RAJASTHAN SERVICE RULES
VOLUME - I

APPENDIX - |

Administrative Instructions in connection with the Service Rules

The Government are pleased to make the following Rules in connection with the Service
Rules :-

I. Charge of Office

1. Unless for special recorded reasons (which must be of public nature) the authority under whose
orders the transfer takes place permits or requires it to be made in any particular case elsewhere, or
otherwise, the charge of an office must be made over at its headquarters, both the relieving and the
relieved Government servants being present.

Government of Rajasthan's Decision

![It has come to the notice of the Government that on the issue of transfer orders the relieving
Government servant reports for duty to take charge of the post to which he has transferred, but for
one reason or the other the Head of Office / Department or the Government servant to be relieved
intentionally delays or avoids the handing over of the charge.

The matter has been examined and it has been decided that on receipt of transfer orders
charge should be made over immediately on the arrival of the relieving Government servant. If any
intentional delay is caused in handing over charge, the relieving Government servant shall assume
charge of the post and the relieved Government servant shall be deemed to be on extraordinary leave
unless leave with pay, as due is sanctioned, with effect from the date of assuming of charge by the
relieving Government servant by the competent authority. ]

Government of Rajasthan's Instructions

?[In Finance Department Memo dated the 7th November, 1969 (appearing as decision No. 1
above) instruction were issued to ensure immediate compliance of the transfer orders, no sooner the
relieving officer has arrived for taking over charge. The Accountant General, Rajasthan has brought to
notice of the Government that these instructions are not followed properly. The Government view this
non-compliance seriously and issue the following further instructions, the compliance whereof may be
ensured rigidly:-

1. The Relieving Government servant should immediately on assumption of charge, send copies
of the charge report to the Treasury Officer and to his controlling officer, indicating the name
of the officer deemed to have been relieved in the charge report.

2. The controlling Officer on receipt of intimation should write to the Treasury Officer requesting
discontinuance of payments to the officer who avoided to handover charge and who has been
deemed to have been relieved in these circumstances, with a copy to the Accountant
General, Rajasthan.

! Inserted vide F.D. Memo No. F.1(72) FD (Rules)69, dated 7.11.1969.
? Inserted vide F.D. Memo No. F.1(72) FD (Rules)69, dated 15.07.1970



3. The question whether there has been intentional delay in handing over charge or the
Government servant avoided to handover charge, will be determined by the authority
competent to issue transfer orders, and this authority will regularize, where necessary, the
period of delay by grant of leave with pay from date the relieving Government servant
assumes charge of the post. ]

2.The condition imposed by the rule that both the relieving and the relieved government servants
must be present need not be enforced in the case of the Government servants who are permitted to
combine vacation with leave. In such cases the following procedure should be followed :-

(@) When vacation prefixed to leave the outgoing Government servant will report before leaving
headquatrters, or if for urgent reasons the leave is granted during vacation, as soon as it is
granted that he takes over charge with effect from the end of the vacation. The relieving
Government servant will then take over charge at the end of the vacation in the ordinary way.

(b) When the vacation is affixed to leave the Government servant to be relieved will take over
charge in the ordinary way before the vacation, the incoming Government servant on return at
the end of the vacation taking over charge with effect from the beginning of the vacation.

Government of Rajasthan’s Decision

[ A question has been raised whether counter-signatures by a higher authority are essential
on charge reports of taking over/handing over of Gazetted Officer. The question has been examined
and it has been decided that counter-signature by the immediate superior officer is essential only
where an officer hands over or takes up and there is no officer to whom he hands over or from whom
he takes over.]

3. As a general rule, and subject to any special orders to the contrary in particular cases, the
headquarters of a Government servant on the staff of Government, as for instance, a Secretary to
Government or a clerk in the Government Secretariat, are the headquarters, for the time being, of the
Government, to which he is attached.

The Headquarter of any other Government servant is either the station which has been
declared to be his headquarter by the authority which appoints him, or, in the absence of such
declaration, the station where the records of his office are kept.

Leaving Jurisdiction

4. No Government servant other than a police officer acting within his legal powers is entitled
to pay or allowance for any time he may spend beyond the limits of his charge without proper
authority.

5. A competent authority may authorize a Government servant under his control to proceed
on duty to any part of India whether within or beyond its jurisdiction or to any Foreign Settlement in
India.

6. A Government servant permitted under this rule to proceed to any place /on duty may take
with him such establishment and records as are absolutely necessary for the efficient discharge of his
duties.

! Inserted vide FD Memorandum PUC No. 2487 F.7-A(44) FD-A/Rules/57, dated 20.5.1958



7. A Controlling Officer may allow any Government servant subordinate to him to proceed on
duty to any part of the territories of Rajasthan or to a district or a Foreign Settlement adjoining the
jurisdiction of the Controlling Officer and to draw travelling allowance.

Il. Suspension During Pendency of Criminal Proceeding or Proceedings or Arrest for
Debt or During Detention Under a Law Providing For Preventive Detention

'[(a) A Government servant who is detained in custody under any law providing for preventive
detention or as a result of proceeding either on a criminal charge or for his arrest for debt shall, if the
period of detention exceeds 48 hours and unless he is already under suspension, be deemed to be
under suspension from the date of detention until further orders as contemplated in Rule 13(2) of the
Rajasthan Civil Services (Classification, Control and Appeal) Rules, 1958. A Government servant who
is undergoing a sentence of imprisonment shall also be dealt with in the same manner, pending a
decision on the disciplinary action to be taken against him;

(b) A Government servant against whom a proceeding has been taken on a criminal charge
but who is not actually detained in custody (e.g. a person released on bail) may be placed under
suspension by an order of the competent authority under clause (b) of Rule 13(1) of Rajasthan Civil
Services (Classification, Control and Appeal) Rules 1958. If the charge is connected with the official
position of the Government servant or involving any moral turpitude on his part, suspension shall be
ordered under this rule unless there are exceptional reasons for not adopting this course;

(c) A Government servant against whom a proceeding has been taken for his arrest for debt
who is not actually detained in custody may be placed under suspension by an order under clause (a)
of Rule 13(1) of the Rajasthan Civil Services (Classification, Control and Appeal) Rules, 1958 i.e. only
if a disciplinary proceeding against him is contemplated;

(d) When a Government servant who is deemed to be under suspension in the circumstances
mentioned in clause (a) or who is suspended in circumstances mentioned in clause (b) is re-instated
without taking disciplinary proceedings against him, his pay and allowances for the period of
suspension will be regulated under Rule 54, i.e. in the event of his being acquitted of blame or (if the
proceeding taken against him was for his arrest for debt) or its being proved that his liability arose
from circumstances beyond his control or the detention being held by any competent authority to be
wholly unjustified, the case may be dealt with under Rule 54(2), otherwise it may be dealt with under
Rule 54(3).]

! Substituted for the following by F.D.Memo No. 2467/59/F-7A(1) F.D. A/Rules/58-I, dated 10.8.1959 and will take immediate
effect.

“1. A Government servant against whom proceedings have been taken either for his arrest for debt or on criminal charge for
who is detained under any law providing for preventive detention should be considered as under suspension for any periods
during which he is detained in custody or is under going imprisonment, and not allowed to draw any pay and allowances (other
than any subsistence allowance that may be granted in accordance with the principles laid down in Rajasthan Service Rules
(Rule 53) for such period until the termination of proceeding taken against him. An adjustment of his allowances for such period
should thereafter be made according to the circumstances of the case, the full amount be given only in the event of the officer
being acquitted of blame of (if the proceedings taken against him [or until he is released from detaintion and allowed to join
duty] as the case may be (for his arrest for debt) of its being proved that the officer’s liability arose from circumstances beyond
his control (or the detention being held by any Competent Authority to be unjustified).

2. A Government servant against whom a criminal charge or a proceeding for arrest for debt is pending should also be placed
under suspension by the issue of specific order to this effect during periods when he is not actually detained in custody or
imprisoned (e.g. whilst released on bail) if the charge made or proceeding taken against him is connected with his position as a
government servant and is likely to embarass him in the discharge of his duties as such or involves moral turpitude. In regard to
his pay and allowance, the provisions of paragraph 1 above shall apply.”



Ill. Casual Leave

1. Casual leave is not recognized and is not subject to any rule. Technically, therefore, a
Government servant on casual leave is not treated as absent from duty and his pay is not intermitted.
Casual leave however, must not be given so as to cause evasion of the rules regarding:-

(i) date of reckoning pay and allowances, (ii) charge of office, (iii) commencement and end of
leave, (iv) return to duty,
or so as to extend the term of leave beyond the time admissible by rule.

Clarification
[ There are occasions when Government servants keep away from duty without obtaining

prior sanction of casual leave assuming that such leave would be sanctioned in due course. Attention
of all Government servants may, however, be invited to Part 11l of Appendix | of the Rajasthan Service
Rules, Volume I, according to which a person on Casual Leave continues on duty and, therefore , the
grant of casual leave is a matter entirely at the discretion of the sanctioning authority. There can thus
be no presumption that casual leave asked for will always be sanctioned. If the sanctioning authority
considers that Government work will suffer, he may refuse casual leave. A Government servant
whose application for casual leave is rejected and who is not present on duty will be guilty of willful
absence from duty. Such willful absence amounts to interruption in service involving forfeiture of past
services as well as mis - behaviour.]
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! Inserted vide FD Memorandum No. F. 1(44) FD (Exp-Rules)/64, dated 22.5.1965.
2 Circular No. F. 1(4) FD/Rules/2008, dated 17.2.2012.



Government of Rajasthan’'s Instructions

![1. In accordance with 'Clarification’ appearing in section-Ill Casual Leave of Appendix | of
the Rajasthan Service Rules, Volume-Il a Government servant is required to obtain prior sanction of
casual leave before availing of such leave.

It has been represented to Government that some times the Government servant experiences
genuine difficulties in obtaining prior sanction for grant of casual leave, because of his own or his
family members or relatives illness or for any reason beyond his control. The sanctioning authorities
may take a sympathetic view in such cases and on merit of the case, accord ex-post — facto sanction
of casual leave for such occasions, e.g. illness, attendance in hospital, attending funerals, even when
prior sanction for the same has not been obtained by the Government servant concerned.]

2. Under Finance Department Memorandum No.F.1(44)FD (Exp-Rules)/64 dated
22.05.1965 (appearing as clarification above) it has been clarified that a Government servant who
does not obtain prior sanction of casual leave and whose application for casual leave is rejected by
the sanctioning authority and who is not present on duty, will be guilty of willful absence from duty.
Such willful absence amounts to interruption in service involving forfeiture of past service as well as
misbehaviour, vide Memo No.F.1(34)FD/Rules/70, dated the 30th June, 1970 the leave sanctioning
authorities were asked to take a sympathetic view in granting casual leave in cases of genuine nature
i.e. where it was not possible to obtain prior sanction for the grant of casual leave.

In order to enforce the provisions of the Finance Department Memo No.F.1(44)FD(E-R)/64,
dated 22.05.1965, except in the circumstances narrated in the Finance Department Memo dated
30.06.1970 referred to above, it is necessary that sanctioning authorities should ensure that
applications for casual leave are refused before due date and such refusal is communicated to the
Government servant concerned. Mass Casual leave, however, will not require individual rejection by
the sanctioning authority. The leave sanctioning authority shall, however, pass orders rejecting Mass
Casual Leave. A copy of the order issued to this effect that casual leave has not been sanctioned
would be placed on the Notice Board by the leave sanctioning authority for information of all
concerned. Mass Casual Leave will amount to absence from duty as a strike measure and the
Government servants concerned will be considered guilty of wilful absence from the duty.]

*[Regularisation of the period of absence from duty of Government servants who
remained on strike during the period from 9th January, 1989 to 23rd February, 1989: The
Governor has been pleased to order that the absence from duty of Government servants who
participated in the strike from 9th January, 1989 to 23rd February, 1989 may be regularised by grant
of Privilege Leave due and admissible to them. In case Privilege Leave in balance in favour of an
employee falls short of the period of absence from duty during which he remained on strike, the
residual period shall be adjusted against the Privilege Leave which he will earn in future. In such
cases Privilege Leave for any other purpose shall not be granted till full period of absence on account
of remaining on strike is adjusted against Privilege Leave. The Privilege Leave sanctioned (due or to
be earned) shall be entered in the leave account of each employee.

Every Government servant who desires to get the period of absence from duty regularised in
the manner stated above shall be required to apply for Privilege Leave in the prescribed form. In case
application for grant of Privilege Leave has been received but sanction of leave as above is likely to
take some time ,leave salary may be drawn in anticipation of sanction of Privilege Leave as above.

Government servants who are posted in a place other than the place where office of the Head
of Office is located shall be required to give an undertaking in regard to the days on which they
attended their duties during the period from 9th January, 1989 to 23rd February, 1989. The
undertaking will be taken by Heads of Offices invariably from such employees in the following form -

! |nserted vide F.D. Memo No. F. 1 (34) FD (Rules)/70, dated 30.6.1970
? Inserted vide F.D Memo NO. F.1 (34) FD (Rules)/70, dated 1910.1970.
3 Added vide F.D Order No. F.1(1) FD (Gr.2)/89, dated 25.2.1989.



"I hereby solemnly declare that | attended my dutieson ................... (cevenanns days) during the
period from 09.01.1989 to 23.02.1989 and remained on strike for rest of the days, in case my
statement is found false or proved untrue, | shall be liable to subject myself to disciplinary
proceedings under the Rajasthan Civil Services (Classification, Control and Appeal) Rules, 1958."

The Heads of Offices are requested to satisfy themselves about the period of strike in regard
to each employee on the basis of office record of undertakings given by the employees (the condition
of undertaking is applicable in respect of those employees only who are posted at places other than
the place where office of the Head of Office is located). They are further requested kindly to take
immediate steps for regularisation of the period of absence from duty by grant of Privilege Leave in
accordance with this order. It may also be ensured that leave application from each employee is
obtained and sanctioned by 15.03.1989. Salary for the period from 24.02.1989 onwards may be paid
only after Privilege Leave for the strike period is sanctioned (due or to be earned) and entered in the
leave account.

This order is issued in relaxation of the provisions contained in the Rajasthan Service Rules
and General Financial and Accounts Rules.]

[In continuation of this department order of even number dated 25th February , 1989 the
Governor has been further pleased to order that the absence from duty of the Government servants
who continued on strike up to 26th February, 1989 may also be regularised by grant of Privilege
Leave on the same terms and conditions as stipulated in this department order of even number dated
25th February, 1989.

This order is issued in relaxation of the provisions contained in the Rajasthan Service Rules
and General Financial & Accounts Rules.]

’[The Governor has been pleased to order that the period of absence from duty of the
Government servants who participated in the employees strike from 16.031994 but resumed their
duties by 25/26.03.1994 to the government, the period of strike from 16.03.1994 to 25.03.1994 may
be regularised by grant of Privilege Leave due and admissible to them. In case of Privilege Leave in
balance of an employee falls short of the period of absence from duty as above, the residual period
shall be adjusted against the Privilege Leave to be earned in future. In such cases Privilege Leave for
any other purpose shall not be granted till full period of absence as above is adjusted against
Privilege Leave.

The Privilege Leave sanctioned (due or to be earned in future) shall be entered in the leave account
of each employee.

Every Government servant who desirous to get the period of absence from duty to be
regularised in the manner indicated above, shall be required to apply for Privilege Leave in the
prescribed form.

This order is issued in relaxation of the provisions contained in Rajasthan Service Rules &
General Financial & Accounts Rules and applies only to those employees who proceeded on strike
from 16.03.1994 but resumed their duties on 25.03.1994 pursuant to the appeal made by
Government]

! Added vide FD Order No.F.1(1)FD (Gr.-2)/89 dated 28.05.1989
2 Added vide FD order No.F.1(1)FD(Gr.-2)/89 dated 30.12.1989



[ Regularisation of the period of absence from duties of the employees who could not
attend office due to imposition of Curfew in some of the areas of the Jaipur City : On account of
outbreak of riots Curfew was imposed in some of the areas of the Jaipur City in the afternoon of 27th
November, 1989. On account of imposition of Curfew the Government servants involved in the
affected areas could not attend office or may not be able to attend office till imposition of Curfew
continues.

The matter has been considered and the Governor is pleased to order that the period of
absence from duty of the employees who could not or may not attend office so long as Curfew
continues in the concerned areas may be regularised by grant of special casual leave of making of an
application by the concerned employee and stating therein that he could not attend office due to
imposition of Curfew in the area, where he resides or his office is located or the areas through which
he has to pass for attending the office.]

?[On account of out break of riots in any part of the State, Curfew has to be imposed by the
District Administration in the affected areas to control the law and order situation and as a
consequence of imposition of Curfew, the Government servants held up in the affected areas can not
attend office or may not be able to attend office till imposition of Curfew continues. Some reference for
regulating the period of absence from duty of such employees are pending in the Finance
Department.

The matter has, therefore, been considered in reference to the previous order of even number
dated 07.12.1989 and the Governor is pleased to order that wherever such situation arises, the
period of absence from duty of the employees who can not or may not attend office in the duration of
Curfew in the concerned areas may be regularised subject to verification of facts, by grant of Special
Casual Leave to the concerned employees on making of an application by him stating therein that he
could not attend office due to imposition of Curfew in the area where he resides or office is situated or
the areas through which he has to pass for attending the office. Past cases occurred in any part of the
State till now will be covered by this order. ]

%[2.(a) Except as provided in clause (b) of this para the maximum period of casual leave
admissible to Government servants will be 15 days in a year subject to limit of 10 days at any one
time.

(b)()) The maximum period of casual leave admissible to Sub-Inspectors, Assistant Sub-
Inspectors, Head Constables and Constables of Police Department shall be 25 days in a year
beginning from 01.01.1979 subject to a limit of 10 days at any one time.]

“[(b) (i))The maximum period of casual leave admissible to the staff of Fire Services of the
Civil Defense Organisation shall be 25 days in a year beginning from 01.01.1980 subject to a limit of
10 days at any one time.]

! Added vide FD order No.F.1(36)FD(Gr.-2)/89 dated 07.12.1989.

2 Added vide FD order No.F.1(36)FD(Gr.-2)/89 dated 27.11.1990.
3 Subsitituted vide FD order No.F.1(17)FD(Gr.-2)/79 dated 26.06.1980.

4 Added vide FD order No.F.1(17)FD(Gr.-2)/79 dated 26.06.1980.



Government of Rajasthan’s Instructions

2b(iit) 1Under the existing instructions as contained in “Section Ill-Casual
leave” of appendix | of R.S.R. Vol.ll, a Govt. Servant can take casual
leave for a day subject to a limit of 10 days at any one time.

2. The Governor has been pleased to order that a Govt, servant may
be allowed halfa day’s casual leave if he applies for it.

3. For the purpose of paragraph 2 above ‘half a day’ in the forenoon
session shall be considered to be the period upto the end of the lunch
time and in the afternoon it shall be inclusive of the period of lunch
I. e. an employee who takes half a day’s casual leave in fore-noon
session will be required to attend office by 2.00 P.M. and in case of
half a day’s casual leave in the after-noon session, he may be allowed
to leave at 1.30 P.M. Similarly, during morning office hours i. e. 7.00
to 1.00 P.M., 10.00 A.M. will be the dividing line.

4. These orders shall not apply to Gowvt, servants serving in
Educational Institutions whether they are on teaching side or non-
teaching side.

1 Inserted vide F.D. Order No. F. 1(34) FD (Gr-2)/75, dated 02.08.1975.

?A



'[Exception :- The word 'year in respect of Government servants of Vacation Department
viz, Government Colleges (including Veterinary, Medical etc.), Schools, Polytechnics & other
Educational Institutions shall mean year beginning with 1st July and ending on 30th June.

This will come into force with effect from 01.07.1963. The Casual Leave account for the
period to 01.07.1963 may be treated as closed with effect from 01.07.1963. This order is applicable to
the Government Servants only who enjoy vacations.]

°[A question has been raised as to whether casual leave of a year can be combined with the
casual leave of next year or not, it is clarified that combination of casual leave of a year is not
permissible with the casual leave of next year. For example a Government servant on casual leave at
the end of the year viz. on 31st December (or 30th June in case of vacation department) shall not be
allowed to avail casual leave on commencement of the next year i.e. on 1st January or 1st July, as
the case may be, even though the casual leave of both the years put together does not exceed the
prescribed limit of 10 working days at a time.

This clarification shall take effect from 1st January, 1986.]

¥[In supersession of F.D. Clarification of even number dated 30.12.1985, it is clarified that
combination of Casual Leave of a year is permissible with Casual Leave of the next year subject to
the condition that the Casual Leave of both the years put together do not exceed the prescribed
maximum limit of 10 working days at a time.]

Government of Rajasthan's Decisions
Concession in Casual Leave to Garwalis, Nepalis and Gurkhas
of the R.A.C. Units

‘1. Having regard to the strenuous duties performed and the fact that they have to reside
at long distances from their homes, it has been ordered that while proceeding on casual leave for their
homes, the Garwalis, Nepalis and Gurkhas of the R.A.C. Units posted on the Indo-Pak border may be
allowed a special concession of extra casual leave upto 5 days to cover the actual period spent by
them in their journeys to their homes and back, subject to the condition that total period of absence at
a time inclusive of holidays, etc. does not exceed 15 days. This concession will be available once a
year.]

°[2. A guestion was raised whether part-time employees should also be allowed casual
leave like whole-time Government servants. The matter has been examined and it is held that there is
no objection to the grant of casual leave to the part-time employees like other Government servants.]

°3. Sundays, Gazetted holidays and weekly off which immediately precede a period of
casual leave or come at the end may be prefixed or suffixed to such leave and these falling within a
period of casual leave will not be counted as part of the casual leave.

This order will take effect from 1st December, 1964]

4. Casual leave already enjoyed during the current year will not be affected by this]

! substituted vide FD order No.F.1(19)FD/(Exp-Rules)/63, dated 30.07.1963.
2 Added vide F.D Clarification No. F.1(44) FD(Gr.2)/83, dated 30.12.1985.

3 Added vide F.D Clarification No. F.1 (44) FD (Gr.2)/83, dated 2.4.1991 w.e.f 1.1.1986.

* Inserted by Home Department Sanction No. F.1 (1)(52) Home 1/53, dated 21.5.1954.
5 Inserted vide F.D Memo No. 3003/59/F, 7A (45) F.D.A/Rules/57, dated 12.06.1959.
6 Substituted vide F.D NO. F.1 (44) FD (ER)/64, dated 24.11.1964.
"3 Sundays and other Gazetted holidays can be prefixed and or suffixed to casual leave provided the total absence on

casual leave, together with Sundays or holidays, does not exceed 10 days at a time. Sundays, Gazetted holidays and
weekly offs falling within a period of casual leave will not, however, be counted as part of the casual leave."

7 Inserted vide F.D Order F.35(1) R/51, dated 17.09.1951.



5. The Government servant should not leave Headquarters or District without obtaining
previous permission.]

“[6. Attention is invited to para 1 of Section Ill "Casual Leave" of Appendix-l wherein Inter
alia, it has been provided that casual leave may not be given so as to cause evasion of Rules
regarding commencement and end of leave. These provisions have lead to hardship in case of R.A.C.
Force personnel as while proceeding on privilege leave to their homes, they can not prefix casual
leave to privilege leave under the existing rules.

The matter has been considered and it has been ordered that the R.A.C. Personnel may be
allowed to prefix the whole or unutilized balance of casual leave due, as the case may be, to privilege
leave provided that the amount of casual leave so prefixed shall not exceed fifteen days on any one
occasion. This order takes effect from 01.06.1964.]

%[6A. The undersigned is directed to refer Memo No.F.1(24)FD(E-R)/64 dated 04.06.1964
wherein the R.A.C. personnel were allowed to prefix the whole or un-utilised balance of Casual Leave
due, as the case may be, to the Privilege Leave provided that the amount of Casual Leave so prefixed
shall not exceed fifteen days on any one occasion. The maximum limit of Casual Leave to Police
personnel has been increased from 15 to 25 days vide this department order of even number dated
20.04.1979.

It has been represented that the non-gazetted officials of R Bn. may be permitted to avail 25
days Casual Leave at stretch and combined it with Privilege Leave with a view to provide relief to
RAC personnel who visit their hometown as they are serving at far distant places and are facing
several hardship there.

The matter has been considered and the Governor has been pleased to order that the R.A.C.
personnel may be allowed to prefix the whole or unutilised balance of Casual Leave due, as the case
may be, to the Privilege Leave Provided that the number of Casual Leave so prefixed shall not
exceed twenty five days on any one occasion.

This order takes effect from 01.01.1984. ]
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°8. The officers of the Primary and Secondary Education Department may be permitted
by the officer competent to grant them casual leave to undertake academic work such as attending
meetings of the Board of Secondary Education, Rajasthan and going as Inspectors, Supervisors and
Superintendents for examination duties, and be treated as on duty subject to a maximum of 15 days
in a session provided they receive no remuneration either specifically for such attendance or in a lump
sum for the entire work except ordinary Travelling Allowance (including daily allowance).

! Inserted vide F.D Order NO. F.5(1) F.D (R)/56, dated 11.01.1956.
? Inserted vide F.D Memo NO. F.1(24) F.D (ER)/64, dated 04.06.1964 and 30.07.1964

: Inserted vide F.D. Memo No.F.1(17)FD (Gr. 2) /79 dated 11.06.1984

4 Inserted vide F.D. Memo No.F.1(91)FD (Exp-Rules) /66 dated 21.12.1966.

> Inserted vide F.D. Memo No.F.1(46)FD (Rules) /70 dated 27.07.1970.



In cases not covered by this rule, the officers should approach the Competent Authority for
grant of casual leave or such other leave as may be due to them under the rules.

The officers concerned must travel by the class for which they are paid for by the Board and
will have in every case of duty leave to certify that they have travelled by the class for which they have
been paid for by the Board.

Government is in no case responsible for the travelling and daily allowances of such officers
for the journeys performed in connection with academic work of the nature mentioned above.]

0. Under the existing instructions appearing in 'Section-1ll Casual Leave' of Appendix-I
of the Rajasthan Service Rules, Volume-ll, a Government servant serving in a non-vacation
department is entitled to 15 days casual leave during a calendar year. In respect of those serving in
vacation department for grant of casual leave, the 'year' is taken to be beginning with 1st July and
ending on 30th June, vide 'Exception' below ' ‘Government of Rajasthan's Decision No.2' therein.
Problems have arisen about Casual Leave account of person transferred from a Vacation Department
to a non-Vacation Department.

The matter has been considered and it has been decided that casual leave account of a
Government servant of a non-Vacation Department on transfer to a Vacation Department or vice
versa would lapse. He shall, however, be entitled to casual leave as under in the Department in which
he has been transferred in the calendar year or year beginning 1st July, as the case may be, in which
he has been transferred:

@) upto 3 days for service of 3 months or less
(b) upto 7 days of service of more than 3 months.]

2[10.  According to existing provisions contained in "Government of Rajasthan’s Decision
No.3" appearing under section-lll Casual Leave, of Appendix-l of the Rajasthan Service Rules,
Volume-Il Sundays, Gazetted holidays and weekly off which immediately precedes a period of casual
leave or come at the end, may be prefixed or suffixed to such leave and those falling within a period
of casual leave will not counted as part of the casual leave.

A question has been raised whether casual leave can be granted in continuation of vacation.
The matter has been examined and it has been decided that casual leave should not be granted in
continuation or in combination of vacation.

These orders take effect from 01.01.1971. Past claims already decided otherwise need not be
reopened.]

Instructions for grant of Casual Leave to new Entrants
¥[Ordinarily 15 days casual leave is granted to a Government servant in one year, but if any
person joins service during the course of the year, he cannot be granted the full quota of 15 days
casual leave. Government servants should be granted casual leave in the following manner subject to
normal rules :-

@) upto 5 days for service of 3 months or less ;
(b) upto 10 days for service of more than three months but less than six months; and
(c) upto 15 days for service of more than six months.]

! Inserted vide F.D. Memo No.F.1(49)FD (Rules)/68, dated 14.11.1970
? Inserted vide F.D. Memo No.F.1(23)FD (Rules)/69, dated 02.02.1971
* Inserted vide F.D. Memo No.F.5(1)FD (Rules)/56, dated 11.01.1956
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Grant of Casual Leave to retiring employees
![Ordinarily 15 days Casual Leave is admissible to a Government servant in one year,
however, in respect of an employee retiring during the course of the year, casual leave shall be
admissible to the extent given below subject to normal rules :-

@) upto 5 days for service of 3 months or less in the year of retirement ;

(b) upto 10 days for service of more than 3 months but upto 6 months in the year of
retirement; and

(c) upto 15 days for service of more than 6 months in the year of retirement.

2. This order shall not be applicable in the cases of death while in service.
3. This order shall come into force with effect from 01.01.2002. Past cases need not to be re-
opened.]

Government of Rajasthan's Decisions
Special Casual Leave

Special Casual leave to Government servants permitted to join Territorial Army.

’[A copy of the Government of India, Ministry of Home Affairs, Office Memorandum No.
25/42/51 Estt. dated August 1, 1951, on the above subject is reproduced below. Government of India
have decided inter alia that the periods spent in camp by Civil Government servants permitted to join
the Territorial Army should not be set off against the ordinary casual leave of the employees
concerned but should in all cases be treated as special casual leave and the periods spent in
attending a course of instruction by Civil Government servants, who have joined the Territorial Army,
should also be treated as duty.

Government is pleased to order that similar treatment be accorded to the Government
servants of this State also who join the Territorial Army.

[Copy of Ministry of Home Affairs - Office Memorandum No. 25/42/51 Esstt. dated the 1st August,
1951, addressed to all Ministries of the Government of India etc.]

Subject : Treatment of the period spent in camp or in a course or instruction by Civil Government
servants permitted to join the Territorial Army.

Q) The undersigned is directed to refer to this Ministry's Office Memorandum No.
25/19/40. Estt. dated the 7th July, 1950 regarding the grant of permission to Civil Government
servants to join the Territorial Army, and to say that a suggestion has been made that, since the
quantum of casual leave has since been reduced from twenty days to fifteen days in a year, the
periods spent in camp by Civil Government servants permitted to join the Territorial Army should not
be set off against the ordinary casual leave of the employees concerned but should in all cases, be
treated as special casual leave. After careful consideration, the Government of India has decided to
accept this suggestion. The undersigned is to request that this decision may be noted and
communicated to all concerned. The relevant provision in this Ministry's Office Memorandum cited
above may also be treated to be modified accordingly.

(2) The Government of India have also decided that the periods spent by Civil
Government servants who have joined the Territorial Army in attending a course of instruction, which
will vary according to the nature of the course but will not exceed three months in duration in any one
case, should be treated as duty in the same way as Government servants would be treated when
embodied for supporting or supplementing the regular force. Persons sent on a course of training

! Added vide FD Order No.F.1(8)FD(Rules)/95 dated 20.02.2002 (RSR 1/2002).
? Inserted vide Political ‘B’ Deptt. Circular No.F. (1)Pol. (B)/51, dated 06.11.1951.

11



would also be "embodied' and would therefore be governed by the terms set out in para 4 of this
Ministry’s Office Memorandum referred to above, in all respects.

3) In connection with the sending of personnel to attend courses of instruction, the
following points should be noted :-

0] It would be purely voluntary on the part of the individual concerned whether to attend
a course or not; and
(i) The prior permission of the Head of his office would be necessary before an individual

gives his assent to proceed on a course and it would be quite open to the Head of the
Office concerned to refuse such permission if he considers this necessary in the
exigencies of service. Ordinarily, however, such a permission should be granted.

Government of Rajasthan's Decision

'[It has been ordered that when Civil Government servants are called for training in the
Territorial Army / Defence Reserves / Auxiliary Air Force, the period spent by them in transit from the
date of their relief from civil posts to the date on which they report to military authorities and vice versa
should be treated as special casual leave and during such periods, which should be restricted to the
minimum required for purpose, they would be paid pay and allowances at civil rates by their parent
departments / offices.]

Special Casual leave to officers of Education Department undertaking Academic work

’[At present, there is a provision for grant of Special Casual leave to teachers employed in
Government School as well as Colleges ¥[including teachers of Technical Education Department] for
undertaking academic work. A number of orders at different point of time have been issued by the
Government from time to time to regulate the grant of this Special Casual Leave for academic work.
With a view to allay - all doubts in this regard the Governor has been pleased to issue orders as
follows:-

(1)The teachers in Government schools and Colleges ¥[including teachers of Technical Education
Department] may be granted Special Casual Leave upto a maximum of 15 days in an academic
session for the purpose of academic work.

(2) The term ‘academic work means’ and includes the following types of works :-

@ Attending meetings of various bodies of Universities in Rajasthan and Board of
Secondary Education, Rajasthan including work undertaken as inspectors on behalf
of a University / Board of Secondary Education, provided that they receive no
remuneration either specifically for such attendance or in a lump sum for the entire
work except ordinary travelling allowance (including daily allowance).

(b) To conduct practical examinations of the Departments, Universities in Rajasthan;
Board of Secondary Education, Rajasthan.

! Inserted vide F.D. Memo No.F.1(44)FD (E-R)/65, dated 08.11.1965
? Inserted vide F.D. Order No.F.1(12)FD / Gr.-2/83, dated 01.04.1983
® Inserted vide F.D. Order No.F.1(12)FD / Gr.-2/83, dated 29.08.1998.
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(©

“I(d)

To attend seminars / workshops / conferences of academic nature at State Level or
All India level with the specific prior approval of the Director of concerned Education
Department.]

To read papers at seminars or participate in academic discussion at State Level /
District Level Conferences convened within the State by various State Level
Association of teachers of particular category / subject.]

(3) The grant of Special Casual Leave for the purposes mentioned in 2 (d) shall be subjected to the
following conditions :-

@)

(b)

“I(©)

(@)
“Ite)

When a Convention / Conference is organised by an Association of Teachers of a
particular category / subject e.g. Lecturer (School Education) Association / Craft
Teacher Association, Special Casual leave shall be granted to teachers of that
category subject only and not to other teachers.

If there are more than one Association of a particular category / subject holding
Conferences or Conventions to conduct academic discussions of concerned subject
speciality, special casual leave not exceeding two days will be granted to attend such
meetings / seminars on one occasion only.

Special casual leave upto 2 days may be granted for District Level Conferences and
upto 2 days for State Level Conferences, but the total days of Special Casual Leave
granted to a particular teacher shall not exceed 4 days in an academic session.]

No Special Casual Leave shall be granted after 31st January, in an academic
session.]

The assessment of P.M.T. (Pre Medical Test) Answer books.]

4) Special Casual Leave for the purpose’s mentioned in 2 (d) will be granted by the Director of
College Education and Director of Primary & Secondary Education in case of teachers employed in
Government Colleges and Schools respectively.

(5) In addition to Special Casual Leave of 15 days allowed for academic work under para 1
above. Special Casual Leave upto a maximum of 10 days in a calendar year will be sanctioned to the
office bearers of the Executive Body of State Level Associations which have been recognised by
Government in accordance with provisions of Finance Department Order No.F.1(36)FD/Gr.-2/78,
dated 07.11.1978.

2. These orders are issued in supersession of the following orders :-

1.

aprwdn

F.18(12)Edu/52 dated 13.10.1953.

F.1(78)FD /(Exp-Rules)/67 dated 13.12.1967.
F.1(3)FD/Rules/69 dated 30.10.1971.
F.1(56)FD/Rules/72 dated 21.12.1972.
F.1(61)FD/Rules/73 dated 30.01.1973.]

! substituted vide F.D. Order No.F.1(12)FD (Gr-2)/83, dated 13.04.2004.
? substituted vide F.D. Order No.F.1(12)FD (Gr-2)/83, dated 29.11.1984.
* Substituted vide F.D. Order No.F.1(12)FD (Gr-2)/83, dated 24.06.1996.
* Added vide F.D. Order No.F.1(12)FD (Gr-2)/83, dated 26.08.1983 effective from 01.04.1983.
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3. it is ordered that officers belonging to Technical Education who conduct practical
examination of the Board of Technical Education, Rajasthan, and those of National Council for
Training in Vocational Trades, may also be allowed to avail themselves of special casual leave in
accordance with Finance Department Order dated 30.01.1973 (appearing as Government of
Rajasthan's Instructions No. 3 above.)]

Grant of Special Casual leave to probationer trainee teachers of Education Department including
Technical Education for Academic work.

’[The Governor is pleased to order that the provisions of Finance Department Order of even
No. dated 01.04.1983 as amended vide order of even No. dated 29.08.1998 shall also be applicable
to the Probationer Trainee teachers of Education Department including Technical Education from the
current Academic Session 2011-2012.]
Grant of academic leave to pursue higher studies / research at Universities under the Faculty
Improvement Programme of UGC.

®[The University Grant Commission has introduced Faculty Improvement Programme for
raising the academic and professional Competence of teachers in affiliated colleges and would award
of Teacher Fellowships to College teachers to pursue higher studies / research at recognised
Universities / Institutions for raising their academic qualifications and professional competence. The
University Grants Commission has agreed to meet the cost of substitute teacher appointed in place of
the teacher selected for the Fellowship. In addition the teacher deputed for aforesaid higher studies
would be given the following concessions :-

1) Living allowance @ Rs. 250/- p.m.

(2) Contingent grant of Rs. 1000/- p.a. to meet contingent expenses for research work
which will be placed at the disposal of University where he pursues his studies / research.
3) Travelling allowance from the place of his posting at the time of deputation to

University for research work to the place where he is deputed for studies / research and back.

2. This scheme has been considered and the Governor has been pleased to order that
a College teacher selected by the University Grants Commission for such Fellowship under the
Faculty Improvement Programme will be granted Academic Leave during the entire period of
Fellowship with full pay and allowances which he would have drawn from time to time for his
deputation for the aforesaid studies / research. The period of Academic leave shall count for the
purpose of increment and pension. It has further been decided that such a teacher may be permitted
to accept allowances and grants given by the University Grants Commission in addition to pay and
allowances which shall be in the nature of fee; and that such fee accepted by him shall be exempted
from the operation of Rule 47 of Rajasthan Service Rules.

3. The University Grants Commission has circulated scheme of Faculty Improvement
Programme pertaining to teachers in affiliated colleges to all Universities and Colleges. The teachers
of the Government Colleges desirous of availing this facility may send their applications in the
prescribed from through the Principal of their respective Colleges to the Director of College Education
who shall forward them to the University Grants Commission through the Rajasthan University. In
cases of affiliated college teachers selected for higher studies / research under the aforesaid
programme the Director of College Education shall claim the salary of the substitute teachers
appointed in place of those deputed under the aforesaid programme from the University Grants
Commission for credit to the Government Account.]

! \nserted vide F.D. Order No.F.1(43)FD (Gr.-2)/74, dated 28.08.1974.
2 F.D Order No.F.1 (1) FD (Rules)/2012, dated 14.02.2012.
} Inserted vide F.D. Memo No.F.1(48)FD /Gr.-2/76, dated 09.11.1976.
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4. The teachers of affiliated Colleges who are awarded teacher fellowship under Faculty
Improvement Programme of U.G.C. shall be required to execute bond in the enclosed prescribed
form.

FIVE RUPEES INDIA FIVE RUPEES

This bond is made on the day of ................ 19....by....... (hereinafter called the teacher -
fellow) designation ............ of the First part and............... (First Surety) ......ovvvevvnenen. (Second
Surety)...ooei i, (herein after called collectively the sureties) of the

second part in favour of the Governor of the State of Rajasthan (hereinafter called the Government).

Whereas the Government has permitted Shri......................... to accept the award of teacher
fellowship of the University Grants Commission to work towards an M.Phil or M. Lit or a Ph.D. degree
for the duration of one year / not exceeding three years and has also agreed to protect his total
emoluments for this period of the academic leave and also give him the necessary increments as due
and to take him back in his substantive post without effecting his seniority and allow him to draw his
total emoluments from the college concerned for the duration of his academic leave; and that the
teacher fellow has undertaken to engage himself whole time for work on this subject under the
direction of the supervisor during the tenure of fellowship and also to serve the department of College
Education for a period of five years on his return from advanced study with fellowship.

AND WHEREAS the Government has agreed to permit him to accept the award of teacher fellowship
on the terms hereinafter mentioned and on the condition that surity shall give security for the due
performance by the teacher fellow of the said terms;

AND WHEREAS the sureties have agreed to give security for the due performance by the teacher
fellow of these said terms in the manner hereinafter appearing;

Now this deed witnesses as follows :-

1) In consideration of the Government permitting the teacher fellow for accepting the
award of the teacher fellowship of the University Grants Commission for an M.Phil or M.Litt. or a Ph.D.
degree and in pursuance of this agreement the teacher- fellow hereby covenants with the
Government that during the period of such teacher - fellowship and within the period of five years after
the completion of such teacher - fellowship he shall not resign from his post under the Directorate of
College Education, Rajasthan nor shall take up any employment other than a post under the
Directorate of College Education, Rajasthan.

2) For the consideration aforesaid and in pursuance of the said agreement the teacher
fellow and the sureties hereby agree that, if during the period of the work of teacher - fellowship or
within the period of five years after the completion of the work of teacher - fellowship, the teacher
fellow shall resign or take up other employment in contravention of C1. No. (1), above the teacher -
fellow and the sureties shall jointly and severally pay to the Government the whole of the emoluments
paid by the Government to the teacher fellow during the period of his work of teacher-fellowship
together other expenses incurred by the Government there on but excluding the amounts paid to the
teacher fellow by way of travelling and daily allowances under the relevant rules :

! Added vide F.D. Memo No.F.1(48)FD /Gr.-2/76, dated 08.04.1981 and shall be deemed to have come into force w.e.f.
09.11.1976.
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Provided that the teacher - fellow and sureties shall not be required so to pay the emoluments
paid to the teacher - fellow during the period of his work of teacher - fellowship if the work of teacher -
fellowship done by the teacher - fellow is in the opinion of the Government likely to prove useful also
in the new appointment under the State Government.

In witness whereof this bond has been signed by the teacher fellow and the sureties the day
and year above written.

Signed by the teacher fellow
Witness

Signed by the First Surety.
Witness

Witness

Signed by the Second Surety.
Witness

Witness

Certified that sureties mentioned above possess immovable property whose valuation is not less than
Rs. 50,000/-.

SWORN AND SIGNED BEFORE ME]

Technical Education

! [The Governor has been pleased to order that officers belonging to Technical Education
who conduct practical examination of the Board of Technical. Education, Rajasthan and those of
National Council for Training in Vocational Trades, may also be allowed to avail themselves of Special
Casual Leave in accordance with FD Order No.F.1(12)FD/(Gr.-2)/83, dated 01.04.1983.]

Grant of academic leave to teachers of Government Colleges under the scheme of National
Associateship for visiting national laboratories and institutions for research work .

Y[The University Grants Commission has introduced a scheme of National Associateship in
Science, Humanities, Social Science, Engineering and Technology and Agricultural subject with a
view to assisting outstanding College teachers below the age of 35 years and engaged in research to
visit and work for short periods (not exceeding 3 months at a time at other University Centres /
Research Institutions /National Laboratories which have special facilities (for example Research
Group Laboratories / Library Facilities etc.) relevant to their respective field of work and active
research interest.

2. The following two categories of National Associateship Awards are granted under this
scheme :-

0] (a) Awards extending over a total of five years period :- Teachers selected under this
programme will be kept on the National Associateship roll for a period of five years from
the date of selection and within this period, the teacher concerned can plan and visit the
institutions of his choice in India (including Universities, National Laboratories and other
institutions engaged in research) for a maximum of three times, once in a year, for period
of not more than three months. If a fellow fails to undertake at least one such visit within
the initial period of three years from the date of the award, his name will be taken out of
the National Associateship Scheme roll.

! Added vide F.D. Memo No.F.1(48)FD /Gr.-2/76, dated 09.07.1982.
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(b) National Associateship extending over one year's duration only : This
short term award has been instituted to enable such teachers, who are selected under
the programme to undertake within a period of 12 months of their selection only one visit
not exceeding 3 months, to work at any of the Universities / Research Institutions having
specialised facilities connected with their research work. Additional visits would not,
therefore, be possible.

(i)  Each National Associate selected under the scheme will carefully plan the visit well in
advance, in consultation with the host institution, indicating clearly the programme of work to
be pursued, exact period, type of facilities required to be used, and send the same to the
University Grants Commission at least six weeks prior to the date scheduled for the
proposed visit to the host institution. It should also be accompanied by (a) certificate from
parent institution that the period of his visit is treated as on duty with full pay and allowance
and (b) certificate from the host institution accepting the visit by the National Associate and
to make available necessary facilities for the work mutually agreed upon. Awards should be
used for collaborative work with the institutions to be visited on a previously agreed basis
and not for attending the symposia, seminars or short term courses etc. At the end of the
visit, a brief report of the work done should be sent to University Grants Commission
countersigned by both partners within 8 weeks period.

3. This scheme has been considered and the Governor has been pleased to order that a
College teacher selected by the University Grants Commission for award under National
Associateship under the Faculty Improvement Programme will be granted Academic Leave on full pay
and allowances during the period he is requried to work under the aforesaid scheme; and the period
of Academic Leave shall count for the purpose of increment and pension.

It has further been decided that such a teacher may be permitted to accept allowance (s) and
grants given by the University Grants Commission in addition to pay and allowances which shall be in
the nature of fee; and that such fee accepted by him shall be exempted from the operation of Rule 47
of Rajasthan Service Rules.

4. The award under National Associateship will be allowed subject to following conditions,
namely :-

Q) The teachers who have completed at least five years service as Lecturers after
regular selection by the Rajasthan Public Service Commission and have not attained the age of 35
years will only be entitled to be selected for grant of award under the scheme.

(2) A teacher who has been awarded National Associateship will be required to execute
a bond in the prescribed form for the following periods;

Period of National Period for which bond is to

Associateship be executed.

(a) One year Three year

(b) 5 year Six/Five years.

3) A teacher will be permitted to proceed on National Associateship only after he has

completed his teaching assignment and will be required to give a certificate to this effect duly
countersigned by the Head of Department at the time of applying for academic leave under the
scheme.

(4) A teacher will be allowed to avail of this facility only on furnishing an undertaking that
he/she will undertake all the work of college like checking of answer books, etc. and also any other
work assigned to him by the Principal.
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(5) Not more than two teachers in a Postgraduate Department and one in an
undergraduate department from a College will be permitted to avail of this facility in an academic year.

(6) The teacher will visit the institution of his choice in India under the scheme during
May to July, if otherwise permitted by the Principal. No substitute will be provided to the College in
place of the awardee.

©) No travelling allowance and halting allowance be allowed by the State Government to
the awardee under this scheme. University Grants Commission will, however, meet the actual cost of
the travel of the national associate once each way from his place of work to the place of host
institution and back. The travel will be undertaken by rail or road in the class to which he is entitled to
under the Rajasthan Travelling Allowance Rules for claiming cost of travel from University Grants
Commission.

In addition to the travel expenses referred to above , he will be permitted to receive an
allowance to cover his living expenses either in part or full as may be allowed by University Grants
Commission from time to time, depending upon the nature and need for such field work. The State
Government will in no case provide any assistance, allowance or support to the awardee under the
Scheme.

5. The Director of College Education, Rajasthan, Jaipur will be the competent authority to
sanction the academic leave under these orders.]

Special casual leave to officers of Medical Department undertaking Academic work

![3. His Highness the Rajpramukh has been pleased to direct that the staff of the Medical
Department may be permitted by the officer competent to grant them casual leave to undertake
academic work such as conducting examinations, etc. in or outside Rajasthan or to attend academic
conferences and meeting of the working committees of Medical conference etc. as representatives.
During absence on such work they may be treated as on duty subject to a maximum of 15 days in an
academic session in Rajasthan and 6 days outside, provided that they receive no remuneration either
specifically for such attendance or in a lump sum, for the entire work except ordinary travelling and
daily allowance at a rate not more than what is admissible to them from Government.

In cases not covered by this rule, the officers should approach the Competent Authority for
grant of casual or such other leave as may be due to them under the rules.

Government is in no case responsible for the travelling and daily allowance of such officers
for the journeys performed in connection with academic work of the nature mentioned above.

This order supersedes all previous orders on the subject.]

Government of Rajasthan's Instructions
“[1.Deleted]

%[2. As an exception to Government of Rajasthan's Decision No. 3 appearing in Appendix-I of
the Rajasthan Service Rules Volume - Il, the Governor has been pleased to order that the officers of
the Medical Department who conduct practical examinations of the Rajasthan University and receive
remuneration thereof from the Rajasthan University may also be allowed to avail Special Casual leave
under the aforesaid decision.

! Inserted vide Medical and Public Health Department Order No. 7732/MH/54 F23(150)MH/ 54, dated the 02.11.1954.
? Cancelled vide F.D Order No. F.1 (61) F.D (Rules)/72, dated 11.10.1974.
® Inserted vide F.D Order No. F.1 (61) F.D (Rules)/72, dated 11.10.1974
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Finance Department Order No. dated 05.11.1973 (appearing as Instruction No. 1 above) is hereby
cancelled.]

Fafocar Rl I T/ RIS %~ 3§ 96 o9 & T H <F ORIy MHRAG FaH a6d
forem fdwn, (Fafeear e (u—1) fvmT &1 aRus wwer o0 16(11) T8, 8. gu—1 2010 faTid 12.04.2012)

H3HUSS o AT 68 /2011 faFid 12.052011 ERT ¥od & oty fafhcar deifdemeay o
PRIRT Rrerd fafecdal o TS BT § Th 98 § Uh 9R a7 RIS ®-%~d H &I a4 § Udh qr
T ford ST 2 1A <9 T UraeT= fsar 7ar 2 |

H3HvSe o WA 68 /2011 fadid 12.05.2011 @Y UlAT H U B IO ffdedr
TeIfaenedl # Frikd Rere Rfecaal o T v RIS S § 9T o 8q oAl & 9 &
P9 A fregar fer—fde 99 feg od € —

1. IR B Ao fafdear Aeifderay #§ erika Rrre IS s § td 99 § e R Ud
RIS B%=a # &I a9 # Yo IR 91T of A |

2 Feolve? a¥ &1 yH fAafY 31 58 a9 @1 oMY A FH 7Y & Afbdsd Red & oo~ /e 3
AT o | |

3. BB~ BT TR/ JRCT R JeNe e grr RaiRa far s g9 7g wxaa
fmTedeT g1 e, e fafeor qefdenad @1 RNt & A WRNie faMnT B feEr)
SIRIT |

4, oS T gRT ST Afedmd Piele @1 oYW & R R I8 [P feer SR fa
Fre~ fafhcas Rerd & forg Suarh 2

5. W fafeed Rl o1 €1 giRor @1 oAt <1 SIRFN 9@ wR conference @ forg accept
fou i &)

6. frfrcds Riere S W@ & TR F BB /AR H R o I e oy a7 ghRad e
SR & @ /AR & aiftiias Igeed | mIfia 81 @ &7 38 81 39 8 I ARaR
SR @5 facia ¥R a8q 78l far SRR | U Rierdi @1 15 7 & faey snafes s Wi
SIRRT RS g srafdy ff wnfie erft saa! fReaRar § @18 o <rawrer <7 T8 8rm | fufheas Riers
Jg UY—ud I & they will not take any commercial activity. ¥RAG ¥ e} oM 4R R1erd &1 fafeoar
g Iueel B BT R T AR TR T8l 8N, S @ & wWR 9 39 fory Ifoa @rawen &

gl |

7. T U SRS B § 91T o ¥g \erd Ay Ud A wad BT FeiRer f geR @i

1. The approval and reimbursement of the claim may be regulated as per provisions of
Rajasthan TA Rules, 1971 in the case of conference/seminar held in India.
2. The approval and reimbursement of the claim may be regulated as per FD circular dated
13.10.2006 in the case of international conference held abroad.
P /AR | ST sMhRae =g gor IRVRSIH B 91 < 8T S WiE €1 Bieb=d SilSi-dhdt
BT < BN AT A B MR W GTROT A g8l
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Special Casual leave to Officers of Mines and Geology Department

[The Governor has been pleased to direct that the officers of the Mines & Geology
Department may be permitted by the officer competent to grant them casual leave, to attend Annual
sessions of the Indian Science Congress Association and be treated as on duty subject to a maximum
of 15 days in a year in Rajasthan and 6 days outside, provided that they receive no remuneration
either specifically for such attendance or in a lump sum for the entire work except ordinary travelling
and daily allowance at a rate not more than what is admissible to them from Government.

In cases not covered by this rule, the officers should approach the competent authority for
grant of casual or such other leave as may be due to them under the rules.

Government is in no case responsible for the travelling and daily allowance of such officers
for the journeys performed in connection with academic work of the nature mentioned above. ]

Instructions for grant of Casual leave to Gazetted Officers

’[Casual leave to Heads of Departments may be sanctioned by the Secretary to the
Government in the Administrative Department concerned and for the Gazetted Officers by their
immediate superiors. In the case of Collectors, casual leave may be sanctioned by the
Commissioners, but the Secretary to Government in the Revenue Department should be informed
invariably.

A proper account of casual leave should be maintained by the authority sanctioning the
leave.]

Special casual leave to Government servants under going sterilization operation

¥[It is ordered that the Government servants who undergo sterilization operation may be
granted special casual leave as follows :-

! |nserted vide industries Deptt. No. F.8(lll) (27)Ind. (B)/57, dated 2.09.1958.
2 Inserted vide GAD No.F.2(257)GA/A/52. dated 11.03.1953.
3 Inserted vide FD Order No.F.1(19)FD (E-R)/64 dated 06.05.1964.
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Males ![6 days.]
Females [10 days.]

Government of Rajasthan's Decision

1. The question regarding the entitlement to special casual leave to female Government
servants who undergo puerperal or non-puerperal operations for salpingectomy has been
reconsidered.

The position is that the operation of salpingectomy for sterilising women can be done at any
time. When it is done two to five days after the delivery it is called puerperal sterilization. When it is
done at any other time it is called non-puerperal or gynaecological (gynaec) sterilisation. In the case
of puerperal sterilisation, since the female Government servants are already entitled to maternity
leave to the extent of six weeks from the date of confinement or upto three months from the date of
commencement of maternity leave it has been decided that no special casual leave need be granted
to a female Government servant who undergoes puerperal sterilisation. In regard to the other kind of
sterilisation, namely, non - puerperal 14 days is essential for the operation and for rest after the
operation. It has, therefore, been decided in partial modification of the aforesaid order that special
casual leave not exceeding 14 days may be granted to female Government servants who undergo
non- puerperal sterilization.

It has also been decided that special casual leave admissible under paragraph 1 above and
to male Government servants in terms of Finance Department order dated 06.05.1964 may be
allowed to be combined either with casual leave or regular leave provided such leave in excess of
special casual leave has been recommended on medical advice and a medical certificate from the
appropriate medical authority under the leave rules applicable to the Government servant concerned
in support of leave is produced. In no case, however, special casual leave should be allowed to be
combined with casual leave as well as with regular leave at one time.]

¥2. Attention is invited to Finance Department Memo No.F.1(19)FD(E-R)/64, dated 28th
October, 1966 (appearing as Govt. of Rajasthan's Decision above) and to say that the question
whether a male Government servant whose wife undergoes a non- puerperal Tubectomy operation
should be granted any special casual leave for looking after his wife, was under consideration for
some time. It has now been decided that a male Government servant whose wife undergoes a Non-
puerperal Tubectomy operation, may be granted special casual leave upto seven days. This will be
subject to production of Medical Certificate from the Doctor who performed the operation to the effect
that the presence of a Government servant is essential for the period of leave to look after the wife
during her convalescence after operation.

Past cases which have been decided prior to the issue of these orders will not be re-opened.]

“I3. In the event of a failure of a sterilization operation, if an employee undergoes
vasectomy operation for the second time, he should normally be granted special casual leave for six
days again on production of medical certificate from the prescribed medical authority to the effect that
first operation was failure and the second operation was actually performed.]

°[4. In the event of failure of a tubectomy operation, if an employee undergoes non-
puerperal tubectomy operation for the second time she should normally be granted special casual
leave for 14 days again on producation of medical certificate from the prescribed Medical authority to
the effect that first operation was failure and the second operation was actually performed.]

! Substituted for "4 days" vide FD No.F.1(5)FD (Gr.-2)/75, dated 10.06.1975.
? Inserted vide FD Memo No.F.1(19)FD (E-R)/64 dated 28.10.1966.

* Inserted vide FD Memo No.F.1(22)FD/Rules/72, dated 26.05.1972

* Inserted vide FD Order No.F.1(5)FD/Gr.-2/75, dated 07.01.1975.

> Inserted vide F.D Order NO. F.1(5) FD/ Gr.2/ 75, dated 29.11.1975.
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5. In the case of a Government servant who has to remain as outdoor / indoor patient in
the hospital due to complications caused as a result of Vasectomy or Tubectomy operations, the
period during he/she has to remain as indoor/outdoor patient in the hospital shall be treated as special
casual leave provided it is in excess of 6 days in the case of male and 14 days in case of female. The
special casual leave shall be granted subject to the production of medical certificate from the
authorised Medical Attendant.

This order shall be deemed to have come into effect from 20th December. 1976.]

’[This concession shall also be admissible to a Government servant who had to remain as
indoor or outdoor patient during the period of emergency in a private clinic run by a Registered
Medical Practitioner subject to the production of a medical certificate from such registered medical
practitioner.]

¥6. A Government Servant who undergoes operation for recanalisation may be granted
special casual leave upto a period of 21 days or actual period of hospitalization as certified by
Authorized Medical Attendant, whichever is less. Besides, special casual leave would also be granted
for actual period of to and fro journey performed for undergoing this operation. The grant of special
casual leave for recanalisation operation (without any commitment to the reimbursement) will be
subject to the following conditions :-

1. The operation should have been performed in State Government hospitals or other
hospitals recognized by the Government under Rajasthan Civil Services (Medical Attendance)
Rules, where facilities for recanalisation operation available.

2. The request for grant of special casual leave is supported by medical certificate from
the doctor who performed the operation to the effect that hospitalisation of the Government
Servant for the period stipulated therein was essential for the operation and post operation
recovery.

1. The above concession shall also be admissible to State Government servants who -

@) are unmarried;
(b) have less than two children; or
(c) desire recanalisation for substantial reasons e.g. a person has lost all male children

or all female children after vasectomy / tubectomy operation performed earlier.
Special casual leave connected with sterilization / recanalisation may be prefixed to regular leave, but
it cannot be combined with casual leave or suffixed to regular leave.]
Grant of special casual leave to female Government Servants for undergoing I.U.C.D. insertion

under the 'Family Planning Programme.

“IIt is ordered that female Government servants may be granted special casual leave for one
day for purpose of I.U.C.D. (loop) insertion.]

! Substitued vide F.D Order NO. F.1(5) FD/ Gr.2 / 75, dated 12-07-1977.
? Added vide F.D Order NO. F.1(5) FD/GR.2/ 75, dated 11.05.1978

3 Inserted vide F.D Order No. F.1(5) FD/Gr.2/ 75, dated 15.01-1981.
4 Inserted vide F.D Order No. F.1 (19) F.D (Exp. rules)/64, dated 29.4.1967.
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Special Casual Leave to Government servants for appearing at departmental examination
under the Rajasthan Civil Services (Department Examination) Rules.

'[The Government have under consideration the question of treatment of period of absence
from duty of Government servants appearing at departmental examinations under Rajasthan Civil
Services (Departmental Examinations) Rules, 1958. It has been decided that special casual leave
may be granted to Government servants who are eligible or are required to appear at the
departmental examinations under the aforesaid rules. Special casual leave for the departmental
examinations will cover the actual duration of the examination concerned plus the minimum period
required for the journey to and from the examination centre nearest to the headquarters station,
where such examination is held outside the headquarters. No travelling allowance will, however, be
admissible to the Government servants appearing at the examinations.

Government servants can combine special casual leave with ordinary casual leave (but not
with regular leave) for the purpose.

The power of granting special leave under these orders will be exercised by the Head of
Department / Office concerned.]

Special Casual Leave for Conference of Service Associations.

It has been noticed that some Administrative Department of the Government e.g.
Appointments / Judicial Department have sanctioned Special Casual Leave to officers under their
administrative control for attending conference of Service Associations.

The grant of such special casual leave by the Administrative Department without Finance
Department's prior concurrence is irregular. Attention of the Administrative Departments is invited to
provisions contained in Appendix-I Section-1ll Casual leave / Special leave of the Rajasthan Service
Rules Volume II. The correct procedure in such a case is that proposals for grant of special casual
leave should be referred to the Finance Department (Rules), which may issue necessary order under
the said Appendix. The general policy of Finance Department is to allow special casual leave for
undertaking academic work in the Universities or to attend meetings / Seminars / Training Course at
State level or All India level with prior permission of the Government, where attendance of
Government servants seems in public interest. The Finance Department do not agree to grant of
special casual leave to attend conferences of the Service Associations or to participate in personal
capacity in the debates, lectures etc, as no public interest is served.

The Administrative Departments are, therefore, requested to ensure that aforesaid procedure
is followed and no special casual leave is permitted without prior reference to Finance Department.]

Grant of special casual leave to office bearers of Associations

%[The Governor is pleased to order that special casual leave upto a maximum of ten days in a
calendar year may be granted to all office bearers of the executive body of All Rajasthan State
Government Employees Federation and State Level Association which have been recognised by the
Government. In case of a Government servant who is an office bearer of two or more Associations, he
shall not be entitled to special casual leave for more than ten days in all during any calendar year
under this order.

! Inserted vide F.D Order No. F.1 (23) F.D (E-R)/64, dated 02.06.1964
2 Inserted vide F.D circular No. F.1 (3) FD (Rules) /69, dated 21.02.1969.
3 Substituted vide F.D Order No. F.1 (36) FD/ Gr.2/ 78, dated 07.11.1978.
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2. The special casual leave shall be granted by the authority competent to sanction
casual leave to the Government servant concerned.

This issues in supersession of all previous orders issued by the Government on the above
subject.]

Y[The office bearers of the executive body of All Rajasthan State Government Employees
Federation and State Level Associations are allowed 10 days special casual leave in a calendar year
by the authorities competent to sanction casual leave as provided under Finance Department Order of
even number dated 07.11.1978.

Some doubts have been raised regarding exact scope of the aforesaid provisions, whether in
cases where the executive body of these organizations are changed during a calendar year, the
members of old executive as well as new executive are entitled for 10 days special casual leave
separately in a same calendar year or they are to be allowed 10 days special casual leave in
proportion of the period, the respective executive body remains active in office.

It is clarified that the intention of the aforesaid order is to permit 10 days special casual leave
during a calendar year in total and in cases where executive is changed in mid of calendar year, they
should be allowed special casual leave in proportion of the period they remain in office. In no case
total special casual leave should cross 10 days maximum limit.]

Participation by State Government employees in Sporting events and tournaments of local,
State, National or International Importance-Treatment of the period of their absence from duty
for the purpose.

1. The Governor has been pleased to order that, in view of the important part played by
sports in the national life of the Country, and in order that Government employees who have acquired
proficiency in sports, when invited to participate in events of National and International importance,
may not be placed at a disadvantage by such participation, the period of absence from duty of
Rajasthan Government employees who are sportsmen of All India repute and who take part in
sporting events, tournaments and matches of National or International importance held either in India
or abroad, shall be treated as special casual leave to the extent indicated in paragraph 2 and subject
to the conditions stated in paragraph 3.

¥[Provided that if the Department of Personnel considers coaching / pre-training beneficial for
the specified number of days of the candidates selected for participation in sporting events of national
and international importance and issues order to this effect, special casual leave would be admissible
for the coaching / pre-training period also. However, the total special casual leave period for
participation in coaching / pre-training, journey and participation in sporting events shall not exceed 30
days.]

2. Special casual leave under these orders may be allowed to a Government servant for
a period not exceeding 30 days in any one calendar year. The period of absence in excess of 30 days
shall be treated as regular leave of the kind admissible under the relevant leave rules applicable to
the persons concerned. For this purpose Government servants may, as a special case, be permitted
to combine special casual leave with regular casual leave. *[xxx]

! Added vide F.D clarification No. F.1 (36) FD/Gr.2/78 dated 15.02.1986.
2 Added vide F.D Order No. F.1(a)(21)F.D (Gr.2)/77, dated 02.11.1977

3 Inserted vide F.D Order No. F.1(a)(21)F.D (Gr.2)/77, dated 18.05.1990.
* Deleted vide F.D Order No. F.1(a)(21)F.D (Gr.2)/77, dated 28.02.1978.
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3. The special casual leave may be allowed only :-

(@) For participation in sporting events of National or International importance and

(b)  When the Government servant concerned is selected for such participation :-

0] In respect of International sporting events by any National Sports Federation /
Association recognized by the All India Council of Sports and approved by the
Ministry of Education or the National Rifle Association.

(ii) when a Government servant participates in mountaineering expeditions
approved by the Indian Mountaineering Foundation.

(iii) In respect of events of national importance, when sporting event in which
participation takes place, is held on an inter-state, inter-zonal or inter-circle basis,
and the Government servant concerned takes part in the event in a team as duly
nominated representative on behalf of the State, Zone or Circle as the case may
be, by the Staff Welfare Officer with the approval of the Special Secretary,
Personnel.

Y[3A. (a) The Government servants selected for participation in coaching / pre-training and sporting
events and entitled to special casual leave in terms of para 1 above shall be entitled to reimbursement
of travelling expenses and halting allowance for the period of participation in coaching / pre-training
and sporting events at the following rates :

0] Second Class Railway fare, regardless of pay and entitlement under Rajasthan
Travelling Allowance Rules, 1971, for journey undertaken for participation.

?[(ii) Halting Allowance for the period of participation in coaching / pre-training and sporting
events at composite rates admissible under the Rajasthan Travelling Allowance Rules,
1971 shall be subject to the maximum limit of Rs. 100/- per day within Rajasthan and Rs.
150/- per day outside Rajasthan.]

(i)  noincidental charges or halting allowance would be admissible for the period of journey.

(b) No grants shall henceforth be sanctioned for meeting expenses of the selected candidates on
travelling, lodging and boarding.]

1.  This concession is not be allowed for participation either in a National or International
sporting events in which such participation of the Government servant concerned takes
place in his personal capacity and not in a representative capacity.

2. The Government have further been pleased to order that such Government servants who
participate in local or State Level tournaments / matches may be allowed special casual
leave not exceeding 10 days on each occasion subject to the condition that such special
casual leave shall not exceed 10 days in all in a calendar year.

6. The Staff Welfare Officer, Rajasthan Secretariat shall be the competent authority to sanction
leave not exceeding 5 days at a time under paragraph 5 above, special casual leave for more than 5
days but upto 10 days time may also be sanctioned by the Staff Welfare Officer with the approval of
the Special Secretary, Department of Personnel.

7. This supersedes previous orders No0.D.823/I.D.R./F.4(33)GA/A/58, dated 26.02.1959 and
No.F.4(40)GA/A/60, dated 28.10.1960 issued by the General Administration Department ‘A" and No.
F.1(85) FD/Rules/71, dated 25.04.1972 issued by the Finance Department.]

! Inserted vide F.D order NO. F.1 (a) (21) F.D (Gr.2)/77, dated 18.05.1990.
2 Substituted by order No. F.1 (6) FD (Rules) / 2004 dated 31.05.2010, with immediate effect.
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2. The Governor has been pleased to order that the concession of special casual leave
allowed to Government servants vide this department Order of even number dated 02.11.1977 for
participation in events, tournaments and matches of local, State, National or International importance
may also be extended to One Team Manager and one Coach who accompanies a team for
tournament / matches, sports etc.]

73. The Governor has been pleased to order that the concession of special casual leave
allowed to Government servants vide this department Order of even number dated 02.11.1977 for
participation in sporting events, tournaments and matches of Local, State, National or International
importance may also be extended to those Government servant who participate in National
Programme of All India Radio, Doordarshan, relating to Republic day, Independence Day and the
International Sporting events like the Asiad / Test Matches (Cricket), Davis Cup (Tennis) etc.]

In terms of this Department order No.F.1(a)(21)FD/Gr.-2/77/, dated 02.11.1977, as
amended from time to time, the Government employees who are sportsman of All India repute and
participate in sporting events, tournaments or matches of National or International importance or in
coaching / training camps organised in connection with such sporting events, are entitled to special
casual leave to the extent of 30 days in a year. If the total period of sporting event / coaching / training
camps and time required for journeys in this connection exceed 30 days in a year, special casual
leave is not admissible for this excess period.

The matter has reconsidered and the Governor has been further pleased to order that from
01.02.1990 onwards the Government servants participating in sporting events, tournaments or
matches of National or International importance and in coaching / training camps organized in
connection with such sporting events / tournaments / matches shall be granted special casual leave
for the periods as indicated below :

Sporting Events / Tournaments / Match of National Importance -

@) Period of trial and coaching camp organized by the State Association.
(b) Period of Selection Trials and coaching camp thereafter , if any.

(c) Period during which sporting event / tournaments / matches take place.
(d) Time required for journeys in connection with (a), (b) and (c) above.
Sporting Events / Tournaments / Match of International Importance -

1) Period of trial and coaching camp organized by the National Federation.
(b) Period of re-trial, if any and coaching camp after first coaching camp.
(c) Period of Selection Trials and coaching camp thereafter.

(d) Period during which sporting event / tournaments / matches, take place.
(e) Time required for journeys in connection with (a),(b)(c) and (d) above.

“[Special casual leave under this order may be sanctioned by the Heads of Department.]
This order shall be deemed to have come into force with effect from 01.02.1990.]

Grant of leave to female Government Servants who are wives of Defence Services personnel.

°[The undersigned is directed to say that temporary female Government Servants who are
wives of the Defence Services personnel have to face hardship in remaining with their husbands
when posted to family stations because they are entitled to extraordinary leave upto three months
only. The families of such Defence Services Personnel have to undergo a lot of extra expenses on
account of running two establishment and suffer considerably long periods of separation.

! Added vide F.D order NO. F.1 (a) (21) F.D (Gr.2)/77, dated 1.08.1981.

? Inserted vide F.D order NO. F.1 (a) (21) F.D (Gr.2)/77, dated 14.06.1985
: Inserted vide F.D order NO. F.1 (a) (21) F.D (Gr.2)/77, dated 22.07.1991.
* Inserted vide F.D order NO. F.1 (a) (21) F.D (Gr.2)/77, dated 18.12.1993.

> Inserted vide F.D Memo NO. F.1 (23) F.D (Gr.2)/79, dated 26.05.1979.
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In order to alleviate hardship in such cases it has been decided that the temporary female
Government Servants who are wives of the Defence Personnel may be granted extraordinary leave
upto six months in relaxation of Rule 96 of Rajasthan Service Rules during the period their husbands
remain posted at family stations and thereafter rejoining their post when their husbands are posted
out to non-family stations / operation areas.]

IlI-A. Compensation (Casual) Leave in lieu of Holiday

1. Compulsory attendance on Sundays and other gazetted holidays justifies the grant to
a member of the Ministerial establishment, of compensation (casual) leave for the number of days he
is compelled to attend the office, unless the attendance is imposed on him as a penalty. The
compensation (casual) leave earned under this instruction will be an addition to the 15 days' casual
leave ordinarily admissible in year.

2. In order to entitle a Government servant to this additional casual leave the attendance
in such cases should be under the previous written orders of the gazetted officer in charge, who
should say in the order whether or not this attendance is ' compulsory'.

3. The compensation (casual) leave to the extent actually earned will be allowed by the
officer competent to sanction casual leave to the Government servant concerned subject to the same
conditions as are prescribed for the grant of casual leave.

NOTE : In lieu of the above instruction, no claim for conveyance charges or extra remuneration will be
admitted for attendance on Sunday or other holiday.]

Instruction : The aforesaid order shall also be applicable to the Class-IV Government
servant from 01.01.1964.]

Government of Rajasthan's Decision

%[1] “[The order regarding compensation (casual) leave is not applicable to the personal staff
of the officers viz., Personal Assistants, Stenographers, Readers in Courts, etc., as they are expected
to work with their Heads even during such holidays and are not, therefore, entitled to compensation
(casual) leave.]

°[2. Grant of compensation (casual) leave to Ministerial and Class IV Government
servants who can not avail of ordinary weekly off or holidays.

It has been brought to the notice of the Government that there do not exist adequate
arrangements in the departments to allow compensation (casual) leave in lieu of weekly holidays and
other gazetted holidays to the Government servants belonging to Ministerial and Class-IV services
when they are compulsorily required to attend to their duties on such holidays.

2. Your attention is invited towards Part-1ll-A of Appendix | of Rajasthan Service Rules,
Volume-Il, which provides that in the circumstances, mentioned above, the ministerial and Class-IV

! Inserted vide F.D order NO. F.5 (1) F.D (R)/56, dated 11.01.1956.

% Inserted vide F.D Memo NO. F.1 (2) F.D (E.R)/64, dated 12.01.1964.

3 Numbered vide F.D Memo NO. F.1 (19) F.D (Rules)/70, dated 25.05.1970..
Inserted vide F.D order NO. F.7 (18) F.1I/55, dated 22.10.1956.

> Inserted vide F.D Memo NO. F.1 (19) F.D (Rules)/70, dated 25.05.1970

4
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Government servants may be allowed compensation (casual) leave provided such Government
servants are not required to attend office on holidays as a penalty.

3. Government have noted this matter with concern and it is therefore ordered that
suitable instructions may be issued to all heads of offices under your control to ensure that
compensation (casual) leave is granted to such Government servants as and when they apply for it
within a calendar year subject to the conditions laid down in Part-lll-A of Appendix -1 of R.S.R.
Volume-ll.

4, However, where it may not be practicable to ask another Government servant to work
in place of the Government servant who is required to be granted compensation (casual) leave, on
account of inadequacy of the staff of the same categories, concrete proposals to provide leave
reserves or to increase existing leave reserves should be sent by you to the Administrative Deptt.
latest by 30.06.1970. While forwarding proposals for providing leave reserves the following points
should be taken into consideration :-

0] Categories of Government servants required to attend to their duties compulsorily on
weekly holidays and other Gazetted holidays. When they are required to attend only for
half the day, this may also be mentioned.

(ii) Number of Government servants in each category who are required to be relieved from
duty on holidays or on any day on which they avail compensation casual leave.

(i)  What is the existing system of replacing the Government servants on holidays and
whether the system is working satisfactorily.

(iv)  Whether providing of leave reserves or increasing existing leave reserves would be the
proper solution of the problem, if the system is not working satisfactorily. If so, proper
data should be given.

(v)  Any other point which the department may like to mention taking into consideration the
functioning of the department.]

Government of Rajasthan's Instructions.

'[1. A question has been raised as to whether a person who is appointed as a 'substitute’ in a
vacancy caused due to the Government servant being on leave, training, foreign service etc., is
entitled to leave including casual leave and other concession e.g. house rent allowance, free medical
treatment and attendance (including medical reimbursement) during his tenure of appointment as a '
substitute'.

The matter has been examined and it is clarified that a substitute is entitled to only pay,
special pay attached to the post and dearness allowances on such pay and ad-hoc relief according to
rules. The concessions of house rent allowance, free medical facilities etc., as admissible to regular
Government servants are not admissible to him. Similarly no leave (including casual leave) will be
admissible to him except leave without pay which may be sanctioned by the authority competent yp
sanction casual leave.

Past claims already settled otherwise may not be re-opened.]

’[2. In Finance Department memo dated 15.9.1972 (appearing as Govt. of Rajasthan's
instruction No. 1 above) it has been clarified that a substitute is entitled to only pay, special pay

! Inserted vide F.D Memo NO. F.1 (19) F.D (Rules)/72, dated 15.09.1972.
2 Inserted vide F.D. Memo No. F. I.(19)FD(Rules)/72. dated 13.12.1972.
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attached to the post and dearness allowance on such pay and ad hoc relief according to rules. The
concessions of house rent allowance, free medical facilities etc. as admissible to regular
Government servants are not admissible to them. Similarly no leave (including casual leave) will be
admissible to them except leave without pay which may be sanctioned by the authority competent
to sanction casual leave.

With a view to ensure that irregular claims are not drawn and also that audit may effect proper check it
has been decided that all Drawing Officers should write the words 'substitute’ in the pay bills invariably
against the name of such a Government servant who has been appointed as a 'substitute' in a leave
vacancy.]

[IN-B. Special Compensation (Casual) leave to R.A.C Personnel]

Special compensation (casual) leave not exceeding 31 days may be granted during the year 1966
to R.A.C personnel released by Pakistan after being prisoners of war.

’[Restricted Holidays

It is observed that a restricted holiday is not exactly covered under Rule 7(12)(b) of Rajasthan Service
Rules, as it stands at present, because on a restricted holiday, the office is not closed for transaction
of Government business without reserve or qualification. However, as the restricted holidays are akin
to other closed holidays, it has been decided that restricted holiday can be prefixed or suffixed to
regular leave or casual leave.]

IV. Quarantine Leave

Quarantine leave is leave of absence from duty necessitated by orders not to attend office, in
consequence of the presence of infectious disease in the family or household of a Government
servant. Such leave may be granted by the Head of the Office on the Certificate of a Medical or Public
Health Officer for a period not exceeding 21 days, or in exceptional circumstances 30 days. Any leave
necessary for Quarantine purposes in excess of this period shall be treated as ordinary leave.
Quarantine leave may also be granted when necessary in continuation of other leave subject to the
above maximum. Except in the cases mentioned in the notes below, no substitute should be
appointed in place of a Government servant absent on Quarantine Leave. A Government servant on
Quarantine Leave is not treated as absent from duty and his pay is not intermitted.

Explanations

*[(1) Quarantine leave is not admissible in the case of a Government servant who himself
contracts an infectious disease. He will be granted leave according to leave rules.

(2) The maximum limits of 21 and 30 days prescribed in this Rule refer to each occasion on
which leave is applied for and granted.]

NOTES

1. Cholera, Small-pox, Plague, Diphtheria, Typhus fever “[xxx] and Cerebrospinal Meningitis
may be considered as infectious disease for the purpose of the rule. In the case of Chicken-pox
Quarantine Leave should not be sanctioned unless the Health Officer responsible considers that
because of doubt as to the true nature of the disease, for example, small-pox there is reason for the
grant of such leave.

! Inserted vide F.D. Order No. F.1(79)FD (E-R)/66. dated 8.11.1966, effective from 9.2.1966.
? Added vide F.D. Memo No. F.I. (49) FD (Gr.2)/82. dated 15.9.1990

* Inserted vide F.D. Order No. F.7(18)F.1I/55. dated 3.12.1955.
* The words "measles” and "mumps" Deleted vide F. D. Order No. 1009/R/57. F.I (125) FR/56 dated 22.2.1957
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*APPENDIX XXII

Repealed by revised form of RCS (Pension) Rules, 1996 w.e.f. 01.10.1996

*APPENDIX XXII

Memo of calculations of average emoluments for Pension
and D.C.R. Gratuity.

Average emoluments for pension for last 3 years.
Rs. P.
(A 0)
(ii)
(iii)

Av. Emoluments for 1 month .........ccccecvveviiveeviineenns

(B) Calculations of pension. (Number of completed years of qualifying service).
Av. Emoluments for 1 month Divided by 80 = Pension
© Calculations of Death-cum-Retiring Gratuity.

Last Emoluments/Pay = RS. .......cccooeveeiineenn.
Last Emoluments or Pay (Number of completed years of qualifying service.)

OR

15 times the Emoluments or Pay drawn at the time of retirement, whichever be less.

= Death-cum-Retiring Gratuity. d of Office/
Head of Office/Department

Note : In the event of death of a Government servant while in service, the gratuity will be subject to a minimum of 12 times of
his emoluments at the time of his death.
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Medical Certificate for Gazetted Officer (Sickness Certificate)

Statement of the €ase of ... ..o viiviivi....Name

(to be filled by the applicant in the presence of the Authorised Medical Attendant)
ABBOIIIEBN s sss psmemmsummmanrsssmsse s smemmmmammansmsyssos SR TR SR A e e
7., I Sty e R L e
Total

B T I o R R A SR R A N e S S
Previous periods of leave if absene on medical certificate

1o T R R PR o
D R B IR v s i om0 54 8 Ve 3 5 S B s 0 e et A R
Autorised Medical Attendant Of ... ..ot
I, B st et e s e s e R s (N ETTE OF Medical Officer)
After careful personal examination of the case certify that Sh/Smt. .........coeienn.
(Name of Patient) is in bad state of health and | solemnly and sincerely declare
that according to the best of my judgement the preiod of absence from duty is
essentially neceessary for the recovery of his health and recommend that he may
be granted............Days/Month’s leave with effect from........................in- my

opinin it is/it is not necesssry for the officer to appear before a Medical Board.

Dated.......cocovveviviinnnn,

21 = - S

Signature of Government Servant Signature of Authorised Medical
Name Attendant with seal and Registration
Designation Number

Department

Medical Certificate for Gazetted Officer (Fitness Certificate)

U o - | S do Medical officer

department and find that he has recovered from his illness and is now fit to
resume duties. | also certify that before arriving at his decision | have examined
the original medical certificate(s) and/Statement(s) of the case on which leave was
granted or extended and have taken these into consideration in arriving at my

decision.

Signature df Government Servant Signature of Authorized
Medical Attendant/Civil Surgeon.
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APPLICATION FOR CHILD CARE LEAVE

1. Name of the Applicant

2. Designation

3. Dept/Office/Section

4. Detail of Child/Children

Name Date of Birth

5. Name of Specially abled Child

6. Name of Child for whom Child care
leave is applied for

7. Date of Birth of the Child

8. Date of which child will be attaining age

of 18 years

9. Is the child among the two eldest
children

10. Period of Leave & Number of Days
Prefix/Suffix of holidays, if any

11. Reason (s) for leave applied for

12. Total Child Care Leave availed till date

13. (a) Whether permission to leave
station is required

Yes/No

(b) If Yes, Address during leave period

14. Date of return from last leave, &
nature and period of that leave

Date :

Signature of applicant
Employee ID No.

Leave Sanction Authority
Remarks of Controlling Officer Leave Recommended / Leave Not Recommended

Date :

Designation :

Signature :
Office :
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Medical Certificate for Gazetted Officer (Sickness Certificate)

Statement of the €ase of ... ..o viiviivi....Name

(to be filled by the applicant in the presence of the Authorised Medical Attendant)
ABBOIIIEBN s sss psmemmsummmanrsssmsse s smemmmmammansmsyssos SR TR SR A e e
7., I Sty e R L e
Total

B T I o R R A SR R A N e S S
Previous periods of leave if absene on medical certificate

1o T R R PR o
D R B IR v s i om0 54 8 Ve 3 5 S B s 0 e et A R
Autorised Medical Attendant Of ... ..ot
I, B st et e s e s e R s (N ETTE OF Medical Officer)
After careful personal examination of the case certify that Sh/Smt. .........coeienn.
(Name of Patient) is in bad state of health and | solemnly and sincerely declare
that according to the best of my judgement the preiod of absence from duty is
essentially neceessary for the recovery of his health and recommend that he may
be granted............Days/Month’s leave with effect from........................in- my

opinin it is/it is not necesssry for the officer to appear before a Medical Board.

Dated.......cocovveviviinnnn,

21 = - S

Signature of Government Servant Signature of Authorised Medical
Name Attendant with seal and Registration
Designation Number

Department

Medical Certificate for Gazetted Officer (Fitness Certificate)

U o - | S do Medical officer

department and find that he has recovered from his illness and is now fit to
resume duties. | also certify that before arriving at his decision | have examined
the original medical certificate(s) and/Statement(s) of the case on which leave was
granted or extended and have taken these into consideration in arriving at my

decision.

Signature df Government Servant Signature of Authorized
Medical Attendant/Civil Surgeon.
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