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7. qIifti® S YR&THT RUIE (APAR/ACR)
7.1 UR=A (Introduction)

GBS Tl (SCHITS IS 3—3ihd) TADe & difid Bl Joaidhd
AlSd & Ieeg Iod WRAR & RN /6! / Aeoli~d SUhHAl | Fafed
FHHATRAT & ol BRI e Ufshar &I ifelrs (Online) HRATE |

RAJASTHAN SINGLE SIGN ON vira
GOVE RNMEWT OF RALASTHAN
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7.2 faeryamd (Features)
.. AT Ufshar AT Uichar
(Present Manual Process-flow) (Online RajKaj Process-flow)

! gfaafed IfIdRI (Reportee) | Ufdfed el gR1 aifie &R
ERT gt &1 HedTd= | edidd YUl oI A (Hierarchy)
YIS WRGX Ufded Sffter | MR & uwErd ISR, SIRAT §IRT
(Reporting Officer) & YR | S Gfte &I Sl 8, ey SuRid
fpar Smar e | gferdfed e ol TSR, gfd
B B foTT MU ddfene H TG
BIATE |
o I IIfH B HeATeh, T 3R,
MGl gRT YH B Ol 2 ar
THISIR oM@ gRT 3T HH
(Hierarchy) fReiRor & uvamq
gfoafed e &7 TSR
gfcl R B fory Hafad H1ffes ot
Jh oTRe H 7T &I SN & |
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RIS A |
P BetrsH Ufdhar RIEEIERRIER]
(Present Manual Process-flow) (Online RajKaj Process-flow)
2 | yfafed (Reportee), ufede®d gfadfed  (Reportee), Ufdda®

(Reporting), WHI&T®

(Reporting), STHI&ET® (Reviewing)

(Reviewing) d dIHREGAT g ¥NIHFIRBIT  (Accepting)
(Accepting) 3TferawIRAT &1 SferepTRAT br TRgd A B
UK aifie P JeAaied gfd HATh Gl PR U H 3Tl

DR AU 3Tl AHA H WY
P BXIER 79 fedi® sifdhd &

31ij ¥ Wd ® ‘s‘—sw&w o
faier sifhd B 3ifced UfRd

PBIS 2 |

® FEsign-AadharBased
Authenticationusing OTP

e DSC-TokenBase
Authentication

TSR, Wipd 84 & 918 TR,
RICIEIN] g e @
JTATH D f%mf Q@rsn’\f vﬂqa%‘r

Worklist ¥ /qcla & TS &l
T ST 2 |

U B el 2 |

3 | teR. Wgd 89 @ 918 U
W, wmer g yfaafad
AfTHTET  (Reportee) i
3TTATDH B ol FeITaT ST & |

7.3 TS THIRR ATSIA & IUANT H Jd—3UeATY (Pre-requisites)

o AT BRI (Reportee) Bl IISTHTS YT H U Ud HrITerd &l el AfUT
BT AT 2 |

e Ufdgd (Reporting), AHIETH (Reviewing) Ud WHHREGAT (Accepting) TfETHRI
RISThTSl Uil e | el HY 841 a1y |

o AT 3IfIHRY (Reportee) & TANIIMR. & YRS AR ifvqH eI & 7eg R
90 fa= ¥ 31fSrep IT IRTER BT TR |

e yfoafad arframy (Reportee)d! 579 3rafr & forv TSR Y ST & 99 Irafey
T IELATI IATH g Ug 9T 912U |

7.4 SUITTdHA! (Users)
e yfrafad 3rfS®HRI (Reportee)
e Ufdga® BRI (Reporting Authority)
o TelT detaex (District Collector)
(ST TN JITBRI & 9 H HH A BH 90 & BRI H_A R Ufaded ATHRT &

Al & ggard RTaT defdex & fewell fog S &1 uraem )
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o HIETd ITUBNI (Reviewing Authority)
o WIHR®GA! MBI (Accepting Authority)

o TUHIIR. / FRAUT TG & HIHd (Mark To Group)
Note:- AT BRI HedihT BT JJhH FEIRT PR BT o 9T g1 g fear SR fb
framT # argerd FIRoT o1 BRf HeeImus / THIeTR 9ITRAT §1RT _aT+T dT8d & 31rdT difiids (Reportee)
BRI fd ST & QORI QISR ITRAT §RT ST e vl SR |

7.5 THIRTR MG gRT o ST aTel BT (Establishment Work )

I fs fomT 5 TR, &1 ufsham Online NES) B! & dl 349 fAIRT (Department) &
ERT GIRIR T 3 g e fohd ) dharet faMmfia e ! 81 QLR & Udwed
@& Right fRT Id 2, afe S fovmT # uezenfid foudt o fomT & &vamy &l
Right {7 97 & A1 98 &1 &1 - URIAT |
° Manage Appraisal Hierarchy
° Manage PAR Pull File
L Track PAR-Establishment

Il. gfaafed (Reportee), Ufcrdad (Reporting), FHIETd (Reviewing) a7 SdREbdr
(Accepting) 3TEBRT gRT Ufadfad aff&w™I (Reportee) & THLSMR. 3TIhA &
faaRoT § BIS eI 89 @ BRI Remarks foRGHR Return to Establishment faar
ST FHhdT 2 VT Rl | arfies B FedieT a1 JiFaTs higel  UATSIR. IEl &
ST AT 7 S Y (HAT 21 I/ Worklist H M1 SIRRT 3R THLR. Tmar

ERT S Y HI3TR. & 3ThH Bl Tl BT g%l B 1A HRIATET Bl oIl Fahell © |
Path : RajKaj>>Inbox >>PAR




. QHVSMR. 31ghH (Hierarchy) ¥ IfC ufddead, Tl a1 WidbRaEdl AMTHRT B
FFURfT (g a1 HaT=gfcr) & PR S8 AJhH (Hierarchy) H ST &1 I T,
IR, M@ & §RT Manage PAR Pull File § SR S THIR. BT Pull
@& “Skip the authority” BT Helde HR AN DI BRIATS! & (oY I IhH
(Hierarchy) # 3RITYT & ST Aahcil =

Path : RajKaj >> Application Corner >>PAR >>Manage PAR Pull File
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THTIMR. 3hH H 9 & 918 Ife gfiaded (Reporting) a1 NEIGED (Reviewing) a1
W(Accepting)miﬁqmwﬁﬂﬁmWﬂﬁ&ﬂ?ﬁqﬁﬁﬁ
AT TINRIR. IRAT & HHARI §RT Manage PAR Pull File § STTR 99 TN RIR. Bl
Pull <& Change Hierarchy &I Helde &X 3R &I HRIATE! B I 3[IhH
(Hierarchy) H 3T HSIT ST & |
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7.6 AT DI oAb & 3IshH [FIEIROT BT Ufcha

7.6.1 THIRR ¥RAT §IRT (Establishment cell)
Path: RajKaj >>Application Corner >>PAR >>Manage Appraisal Hierarchy

o TUHI3MR. 9@l §RT Update Hierarchy &R Click X 37<JshH (Hierarchy) d
FHATAT, UGRRITI G UG Pl I& el Sff Hehdll 3 |

7.6.2 Ufafad IME®RT (Reportee) W & §RT i—

gfcrafed TNl ¥ad & gRT 9l aifiies D1l oAbl WX S BT IehH
AT ST FehelT & Toraas! Ufshar FFTaR g—

Path: RajKaj >> Employee Corner >> PAR >> Performance Appraisal
Report (PAR/ACR)>> Create New Hierarchy
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e Create New Hierarchy R fdetd &1 SuRia 74 e # 3rafer (>90 &) @&

foTT TTeMR. ¥RY ST & AT S STafey (qeehletl= 3Tafy) BT JaRTg+ = 4
T BT TqT DN |

qeqgard 1 BhIF & IR 37U+ I A & Ufaad (Reporting) AT AHIED
(Reviewing) IT THRGAT (Accepting) JTIBTRAT BT TTT BN |
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gferdfad SRl (Reportee) §RT afehr Uae Hedldd Tud &I AHA
(Hierarchy) §-1~ Configure Appraisal Hierarchy §e-1 WR Click ®’+ & 91§ U,
. 3R, 2RAT §RT 39 Confirm Hierarchy & Initiate PAR &R & 91 Ufadiad &l
TR, IR & foTU Inbox H STt 81 SR | uferdfed sy (Reportee) ¥

P ERT UHILSR. &I 3JhH (Hierarchy) I ST @1 Reafa § 98 S9 PAR Not
Initiated ¥ B9 @& Update ¥l &% Add © |

7.7 UlrAfad 3fS®RT (Reportee) ® §RT HeATdh+ (HIT—1) AR+ B Uikt

gferafad srferT & afey faviy o1 arfied wri Hedid= (MRT—1) & BTSol Inbox H
Iuere 8 SRR | f5F TR Click &R WIRT—1 &1 el I ST Ahcl 2 |
Path : Inbox >>PAR

Note:- AT ST TedTdh (TFT—1) BT Bl d, THLAR. T gRT JRord &1 5 a1 Rerfd # "Do
you confirm your PAR period and Hierarchy?" fd&ed @ gRT Confirm %=1 81T & 1S THLR.
AT §RT el fdaR0T & |1 AR, Yo B g 81 Al yfadfad 3fedr (Reportee) "No"
e BT =9 B TR, ITET BT 9 TSR, BT a1 (Return to Establishment)®R Fdbar
2 [TIR. TRIT I ITST PR UfTfd BT G: Horar & |

i 6 e W Crpep—
bt w0 b e

e Yes &I g &R Confirm button TR Click &R 1T g1 TR AR, BT JuA
garar 2 e ufafed i@y (Reportee) ETRT UUH 3 T W_I ST © |
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HIHDI BT Ig Ga a1 ST © {6 s Bl Jeaid U= § T4 Faamsil &
gfel & IURIT Save TR foeldh o |

gferdfed BRI & gRT Save [ T a1f¥d BRI Hedidd BT FAHE HRA B
gfshar

o E-sign/DSC W Click @+ @ dT& PAR draft & E-Sign/DSC PAR 92 WR Click
T W gAd & [y &1 f[dPed I 2 R I Esign-Aadhar Based
Authentication ST gTd X | $HD YA MR THR enter HR TR MR A i
AT TR TR OTP YTl BFTT | OTP AHE R+ IR AITI HfshaT got 81 Wi & |
e Gell T WhIF IR IY Send g4 WR Click &1 A THIIR. HA
(Hierarchy) H Ufcdad 31f&I®RY (Reporting Authority) &1 U 81 ST 2 |
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Note:- 3JPH H THLAR. BI E-sign &= & {0 ot AR & forg a1 uiad yan § foran
SR |

7.8 UfIdg @ JAMTBRI (Reporting) B §RT HedTh (HIT—2) AR+ DI UfhaT
gfcdaa BRI DI afey ey 31 arfes Bl qid (HT—2) B BIsel Inbox H
IueTe] 81 ST | 91 TR Click R /1T—2 1 Yfl 1 ST Febell 2

Path: Inbox >>PAR >> All Received
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e E-sign/DSC w Click 3 & dT< PAR draft @ E-Sign/DSC PAR 2+ W Click
PRA W ESIEl % forv o1 Aoy s 8 w9 Esign-Aadhar Based
Authentication BT 1T B | $HD YLAT MR TR enter B TR LR
fofdh AaTSe TR IR OTP YISl 8T | OTP WafHE &1 UR FTU UfshaT gor 8l
STl & | Teugend Gell 7 BhiH R SueTe] Send 9 WR Click HR- 4 T,
3R, 31hH (Hierarchy) H RTaT delaex (Ife ufafed sfererT I TiemR
Jafy H N1l PNt & Ug R BRRT 8T ©) IMqAT FAHEd AfRTHRI
(ReviewingAuthority) &1 I & ST © |

o Bulk E-sign &1 gfder :— 37f&bNI E-sign/DSC (Later) 9 WR fdeldh o
W @ U AN g8 Al B T Bl BIgcll Dl Yeb A1 b Bl Il &
HIETH | Yeb IR H 25 UA3IR. Bl E-sign fhaT ST AhaT © |

7.9 STl Felaex (District Collector) & §RT HeATdh (WRT—3) 9T I UlshaT
7T Telaex T @afdy favy @) a1fies &1 qeid- (MRT—3) &I Bisel Inbox
JueTel B SRR | 1 TR Click &R W1T—3 &1 Yff @l ST el 2 |
Path: Inbox >>PAR >> All Received
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