= No. of trainees eligible for second tranche payment:
= No. of drop out upon batch completion:
1 = Permitted dropouts: 5
=  Per candidate training cost:
= Total eligible amount for the batch*:
= First Tranche amount paid:
= Second Tranche amount**:
CGST payable (if Applicable) @9%
SGST / UTGST payable (if Applicable) @9%
4 IGST payable (if Applicable) @18%
Total Amount
Amount in words:
CGST SGST /
Base Amount IGST (X Total
HSN/SAC @ amount (%) UTGST(X) (180/()) Amount (%)
(9%) (9%) ’
Remittance information
Bank Name Branch name
Branch Address Account Type
Beneficiary Name Account Number
IFSC code Swift Code

*Total eligible amount for the batch: (No. of eligible candidates for payment x Per Candidate Training cost) + (5
permitted dropouts - No. of Drop-out) x 40% of Training cost
**Second Tranche amount= 80% of the Total Eligible Amount — First Tranche Paid
Note: CCE to quote invoice number when remitting funds.

For <<insert Training Partner organization Name>>

(Authorized Signatory, Name,SeigmrastMrd%gn'

RajKaj Ref No.:

22901143

Digitally signed by
Designation

Date 2026 .06:12 IST
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4.11.C Form #11.C - Invoice-Third tranche

(To be submitted by the Training Partner on their Letterhead to the CCE)

Submission of “Third Tranche” claim under Rajasthan Finishing School Program

Bill from Training partner

Bill to Client

College Education Department,
Name Rajasthan, 4th Block, Commissioner
Name College Education, R.K. Shiksha Sankul,
JLN Marg, Jaipur
GSTIN / UIN GSTIN / UIN | 08JPRC00140A1DN
PAN PAN JPRC00140A
State Name State Name Rajasthan
Code Code 08
Invoice Number Invoice Date
SL. Description of services Amount
No. P ®)
Services to conduct demand-based skill training with Corporate Certification
under the ‘Rajasthan Finishing School Program’ as per the Placement Report
= Eligible third tranche amount*:
= No. of trainees placed:
1 = % of placement:
= Deduction slab in third tranche payment (if any):
= Deduction amount from eligible third tranche amount (if any):
=  Final third tranche amount claim:
2 CGST payable (if Applicable) @9%
3 SGST / UTGST payable (if Applicable) @9%
4 IGST payable (if Applicable) @18%
Total Amount
Amount in words:
CGST SGST
Base Amount / IGST (X) Total
HSN/SAC ®) amount (%) UTGST(X) (18%) Amount (%)
(1)
(9%) (9%)
Remittance information
Bank Name Branch name
Branch Address Account Type

Beneficiary Name

Account Number

IFSC code

Swift Code

*20% of Total eligible amount for the batch
Note: CCE to quote invoice number when remitting funds.

(Authorized Signatory, Name Sesgatlor@!h’la @gn’

Digitally signed by

For <<insert Training Partner organization Name>>

RajKaj Ref No.:
22901143

Designation
Date 2026

F\V'\F
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4.11.D Form #11.D -Invoice-Insurance

(To be submitted by the Training Partner on their Letterhead to the CCE)

Submission of “Insurance reimbursement” claim under Rajasthan Finishing School

Program
Bill from Training partner Bill to Client
College Education Department,
Name Rajasthan, 4th Block, Commissioner
Name College Education, R.K. Shiksha Sankul,
JLN Marg, Jaipur
GSTIN / UIN GSTIN /UIN | 08JPRC00140A1DN
PAN PAN JPRC00140A
State Name State Name Rajasthan
Code Code 08
Invoice Number Invoice Date
SL. Description of services Amount
No. P ®
Reimbursement claim of Insurance Premium (PMSBY and PMJJBY) paid for
trainees under the ‘Rajasthan Finishing School Program’ as per the Batch
Commencement Report
1 =  Premium amount paid for the PMSBY:
=  Premium amount paid for the PMJJBY:
= Total Amount paid for PMSBY + PMJJBY:
2 CGST payable (if Applicable) @9%
3 SGST / UTGST payable (if Applicable) @9%
4 IGST payable (if Applicable) @18%
Total Amount
Amount in words:
CGST SGST /
Base Amount IGST (X Total
HSN/SAC @ amount (%) UTGST(X) (180/()) Amount (%)
(9%) (9%) ’

Remittance information

Bank Name Branch name
Branch Address Account Type
Beneficiary Name Account Number
IFSC code Swift Code

Note: CCE to quote invoice number when remitting funds.

For <<insert Training Partner organization Name>>

(Authorized Signatory, Name Sigﬂ@turcegn

Digitally signed by
Designation

RajKaj Ref No.: )
312;9'01‘;4; Date 2026 ¥06:12 IST
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4.11.FE Form #11.E - Invoice-Assessment Fee

(To be submitted by the Training Partner on their Letterhead to the CCE)

Submission of “Assessment fee reimbursement” claim under Rajasthan Finishing School

Program
Bill from Training partner Bill to Client
College Education Department,
Name Rajasthan, 4th Block, Commissioner
Name College Education, R.K. Shiksha Sankul,
JLN Marg, Jaipur
GSTIN / UIN GSTIN /UIN | 08JPRC00140A1DN
PAN PAN JPRC00140A
State Name State Name Rajasthan
Code Code 08
Invoice Number Invoice Date
St Description of services Amount
No. o ®)
Reimbursement claim of Assessment Fee paid for trainees under the ‘Rajasthan
Finishing School Program’ as per the Batch Completion Report
= Total fee paid to Assessment agency:
1 Claim supported by:
= Copy of invoice from assessment agency to training partner
= Copy of payment proof to assessment agency from the training partner.
2 CGST payable (if Applicable) @9%
3 SGST / UTGST payable (if Applicable) @9%
4 IGST payable (if Applicable) @18%
Total Amount
Amount in words:
CGST SGST
Base Amount / IGST (X) Total
HSN/SAC @ amount (%) UTGST(X) (18%) Amount (%)
(9%) (9%) ’
Remittance information
Bank Name Branch name
Branch Address Account Type

Beneficiary Name

Account Number

IFSC code

Swift Code

Note: CCE to quote invoice number when remitting funds.

For <<insert Training Partner organization Name>>

(Authorized Signatory, Name &lgmawro@gn

Digitally signed by

Designation

RajKaj Ref No.: D 202
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4.11.F Form #11.F -Invoice-Incentives

(To be submitted by the Training Partner on their Letterhead to the CCE)

Submission of “Incentive” claim under Rajasthan Finishing School Program

Bill from Training partner Bill to Client
College Education Department,
Name Rajasthan, 4th Block, Commissioner
Name College Education, R.K. Shiksha Sankul,
JLN Marg, Jaipur
GSTIN / UIN GSTIN /UIN | 08JPRC00140A1DN
PAN PAN JPRC00140A
State Name State Name Rajasthan
Code Code 08
Invoice Number Invoice Date

SI. . L. . Amount
Description of services
No. ®)
1 Incentive claim for trainees under the ‘Rajasthan Finishing School Program’ as
per the Quarterly Placement Tracking Report<<mention Quarter number>>
1.a | Post Placement Support amount paid during the quarter (as per report)
1.b | Placement incentive amount during the quarter (as per report)
No. of Trainees eligible for retention incentive:
1.c | Rate of retention incentive:
Total Retention Incentive* amount:
2 CGST payable (if Applicable) @9%
3 SGST / UTGST payable (if Applicable) @9%
4 IGST payable (if Applicable) @18%
Total Amount
Amount in words:
CGST SGST
Base Amount / IGST (X) Total
HSN/SAC ®) amount (%) UTGST(X) (18%) Amount (%)
(1)
(9%) (9%)
Remittance information
Bank Name Branch name
Branch Address Account Type
Beneficiary Name Account Number
IFSC code Swift Code

*Retention incentive claim to be as per section 3.8 of Financial SoP
Note: CCE to quote invoice number when remitting funds.

For <<insert Training Partner organization Name>>

(Authorized Signatory, Name Sai;gﬂraturc@gn

RajKaj Ref No.:

22901143

Digitally signed by
Designation
Date 2026 :06:12 IST
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