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Code of conduct for Non-T eaching Staff

Follow strictly the rules and regulations laid down under ‘Rajasthan Service Rules’.
Must report to duty on time and remain present during college hours.
Exercise self-discipline, honesty and integrity.

Take utmost care and maintain secrecy pertaining to official documents and must not
divulge, alter, forge them.’

Must take prior permission before availing any leave.
Must respect and maintain hierarchy in administration.
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Code of Conduct for Students

It shall be the duty of every student to attend classes regularly and punctually.
Students are expected to be punctual to classes. Latecomers will be admitted only in
exceptional cases and only with the permission of principal.

Student must attend at least 75% of the working/ teaching days in every subject and
paper, otherwise they are not allowed to appear in examination. Counting of the
attendance will be done from the first day of the beginning of session or class.
Students both boys and girls should come to the college decently dressed up.
Loitering on verandahs, corridors, staircase and other passages is discouraged as it
disturbs the academic atmosphere in the campus.

While moving from one class to another strict silence must be observed. _
Whenever students are free they are expected to go to the library and reading room. -
While inside the class Students should avoid unnecessary gossip, as this would disturb
their focus and attention, besides causing nuisance to the concerned teacher.

Students are eéxpected to read all the circulars put up on the notice board and act

accordingly. :
Students are expected to hand over to the college office any property found in any

place inside the campus.

Great care must be taken in handling equipments/ apparatus in the laboratories. All
breakages, losses and damages must be reported at once to the HOD.

Every student should possess compulsorily identity card with his/ her photo affixed on
it duly attested by the principal .And it is necessary to show the I card whenever it is

demanded by authorities.
Use of Tobacco, alcohol and drugs inside the college campus is strictly forbidden as

they are injurious to health.

Use of cell phones by students inside the classroom is prohibited.

A grievance redressal mechanism exist in college. students are advised to approach
the faculty incharge of grievance redressal cell for getting their grievances addressed.
without the knowledge of the principal student should not post any of the the
problems of college on the social media.

Any form of ragging inside the college campus is strictly forbidden. Ragging in any
form is a serious offence and those found indulging in it will be expelled from the
college. Do not rag and get ragged. All instances of ragging, Eve- teasing inside the

campus must be brought to the notice of the principal either in writing or oral.
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Code of Conduct for Teaching staff

1.) Teaching being a noble profession it is expected of the teacher's to act with honesty and
integrity in all aspects of their work and uphold the honor and dignity of the profession.
2.) Teachers should be caring, fair and committed to the best interest of the student, entrusted

to their care and eager to motivate and inspire to the students
3) Acknowledge and respect the uniqueness, individuality and specific needs of the student

and promote their holistic development.

4.) Being a government servant they are advised to abide by the government rules and
policies (Rajasthan service rules)

5.)Be committed to equality, inclusion and to respecting and accommodating diversity
including those differences arising from gender, civil status, famlly status, religion,
age, disability, race, ethnicity and socio-economic status.

6) Ensure that any communication with students, parents, colleagues and others is appropriate
including communication via electronic media such as email texting and social networking

site. -
7) Play role of mentor with assigned mentees.

8) Pay attention to the overall development of students, so they have to undertake co-
curricular and extracurricular activities. -

9) Teachers have been appointed in different committees of the college, the meetings of the
respective committees and record maintenance is to be done time to time

10) Prior permission is to be sought by the teacher in case of taking leave. Adjust lectures and
fulfill other committee responsibilities before applying for any leave.
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