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B.Com. Part — | Examination - 2021

Subject

Scheme of Examination

Distribution of Marks

Compulsory Subjects :

1. General Hindi or Elementary Hindi (in lieu of Comp. Hindi for Non Hindi
speaking students)or History of Indian Civilization

2. General English

3. Elementary Computer Applications

4. Environmental Studies

Qualifying Course (For Non-Commerce Students)

5. Business Studies and Banking

6. Book -Keeping

Core Subjects :

7. Accountancy & business Statistics

8. Business Management

9. Economic Administration and Financial Management

Additional Optional Subjects

10. Germent Production & Export Management

Vocational Subjects :

11.Computer Applications

12.Tourism & travel Management

SEHEME OF EXAMINATION

There shall be three (03) sections in the Question paper.

Section A shall consist of ten questions (02 questions from each Unit), of 02
marks each, all compulsory to be answered in around 50 words.

Section B shall consist of seven (07) questions (at least 01 question from
each Unit), of 08 marks each, to be answered in around 200 words. Five questions
must be answered out of given seven

Section C shall consist of four (04) questions (maximum 01 question from
each Unit), of 20 marks each, to be answered in around 500 words. Two questions
must be answered out of given four.

The number of paper and the maximum marks for each paper together with
the minimum marks required for a pass are shown against each subject separately.



It will be necessary for a candidates to pass in theory part as classification of

successful candidates shall be as follows:

S.N.

Powbd

10.

11.

12.

Note :
(i)

DISTRIBUTION OF MARKS

Name of the subject/Paper No. of
Papers
Compulsory Subject :

General Hindi or Elementary Hindi (in lieu of
Comp. Hindi for Non Hindi speaking students)
or History of Indian Civilization
General English
Elementary Computer Applications Theory
Environmental Studies Theory
Qualifying Course :
Business Studies & Banking (For non
Commerce Students only)
Book-Keeping (for non Commerce Students
Only)
Core Subjects:
Accountancy & Business Statistics
1. Financial Accounting
2. Business Statistics
Business Management
1. Management
2. Business Law
Economics Administration & Financial Management
1. Business Economics
2. Economic Environment in India
Additional Optional Subject :-
Garment Production and export management  Paper-I
Paper-Ii
Practical
Vocational Subjects :
Computer Applications Paper-I
Paper-Ii
Practical
Tourism & Travel Management Paper —|
Internal
Paper -l
Internal

Duration

3hrs.

3hrs.

2hrs
2hrs

3hrs

3hrs

3hrs
3hrs

3hrs
3hrs

3hrs
3hrs

3hrs
3hrs
4hrs

3hrs

3hrs

3hrs
85
15
85
15

Max.

Marks

100

100
100
100
50

50

100
100

100
100

100
100

60
60
80
65

65
70

200

Min. Pass
Marks

200

200

200

120

130

36

36
36
36
18

18

72

72

72

44
28

23
23
28

One of the additional subject may be offered in under graduate Commerce

Class in addition to compulsory papers and the three core subject of

commerce faculty. The marks of the additional optional subject and

Compulsory papers shall not be counted towards awarding of division.

If the candidate passes in the particular additional subject, same shall be

mentioned in marks-sheet and degree.

The candidates have to clear the General Hindi and General English in the

three chance.

Non-appearance or absence in the examination of Compulsory paper will be

counted as a chance.



(v) The candidates have to clear the compulsory papers Elementary Computer
Applications and Environmental Studies in 3 years.

(vi)  Non-Commerce students are required to clear qualifying both papers along
with B.com. Part —I
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General English
(Common for B.A/B.Com/B.Sc/B.B.M)

M.M.100

Duration: 3 Hours

A. Grammar [10 Marks]
e Determiners
e Tenses and Concord
e Auxiliaries
e  Prepositions
e  Basic Sentence Patterns

B. Transformations [10 Marks]
e Active to Passive Voice



e Simple to Compound / Complex

e Declarative into Negative/ Interrogative

e Direct to Indirect Speech

C. Comprehension [50Marks]

e Comprehension of an Unseen Passage[10 Marks]

e Comprehension (from the following Texts): Comprehension based Questions of 10 Marks
each will be asked from Prose, Short Stories, One Act Play and Poetry [40 Marks]
Prose

e Digital India

e A.P.J. Abdul Kalam: The Power of Prayer

e  Martin Luther King: | have a Dream

e Albert Einstein: The World as | see it

Short Stories

e Leo Tolstoy: The Three Questions

e Nachiketa
One Act Play

e  Cedric Mount: The Never Never Nest
Poetry

e R.N. Tagore : Heaven of Freedom

e John Donne : Death be not Proud

e Swami Vivekanand : Kali the Mother
Required Readings: Emerald (Macmillan)

D. Written Composition [30 Marks]
e  Precis Writing [5 Marks]
e  Paragraph Writing [10 Marks]
e Letter Writing(Formal and Informal)[5 Marks]
e  Report Writing[10 Marks]

Suggested Readings:

Murphy, Raymond: Intermediate English
Grammar ( OUP) Huddleton, Rodney: English
Grammar: An Outline (OUP) Greenbaum, Sidney:
The Oxford English Grammar (OUP)

Elementary Computer Applications
Session 2021-22 Examination 2021
Max. Marks : 100 Min . Passing Marks : 36 Time : 2 Hours
Note:

Passing in theory examination shall be necessary by securing at least 36% marks.

2. The theory paper shall consist of 100 objective type questions. Each will carry 1 marks.
Candidate will have to write correct answer (A) or (B) or (C) or (D) in space provided against
the questions on OMR sheet.

3. Non-Scientific Calculator is allowed to be used in examination.

Introduction to Information Technology, Generation of Computers, Types of computers: Micro, Mini,

Mainframe, Super.

Architecture of Computer System: CPU, Primary Memory: RAM, ROM, Cache memory, Secondary

memories, Input/output devices, Pointing device.



Number System and their conversions: Binary, Octal, Decimal, Hexadecimal. Logic gates.
Languages: Machine, assembly and High Level Languages including 3GL, 4GL.

Concept of Operating System, Need and Types of Operating System: Batch, Single User,

Multiprocessing, Time Sharing. Introduction to Windows.

Internet: Concept, e-mail services, WWW, Web Browsers, Search Engines, Simple programs in
HTML, type of HTML Documents, Document Structures: Element, type and Character Formatting,
Tables, Frames, Forms. Style Sheets.

Computer Networking: Type of networks, LAN, MAN and WAN, Concept of topology, Bridges,

Routers, Gateways, Modem, ISDN Leased lines, teleconferencing and videoconferencing.

E-Commerce: Concept of E-Commerce, benefits and growth of E-Commerce, E-Commerce
categories, E-Governance, EDI, Electronic Funds transfer on EDI networks, Electronic Payment

System.
References:

Computer Fundamentals By P.K. Sinha (BPB Publications)

Computer made Easy for Beginners(in Hindi) By Niranjan Bansal, Jayshri Saragoi

IT Tools and Application by Satish Jain, Shashank Jain, Dr. Madulika Jain(BPB Publication)
Rapidex Computer Course By Vikas Gupta(PustakMahal)

Internet and Web page Designing By V.K. Jain(BPB Publications)

2 T

Web Enabled Commercial Application Development using HTML, DHTML, Java Script, Perl
CGI By Ivan Bayross (BPB Publications)



B.Com. Part |
(10+2+3)

ACCOUNTANCY & BUSINESS STATISTICS
PAPER - I: FINANCIAL ACCOUNTING

Unit- |
History and development of Accounting in India since Kautilya. Generally Accepted
Accounting Principles, Conventions and Concepts. General introduction of
Accounting Standards. Insurance Claims, Voyage Accounts.

Unit - Il
Issue of Shares, forfeiture and re-issue of forfeited shares. Buyback of shares, D-mat
of Shares, Employees Stock Option Scheme and Guide Lines of SEBI, issue of
debentures and their redemption.

Unit - [l
Insolvency Accounts, Royalty Accounts

Unit - IV
Sectional balancing and Self balancing ledgers, Accounting for investments and

excluding stock market transactions.

Unit -V
Departmental accounts and Branch accounts (including foreign branches)
Introduction of Tally ERP.9.

Suggested Books :

1. Jangid, Suthar, Agrawal, Mathur,Saxena, Khatri,Mujral- Financial Accounting

(fa<1 oRgid+1) ;Remesh Book Depot- Jaipur)
2. Jain, Khendelwal, Pareek, S.S. Maheshwari, Modi, Dave : Financial Accounting
(Ajmera Book Co.)
Shukla M.C. And Grewal T.S. Advanced Accounts (S. CHand & co.)
Agarwal B.D. Company Accounts (Pitamber Publishing House, Delhi)
M@ UA.UE, T UA. Sl @l TH.0d— (9 aaie (STedhrafeatdu)

Chakraborty, H. Advanced Accountancy (Oxford University Press, New Delhi)

N o g bk~ ow

Jain &Narang — Advanced Accounting (KalyaniPublicaton, Delhi)



8. Sehgal&Sehgal — Advanced Accounting (Taxman)
9. P.C. Tulsian : Financial Accounting (Tata McGraw Hill Publishing co.)

Paper —II : BUSINESS STATISTICS

Unit - |
Meaning and definition of Statistics. Functions, importance. Limitations and Distrust
of Statistics. Statistical investigation- Meaning, types and various stages of statistical
investigation. Objectives & Methods of sampling Essentials of Sampling, Sampling
and Non sampling error. Size of sample. Collection, editing, classification and
tabulation of data. Methods of collection of primary and secondary data. Schedule &
questionnaire. Editing of data. Meaning & definitions of classification, characteristics
of classification,objectives and types of classification, statistical series.

Unit - 1l
Meaning and definition of Tabulation- objectives, importance & limitations of
tabulation, difference between classification & tabulation, essentials of a good table.
Kinds of table. Measures of central tendency, meaning and definition of central
tendency, utility & importance, determination of statistical averages, essential
properties of an ideal average. Types of statistical averages. Arithmetic Mean
(Simple and Weighted), Median (including Quartiles, Deciles and Percentiles), Mode,
Geometric Mean, Harmonic Mean (Simple & Weighted), Death Rates. Choice of
suitable average, limitations of averages.

Unit - [l
Measures of Dispersion & Skewness : Meaning & definition of Dispersion- Objectives
and importance of measuring dispersion, absolute & relative measures of dispersion,
essential characteristics of a good measure of dispersion, inter-relationship between
different measures of dispersion, Lorenz curve, Selection of an appropriate measure
of dispersion. Skewness, Meaning, Test of Skewness, Measures of Skewnees,
Methods of measuring Skewness, difference between dispersion and Skewness.

Unit- IV
Correlation and Regression : Meaning & definition of Correlation- types of
correlation, methods of determining correlation, measurement of correlation in time
series, lag and lead in correlation. Regression analysis : concept, meaning, Utility,
types, difference between correlation & regression, linear correlation & regression
analysis, standard error of estimates, methods of computing regression lines,

conceptual framework & their application in business.
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Unit - V
Index Number: concept, utility, methods, simple and weighted average of relatives
and aggregative index numbers. Analysis of Time Series: theories of time series,
decomposition of time series, analysis of trend (excluding seasonal variations),

application of time series in business.

Suggested Books :
1. A9drel, Sfrg, JWrdrel, gIR, W—Aqarde FiRZe!, Wy g feul,

NERN

Gupta S.R. — Statistical methods (Sultan Chand & Sons, New Delhi)
Gupta S.N. Statistical methods (Sahitya Bhawan, Agra)

Gupta S.C. — Statistical Methods.

AR & T, : AIRY®! & Hol dcd (HIAE YHIu-, #3)
6. IS B3, WM ARD., T d1.Yel., T AR.B. —ARIDHII AT 31T
P DI, ST |

7. Vyas A.K., Varshney R.P.- Business Statistics , (O;kolkf;d Ikaf[;dh), jawahar
publications —Agra.
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BUSINESS MANAGEMENT

Scheme of Examination

Min. Pass Marks - 72 Duration - 3 Hrs. Max. Marks — 200

Paper — | and Paper - 11 (100 + 100 = 200)

There shall be three (03) Sections in the Question paper.

Section A shall consist of ten questions (02 questions from each Unit), of 02 marks each, all
compulsory to be answered in around 50 words.

Section B shall consist of seven questions (at least 01 question from each Unit) of 08 marks each, to
be answered in around 200 words. Any Five questions must be answered out of given seven.

Section C shall consist of Four questions (at least 01 question from each Unit) of 20 marks each, to
be answered in around 500 words. Any Two questions must be answered out of given four.

Paper- | Principles of Business Management

Unit - |

Introduction: Meaning, Nature, Principles & Importance of Management, Schools of
Management Thought.

Unit - I

Coordination: Meaning, Need and Techniques.
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Planning: Meaning, Importance, Types and Process. Decision and decision making process.
Unit - 111

Organization: Meaning, Importance, Types, structure of organization. Forms of organization
and span of control. Elementary knowledge of organizational behaviour. Decentralization
and Delegation of Authority.

Unit - IV

Directing: Meaning, Importance and Techniques with special emphasis on communication,
Controlling. Meaning. Importance Techniques and process.

Unit - V
Leadership - Meaning, Kind, Style, Merits of a successful leader.
Motivation - Meaning, Importance, Approaches.
Management by Change.
Elementary Knowledge of Stress and Stress Management.

Books Recommended:

o I, OIF, W — AFARIS HISH

e Mathur, B. S. : Principles of Management

¢ Agarwal R. D. : Organisation and Management

¢ Tripathi & Reddy : Management

o TQUTRd, I@AT: UEY, ST b HFUA!, STAYT

e Chatterji S. S. : Management

¢ Newman and Summer : Process of Management
¢ Rajpurohit, Gupta: Management

e Koont'z and O’Donnell : Management

o I IR, Tal. Ae@-va+ & g

o Gil. UH. gl — Ha

o AT AR, Al AIeR WA, JAMRT — JIAI U & G

PAPER - II: BUSINESS LAWS

Unit - |

Law of Contract (1872): Nature of Contract, Classification, Offer and Acceptance, Capacity
of Parties to Contract, Free Consent, Consideration, Legality of Object.

Unit - I

Performance of contract, Discharge of contract, Remedies for breach of contract. Agreement
Declared Void.

Unit - Il

Special Contracts: Indemnity, Guarantee, Bailment and Pledge, Agency
Unit - IV

LLP Act, 2008 and Sale of Goods Act, 1930
Unit - V

14



Consumer Protection Act 1986, Information Technology Act, 2000

Books Recommended:

e Shukla & Narayan : Vyaparik Sanniyam
¢ Mathur & Saxena : Vyaparik Sanniyam
e Sudha G. S. : Vyaparik Sanniyam

e Shukla M. C. : Mercantile Law

o N. D. Kapoor : Mercantile Law

o If. AR, TA. AMET : AUMRG A-TIH

o 3, AT - AU AT, ISTAT b HFTAT, AP

o AT, BISN : ARG AF~TIH
e O.P. Gupta : Business Regulatory Framework, Sahitya Bhawan, Agra
¢ Arya, Gupta: Business Law, Ajmera Book Company, Jaipur
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ECONOMIC ADMINISTRATION AND FINANCIAL MANAGEMENT

Scheme Duration Max. Marks  Min.Pass Marks
Two Papers 200 72

Paper | 3 hrs 100

Paper Il 3 hrs 100

There shall be three (03) Sections in the Question paper.

Section A shall consist of ten questions (02 questions from each Unit), of 02 marks each, all
compulsory to be answered in around 50 words.

Section B shall consist of seven questions (at least 01 question from each Unit) of 08 marks each,
to be answered in around 200 words. Any Five questions must be answered out of given seven.
Section C shall consist of four questions of 20 marks each, to be answered in around 500 words.
Any Two questions must be answered out of given four.

PAPER- I: BUSINESS ECONOMICS

Unit- |
Introduction- Meaning and Definition of Business Economics. Its Role in Business Decisions.
Business Forecasting : Meaning, Importance and Methods. Static and Dynamic Economics, Micro
and Macro Economics, The Economic Problem and Functions of Economic System.

Unit-I
Consumption- Traditional Theory of Consumer’s Equilibrium. Demand and Law of Demand. Elasticity
of Demand: Its Measurement and Uses of the Concept of Elasticity of Demand. Indifference Curve:
Meaning, Characteristics, Consumer’s Equilibrium, Income Effect, Price Effect, Substitution Effect,
Derivation of Demand Curve from Indifference Curve.

Unit Il

16



Production- Production Function: Laws of Returns, ISO- Product Curve, Least Cost Combination of
Factors, Returns to Scale, Cost Concepts and Classification, Importance of Costs in Decision making,
Cost Function in Short Run and Long Run, Law of Supply and Elasticity of Supply, Capital Formation
and Theories of Population.
Unit- IV
Exchange- General Theory of Value, Changes in the Demand and Supply and their Effects on
Equilibrium Price. Time Element in Price Determination. Market: Meaning, Definition and
Classification. Revenue Analysis, Price and output Determination under Perfect Competition,
Imperfect Competition (Monopolistic Competition), Monopoly, Discriminating Monopoly and Oligopoly.
Unit-V
Distribution- Marginal Productivity Theory of Distribution, Theories of Rent, Wages, Interest and Profit,
National Income: Basic Concepts, Measurement, National Income and Economic Welfare.
Books Recommended :
1 Agarwal M.D. & Som Deo- Business Economics ( Ramesh Book Depot, Jaipur)
2 Mithani D.M — Fundamentals of Business and Managerial Economics. ( Himalaya , Publishing
House, Bombay )
Paul A . Samuelson — Economics( Mcgraw Hill , New York )
Seth M.L - Prinicipales of Economics.
Stonier and Hauue- A text Book of Economic Theory .
Saraswat , Lodha, Sharma, Godha- Business Economics ( Ajmera Book Co. Jaipur)
AR, e, M, TET—TaATIS IR (SSTHRT g B, STIYR)

SIEIDEANS I AR, T (a9 g 8199, SAYR)

© NOoO O~ W

PAPER- Il: ECONOMIC ENVIRONMENT IN INDIA

Unit- |
Economic Environment - Meaning, Factors Affecting Economic Environment, Basic Features of
Indian Economy, Impact of Economic Reforms on Indian Economy, Economic Planning — Meaning,
Importance and Objectives. Main Features of Indian Planning with Special Reference to 10", 11* and
12" Five Year Plans.

Unit-I
Population - Characteristics, Causes of Growth, New Population Policy, Major Problems of Indian
Economy: Unemployment, Poverty and Disparity of Income and Wealth. Economic Growth and
Development: Meaning, Measurement and Determinants.

Unit Il
Agriculture & Small Scale Industries - Role of Agriculture in Indian Economy, Land Reforms, New
Agricultural Strategy and Green Revolution, Agricultural Credit, Agricultural Productivity in India,
World Trade Organization and Indian Agriculture.
Small Scale Industries - Meaning, Importance, Problems and Remedial Measures. Industrial Policy
and Recent Changes. Entrepreneurship & Entrepreneur: Meaning, Definition, Features, Functions and
Types.

Unit- IV
Foreign Trade of India — Volume, Composition and Direction, Export Promotion, Investment of Foreign
Capital in India. Role of Multinational Corporations in Indian Economy. Role of Public Sector in India
and its Problems.

Unit-V
Economy of Rajasthan — Basic characteristics of Economy of Rajasthan, Development and Prospects
of Agriculture, Small Scale Industries and Handicrafts, Dairy Development Programme and Tourism
Development in Rajasthan. Constraints in Economic Development of Rajasthan and Remedies.
Books Recommended :
Agarwal A.N : Indian Economy.
Mishra and Puri: Indian Economy
Dewet K.K : Indian Economy .
Rudradutta and Sundram : Indian Economy .
Planning Commission: Various Plans and Reports ,
Swami and Gupta- Economic Environment in India ( Ramesh Book Depot Jaipur)
Vashistha , Bhinda, Sharma, Lodha , Sharma- Economic Environment in India ( Ajmera Book Co.
Jaipur )
8 N.D Mathur- Economic Environment in India ( Shivam Book House Jaipur)
9 Directorate of Economics & Statistics : Economic Review of Rajasthan .
10 Directorate of Economics & Statistics : Basics Statistics of Rajasthan
11 3TATd U4 @l — 9Rd H 3 qiervr (J¥e1 g )
12 af¥rs, fver, Mt drer, ol — wRA ¥ ofdie gaiaRoT QIOFRT 9% &)

anfefes wemas v fa<i wewer

NOoO b WN =
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BCOM Il YEAR - 2020
ACCOUNTANCY AND BUSINESS STATISTICS
PAPER — | : TAXATION-INCOME TAX LAW & ACCOUNTS
Unit - |
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Introduction and definitions, Residential Status and incidence of tax, computation of
taxable income under the head salary.
Unit - I
Computation of taxable income under the heads : income from house property,
income from business or profession.
Unit - 11
Computation of income from capital gains, Income from other sources, Aggregation
and clubbing of income, set off and carry forward of losses, Exempted incomes.
Unit - IV
Deductions from Gross Total income, Computation of total income and tax liability of
individuals, Computation of total income and tax liability of Hindu Undivided family.
Unit - V
Computation of total income and tax liability of partnership firms assessed as such
and assessed as Association of Persons. Provisions regarding deduction of tax at
source and Advance payment of tax. Assessment procedure.
Note : The act and Rules which are relevant for the assessment year
beginning form 1st April immediately preceding the date of commencement of the
Academic Session.

Suggested Books :

1. IR AU Td SRIT—FAR, Gl FFA, 7o, T, JoRid (Y g
fem)

2. IAMIR—AEN], RS, [T, (@Rl YHmd, ShYR)

3- Singhania V.K. - Students Guide to income tax

4- Prasad Bhagwati - income tax
5. HERMET Ul —MIGHRIAE™ Udel (AR 9a+, 31IR)

6- Meharotra H.C. — Income Tax Law & Accounts.

PAPER — 11 : COST ACCOUNTING
Unit - |
Introduction : Nature, objectives and significance of Cost Accounting. Various cost
concepts. Ascertainment and control of cost. Difference between Cost, Financial and
Management Accounting. Installation of costing system. Elements of cost.

Techniques and methods of cost.
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Direct Material : Purchase & issue of materials, Economic order Quantity and
determination of various levels of inventory. Methods of pricing the issuing of
material. Selective inventory control techniques — A.B.C. Analysis.

Direct Labour : Direct labour cost and its control. Time keeping and time booking.
Methods of wage payment. Individual & group bonus plans.

Unit - 1l

Overhead — Meaning of overhead. Apportionment and absorption of overhead.
Treatment and dispositions of Under and over recovery. Control of administration,

selling & Distribution Overheads. Unit costing.

Unit - Il
Contract Costing. Process Costing (Excluding valuation of works- in-progress)
Unit - IV

Standard Costing : Concepts, Significance and limitations. Analysis of variances
(Material and labour variances only) Reconciliation of cost and financial accounting.
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Unit-V
Marginal costing and BEP Analysis (Excluding Managerial Decisions). Operating
Costing.
Suggested Books :

1. Oswal, Aggarwal, Garg, Saxena, Khatri, Munjral- Cost Accounting (Ramesh
Book Depot, Jaipur)
Banerjee B.- Cost Accounting (World press Calcutta)
Jawahar Lal — Cost Accounting (Tata Mc graw Hill, Delhi)
Meheshwari& Mittal — LagatLekhnkan( MahaveerPrakashan, Delhi)
Jain &Narang- Cost Accounting (Kalyani Publication, Delhi)

2B

Jain, Khendelwal&Pareek — Cost Accounting (Ajmera Book Co.)

SRATHH UG ATTATIS ARSI
IS U 1 BRI : MAGR [ gd ol
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SHIs—4
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BUSINESS MANAGEMENT

Scheme of Examination

Min. Pass Marks - 72 Duration - 3 Hrs. Max. Marks — 200
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Paper — | and Paper - 11 (100 + 100 = 200)

There shall be three (03) Sections in the Question paper.

Section A shall consist of ten questions (02 questions from each Unit), of 02 marks each, all
compulsory to be answered in around 50 words.

Section B shall consist of seven questions (at least 01 question from each Unit) of 08 marks
each, to be answered in around 200 words. Five questions must be answered out of given
seven.

Section C shall consist of four questions (maximum 01 question from one Unit) of 20 marks
each, to be answered in around 500 words. Two questions must be answered out of given
four.

PAPER | : COMPANY LAW

Unit |

Corporate personality; Kinds of companies, Promotion and incorporation of companies.
Memorandum of association; Articles of association.

Unit Il

Prospectus, Shares, Share capital; Members; Share transfer and transmission, Capital
management: borrowing powers, mortgages and charges, debentures

Unit 1l

Directors: Managing director, Whole time director, prevention of operation and
mismanagement. Winding up: Kinds and conduct.

Unit IV
Company Secretary: Definition, Importance, Position, Qualifications, Appointment, Removal,

Powers, Duties, Liabilities and Role. Company Secretary in Practice, Areas of practice and
certificate of Practice (CoP)

Unit V

Company meetings: Kind, quorum, voting, resolutions, minutes; Majority powers and
minority rights. Corporate Social Responsibility.

23



Books Recommended

e Avtar Singh Company Law

e N.D.Kapoor Company Law

PAPER II: PRINCIPLES OF MARKETING

Unit |

Introduction : Nature and scope of marketing; importance of marketing; Marketing
concepts— traditional and modern; selling vs marketing; marketing mix.
Unit Il

Marketing environment; Consumer behaviour and market segmentation: Nature,
scope and significance of consumer behaviour; Market segmentation concept and
importance; bases for market segmentation.

Unit 111

Product : Concept of product, consumer and industrial goods; product planning and
development; packaging-role and functions, brand and trade mark; product life cycle
concept.

Unit IV

Price : Importance of price in the marketing mix; factors affecting price of a
product/service; discounts and rebates. Distribution channels and physical
distributions; Distribution channel : concept and role; types of distribution channels;
factors affecting choice of a distribution channel; Retailer and wholesaler; physical
distribution of goods; transportation; warehousing; inventory control; order
processing.

Unit V

Promotion: methods of promotion; optimum promotion mix; advertising media: their
relative merits and limitations; characteristics of an effective advertisement;
personnel selling; selling as a career; qualities of a successful sales person;
functions of salesman.

Book Recommended

o AT BISKI oo & g

e Philip Kotler Marketing Management

e Stanton W.J. Fundamentals of Marketing
o IEQIRA fauure & g

e Bushkirk Principles of Marketing
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e Dr. R.L. Nolakha
e Rajpurohit

Mathur, Gupta
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Principles of Marketing
Principles of Marketing

Marketing Management

25



AT
<1 Ue uF ATH SIS 72 JAfAHaA 3id 200
T U UF | 3 " JAfeBTH 3 100
facr uet v I 3 TS IfAIHTH 3 100

U3 UF—1 BT AfaH
FPE—1
i afdaa; Hraft &1 @ fieRor | HFFl BT Yadd Td FHH | U IR, o s
THIE—2

TfAaRoT |, 3T, SfErYSll, HEw, 3% B SRV Yd sWIH, Yol Ya=d; I o & SMUPR, T8, UMR Td 0l
EER

ShIg—3
AT, JaEd HaTeld qT Yoidlicid Fareld | AT Ud GUa DI JAPBAM | SR P FHUT JHR Td 1T |
SPhIs—4

HUA Ffaa: gRAW, Feca, Fafd, degan, s, ug & e, afedn, ddc, gffica va afaa & qfFer |
FRdT cIaeR, TOdeR & &7, U9 TgaeR &l YA UF |

SHIE—5

BT - TR, R G AdQM,; TRE Ged;, dgAd $I MR 3eUdd & SR, ST Pl AASTD
SREIAcd |

goq yF—2 fauve & Rigra
SHIS 1

URITgAT— fIuor &1 Ui, &3 Ud Hed | fAuoe SrauRUT-—URARATd Ud Sy, fadaer a9mM fauem, fauore
ey |

SPIg 2
faqor gfaRer, IuHET 2EER Ud iR f[aMfadao—ierd Ud 98 Udhfd iR faqfddasr & e |
SPS 3

SUATE—ITE J[ARTN, IuHTaar Ua ieife Swrg | Sare e wd [fem | Yaiim—yfier vd ar, gve ud
SSHI®, TS Sita+ 4 |

DTS 4

DT : fIU0F aeid # BT BT A8 | DI DI YA dRedlel I¢d | el dT 8e | faavvr arfearg v +ifas
fIaRo— faoRor arfgari—araeon, i, AR aifedmell &1 UeR, [T aifedmeil & 39 &l gdIad & dTel
HCH, BEHR U4 oild el | Icare &l Wifde fIarvi—uRagd, WueRvl, |rnll diferet FRIETeT gd sraer s |

SPIS 5

26



Hde : Gagd Afe, Jaga e | fAsmua—s9e oY Ud I | 991l s & fagvad | duafeas fasma:
[ U IMTR & AR & WU H | Il fdebar & o1, fadr & R |

ECONOMIC ADMINISTRATION AND FINANCIAL MANAGEMENT

Scheme
Duration Max. Marks Min. Pass Marks
Two Papers 200 72
Paper | 3 hrs. 100
Paper Il 3 hrs. 100

There shall be three (03) Sections in the Question paper.

Section A shall consist of ten questions (02 questions from each Unit), of 02 marks each, all
compulsory to be answered in around 50 words.

Section B shall consist of seven questions (at least 01 question from each Unit) of 08 marks each,
to be answered in around 200 words. Any Five questions must be answered out of given seven.
Section C shall consist of four questions of 20 marks each, to be answered in around 500 words.
Any Two questions must be answered out of given four.

PAPER-I : FINANCIAL MANAGEMENT

Unit-I
Financial Management: Meaning, Scope, Importance and Limitations. Functions of Chief Financial
Officer (CFO).
Financial Analysis: Financial Statements, Income Statement and Balance Sheet. Techniques of
Financial Analysis.
Ratio Analysis: Advantages, Significance and Limitations, Liquidity Ratios, Activity Ratios and
Profitability Ratios.

Unit — Il
Fund Flow Analysis: A Theoretical Aspect of Sources and uses of Funds. Preparation of Statement of
Changes in Working Capital and Statement of Sources and Uses of Funds.
Cash Flow Analysis: Preparation of Cash Flow Statement. Difference between Fund Flow Statement
and Cash Flow Statement.

Unit-IlI
Financial Planning and Forecasting: Meaning, Characteristics, Types, Importance, Limitations and
Factors affecting Financial Planning.  Advantages and Tools of Financial Forecasting.
Working Capital Management- Concept, Types, Sources, Determinants and Estimation of Working
Capital.
Cost-Volume-Profit Analysis.

Unit -1V
Receivables Management: Meaning, Objectives, Importance and Functions.
Inventory Management: Meaning, Objectives, Importance, Factors affecting Inventory Level and
Techniques of Inventory Control.
Cost of Capital: Meaning and Significance of the Concept of the Cost of Capital, Cost of Capital for
Various Sources of Finance: Cost of Debt Capital, Cost of Preference Share Capital, Cost of Equity
Share Capital, Cost of Retained Earnings, Weighted Average Cost of capital.

Unit-V
Capital Budgeting: Meaning, Definitions, Process and Factors affecting Capital Budgeting. Capital
Budgeting Evaluation Techniques Under Certainty and Uncertainty.
Dividend Policy: Meaning, Forms of Dividend and Dividend Policy, Essentials of Sound Dividend
Policy. Factors affecting Dividend Policy, Dividend Models and Their Relevance.
Books Recommended:
Agarwal M.D. & Agarwal NP - Vitiya Prabhandha ke tatva (Ramesh Book Depot, Jaipur)
Khan & Jain - Financial Management
Kuchhal S.C. - Corporate Financial Management
Pandey |.M.- Financial Management
Chandra Prasanna:Financial ManagementTheory and Practice;Tata McGraw Hill, New Delhi.
Ravi M. Kishore - Financial Management
Saxena V.K. & Vashistha C.D. - Financial Management
FHANS ARTY T &1 faxii g |
THIR. 3Tl — fa<iia uaeey |, iRAr ufeansie, SRR |

© O NOOTPWN -~

PAPER -II: BANKING & FINANCIAL SYSTEM
Unit-|
Money : Meaning, Functions,” Role, Type of Money, Monetary Standard, Methods of note issue,
Alternative Measures to Money Supply in India. Value of Money, Quantity Theory of Money, Fisher,
Cambridge & Keynes Approach.
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Money Market in India: Meaning and Importance of Money Market, Structure, Constituents,
Instruments, Characteristics, Defects and Recent Trends in Indian Money Market. Devaluation of
Money, Inflation and Deflation.
Unit-1I
Financial System and Intermediaries: Meaning, Importance and Main Components of Financial
System. Types, Working Process and Functions of Financial Intermediary Institutions in India.
Capital Market in India: Meaning and Significance of Capital Market, Structure, Functions, Main
Instruments and Recent Trends in Indian Capital Market.
Unit Il
Credit Creation by Bank: Credit Creation Process, Determination of Money Supply and Total Bank
Credit, Monetary Policy and Techniques of Credit Control, Fiscal Policy.
Interest Rates: Various Rates in India (viz. Bond Rate, Bill Rate, Deposit Rates, etc.), Administered
Rates and Market Determined Rates, Sources of Difference in Rates of Interest.
Unit-1V
E-Banking: Meaning of core & Internet Banking. Scope, Operations, Importance, Methods, Risk &
Precautions in internet Banking, Mobile Banking, Retail Banking.
E-Payment: ATM, Online Shopping, NEFT, RTGS, Electronic Clearing System, Cash less Economy —
Meaning, Need, Scope, Importance and challenges in Present Indian Economy.
Electronic Data interchange (EDI): Introduction, Basics, Standards, Advantages, Future, Financial
EDI.
Unit-V
Institutional Credit: Problems and Policies of Allocation of Institutional Credit, Problems Between the
Government and the Commercial Sector, Inter-Sectoral and Inter-Regional Problems, Problems
Between Large and Small Borrowers.
Banking Reforms: Operation of Conflicting Pressure Before and After Bank Nationalization in 1969.
Banking and Financial System Reforms, RBI Functions, Credit Policy in Present Setting and its
Limitations.
Books Recommended:
1. Bhole L.M.: Financial Markets and Institutions; Tata McGraw-Hill Publishing Company, New
Delhi.
2. Kapila Raj and Kapila Uma: Banking and Financial Sector Reforms in India; Vol I, II, lll and IV,
Academic Foundations, Delhi.
3. Khan M.Y.: Indian Financial System : Theory and Practice; Vikas Publishing House, New Delhi.
4. Madura Jeff: Financial Markets and Institutions: West Publishing Co., New York.
5. Saunders Anthony: Financial Institutions Management a Modern Perspective; Irwin Publication,
McGraw Hill Co., New York.
6. Srivastava.R.M.Management of Indian Financial Institutions;Himalaya Pub. House, Mumbai.
7. Saraswat.Sharma,Gupta,Godha;Banking and Financial System, Ramesh Book Depot, Jaipur.
8. Uppal R.K.: Indian Banking Industry and Information Technology (New Century Publications, New
Delhi).
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Garment Production and Export Mangement
(To be offered to the women candidates in Girls College only)

Scheme Duration Max. Min. Pass Period
Marks Marks Per Week

Theory Paper | 3 Hrs. 60 22 3

Theory Paper Il 3 Hrs. 60 22 3

Practical 4 Hrs. 80 29 4

Note: The question paper shall contain three section. Section A contain 5 questions two from
each unit of 2 marks each. The candidate is required to answer all the questions. The answers should
not exceed 50 words. Section B shall contain 5 questions one from each unit with internal choice.
Each questions shall be of 4 marks. The answers should not exceed 200 words. The candidate is
required to answer all the questions. Section C shall contain 5 question of 10 marks each, one from
each unit. The candidate is required to answer 3 questions. The answer shall not exceed 400 words.
Unit-1

Fashion- Meaning, Terminology of fashion, sources of fashion, factors influencing fashion.

Fashion cycle and forecasting.

Indian and International fashion designer’s.

Readymade garments- Importance, scope and Quality problems in readymade garments.
Unit-2

Principles and advantages of eight head theory.

Ideal proportions at different ages from one year child to an adult.

Types of human Figures\Postures.

Taking body measurements.

Techniques in pattern making :-

a. Drafting b. Draping c. Flat Pattern
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Unit-3
Fitting- Principles of fitting, Factors to be considered while Fitting, Common fitting problems,
remedying fitting defects of bodice, Sleeve & Skirt.
Grading- Definition, Principles of grading.

BCOM Ill YEAR - 2023
ACCOUNTANCY AND BUSINESS STATISTICS

PAPER -1 : CORPORATE ACCOUNTING
Note : In this question paper 10 questions will be set. 2 questions from each unit.

Candidates are required to attempt five questions in all selecting one question from
each unit.

Unit - |
Accounting for internal Reconstruction. Accounting for Amalgamation of Companies
as per Indian Accounting Standard 14 (including inter-company holding).

Unit - Il
Valuation of Goodwill. Valuation of Shares.

Unit - 11
Final Accounts of companies (including computation of Managerial Remuneration).
Disposal of Profits (including Capitalization of Profit). Underwriting of shares and
debentures.

Unit- IV
Acquisition of business including profit prior to incorporation and post incorporation.
Liquidation of companies.

Unit - V
Accounting of Holding and Subsidiary Companies in India. Consolidated Balance
Sheet and Profit & Loss Account. Double Account System (Excluding Accounts of
Electricity Supply Companies.)

Suggested Books:

TH AGiH—SIRTS, AT, AR, AR, [, JoRTel (AT g (ST, SRIYR)
T AGH— O, GUSAde, UKD, dHe @ISTHRT g ¥, SIIYR)

Advanced Accountancy — R.L. Gupta

Advanced Accountancy — S.N. Maheshwari

Advanced Accountancy — Shukla Grewal

Advanced Accountancy — S.K. Chakraborty

Advanced Accountancy — P.V. Ratnam

© N U kW N e

Advanced Accountancy — Jain, Narang.
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9. Advanced Accountancy — Tulsian P.C. (Tata MC Graw Hill Pub.Co.)

PAPER — 1l : TAXATION AND AUDITING
Note : In this question paper 10 questions will be set. 2 questions form each unit.

Candidates are required to attempt five questions in all selecting one question from
each unit.

Unit - |
CGST/SGST: Important term and definitions under central goods and service Tax
Act, 2017 and state goods and service Tax Act, 2017. Basic of GST, meaning and
scope of supply, levy and collection of tax.

Unit - 1l

CGST/SGST: Time and value of supply of goods and /or service. Input Tax credit,
transitional provisions. Registration under CGST/SGST Act, filling of returns and
assessment, payment of tax including payment of tax on reverse charge basis.
Refund under the Act.

Unit - 11
CGST/SGST: Maintenance of Account and Records. Composition Scheme, Job
work and its procedure, Various Exemptions under GST, Demand and recovery
under GST, Miscellaneous provisions under GST.

Unit - IV
IGST: Scope of integrated goods and service tax (IGST), important term and
definitions under IGST Act, 2017, levy and collection of IGST, principles for
determining the place of supply of goods and services zero rated supply.

Unit—V
Auditing : Meaning and objectives of auditing, importance and limitations of auditing.
Internal control, vouching, verification of assets and liabilities, company audit.

Suggested Books:

1. Datey V. S.: GST Ready Reckoner, Taxman Publication, New Delhi.

2. Goel Pankaj : GST Ready Reckoner, Reference (2017) Commercial Law
Publisher(India) Pvt. Ltd.

3. Shah, Mangal, Jain, Khandelwal, Pareek : Goods and Service Tax(Including
Auditing) , RBD Publishing House, Jaipur

4. Chouhan, Shakdweepi : Taxation and Auditing, Himanshu Publication, New
Delhi & Udaipur
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5. Patel, Choudhary : Goods & Service Tax and Auditing, PC Publications,

Jaipur

1. oETHH Ud ATaTIS AiRkega!
TS U5 1 T olEide
e : U TS UF H 9 U BRI SHISAT H W UAD W I3l | BH DI U SIS
# ¥ UH TS BT T R g fA U TS B SR < BN |
ShIo—1
AMAR® YAAT & oIy oRdldbd, YRAI oRdidbd dHE 14 & IIJAR HACAT B
THIHRYT, (HHAFRT RT SO AT g1 Hizd)
SHIS—2

ATl BT HeATh-T Td NI BT oAl

SHIS—3
ST B S WA (Y@ qTRSIHe M1 Bl eie BRA gY) o™i B dearT (Sl
& YSIHROT BT A B gY), M6 G FOTIAT BT A |

SHIg—4
TR 3, AT A Yd AT U & o™ Aiad, HF1 BT FH9 |

SPHIS—5
IRA ¥ IR 9, GRS BRI & TN | Ybldd (el 9 A™—al @l | g g
(fSTeft aMyfct Rl & Tl B BIeR)

BUSINESS MANAGEMENT

Scheme of Examination

Min. Pass Marks - 72 Duration - 3 Hrs. Max. Marks — 200

Paper — | and Paper - 11 (100 + 100 = 200)

There shall be three (03) Sections in the Question paper.

Section A shall consist of ten questions (02 questions from each Unit), of 02 marks
each, all compulsory to be answered in around 50 words.

Section B shall consist of seven questions (at least 01 question from each Unit) of 08
marks each, to be answered in around 200 words. Five questions must be
answered out of given seven.
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Section C shall consist of four questions (maximum 01 question from one Unit) of 20
marks each, to be answered in around 500 words. Two questions must be
answered out of given four.

PAPER-I INSURANCE

Unit-I

Meaning, function types, origin and development of Insurance; Role of Insurance in the
Indian Economy. Basic principles of Insurance. Insurance as a risk control device and risks
classification; re-insurance and double Insurance.

Unit-1I

Basic elements of Life Insurance: Life Insurance contract. Procedure of Life Insurance
(from proposal to policy, life policy conditions, renewals, loans, surrendering, nomination and
transfer etc.). Life Insurance premium calculation and mortality tables.

Unit-Ill

Some important plans of assurance — Endowment, whole Life non-medical policies,
group insurance and salary saving scheme.

Settlement of claims under assurance.
Unit-IV
Type of general Insurance:

(iy Fire Insurance: Scope, types of policies, Premium fixation, standard fire insurance policy,
claims settlement procedure.

(i) Marine Insurance-Scope, Types of policies implied warranties, Standard Marine Policy,
Claim Settlement Procedure.

(iii) Other kinds of Insurance; Burglary, accident Crop & live stock insurance. (only
elementary knowledge is required)

Unit-V
Organisational structure of L.I1.C., L.I.C. Agents.
Privatisation of Life insurance in india.

Books Recommended:

e A.N. Agrawala - Insurance in India.

e W.A Dinsdal & D.C. MC Muride - Elements of Insurance

e Anil Kothari & Joshi Jain: - Fundamental of Insurance

e R.S. Sharma - Insurance - Principle of Practice.
o IR ATA UG TA.TH BIORI - Clkll

o wEETY fAsm - 41 g vd @asR

o  diua. URard - Clkll

o S IR & IoIod - v & aa@

o S IR TS Al - 91 & d@
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PAPER-II INDUSTRIAL LAW

Unit-I
The Factories Act, 1948

Unit-1l
The Industrial Disputes Act, 1947
The Payment of Wages Act, 1936

Unit-111
Employees state Insurance Act, 1926
The Payment of Bonus Act
The Employees provident funds and

Unit-1V

The workmen's compensation Act, 1923
The minimum wages Act
Family pension fund Act.
Unit-V
The Indian Trade Union Act, 1926
Payment of Gratuity Act, 1972

Books Recommended:

Labour and Industrial Laws, by Padhi, Publisher-Prentice-Hall of India, New Delhi,
ISBN-978-81-203-2985-0

Industrial Law - Chawala R.C. Garge K.C.

Elements of Industrial Law - Kapoor N.D.

Industrial Relation and Labour Laws - Srivastava S.C.

Labour Administration in India - Sarina A.M.

Labour Laws — Inderjeet

Industrial Laws and Labour Laws - O.P. Gupta

Industrial Law - Vyas, Sowani & Mishra, RBD

Efe afm — Ao, RS

e Y : T, 3SR g Hul, TR

ARG Ta=eT
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1. T 91 — &F— TE B gHR A R, s 9 U & AMevs; qEl & Muer @1 faf
2. AHfed 9 — &F 9 — TH B YHR TR ARERE AHfED 9 UF S A&vs, qrdl b Fuexl B faf |
3. 9 & NI UBR — AN, e, B Td Uy | Bael YRS SR Ui |
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SPIS — 1
TR HREHT TR, 1948

SHTE — 2
3irenfire faare sifefm 1947
HOTGN! YT 3T 1936

SHTE — 3
HHANT 5T T 31T 1948
ElRECUG I I BIE DG
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TS — 4
sffhe afagfe ifdfrm 1923
=IATH HOIGN! JTIH 1948
IRIR Ted ®Us AfdfRm
3HS — 5
o |9 AT 1926
TR g sy
ECONOMIC ADMINISTRATION AND FINANCIAL MANAGEMENT

Scheme Duration Max. Marks Min.Pass Marks
Two Papers 200 72

Paper | 3 hrs 100

Paper Il 3 hrs 100

There shall be three (03) Sections in the Question paper.

Section A shall consist of ten questions (02 questions from each Unit), of 02 marks each, all
compulsory to be answered in around 50 words.

Section B shall consist of seven questions (at least 01 question from each Unit) of 08 marks each,
to be answered in around 200 words. Any Five questions must be answered out of given seven.
Section C shall consist of four questions of 20 marks each, to be answered in around 500 words.
Any Two questions must be answered out of given four.

PAPER — | BUSINESS BUDGETING

Unit-|
Business Budgets and Budgeting: Meaning, Nature, Objectives, advantages and limitations of
budgets and budgeting, Budget terminology, Preparation of budgets, budget co-ordination. Essentials
of an effective Budgeting.
Analysis of the current budget of the Govt. of India. Analysis of the current budget of the Govt. of
Rajasthan.

Unit-I
Types of Budgets: Fixed and Flexible Budget, Master Budget, Sales Budget, Production Budget, Cost
of Production Budget, Direct Material Budget, Direct Labour Budget and Overhead Budget.

Unit-IlI
Cash Budgeting: Meaning, Importance and Forms of Cash Budget, Preparation of Cash Budget,
Methods of Cash Budget, Forecasting.
Business Forecasting: Meaning, Theories, Importance and limitation of business forecasting.
Techniques and tools of business forecasting. Essentials of Business Forecasting.

Unit-1V
Budgetary Control: Meaning, Characteristics, Objects and benefits of budgetary control.
Zero-Base Budgeting: Its theory and practice with special reference to India.
Performance Budgeting: Meaning, Nature, Importance of Performance budgeting with special
reference to India, Steps in the preparation of Performance Budgets.
Reporting to Management and Information system.

Unit-V
Standard Costing : Concepts, Significance and Limitation, Analysis of Variance (Material, Labour ,
overhead and sales) .
Risk Analysis in Capital Budgeting: Risk, Definition and Concepts, Risk Evaluation Approaches-
General Techniques and Quantitative Techniques.
Books Recommended :
Archar: Business Fiannce, Theory & Management.
Batty: Corporate Planning & Budgetory Control.
Buranek William: Analysis for Financial Decision.
Dykeman-F.X.: Financial Reporting system and Techniques.
Harold & Seymour: The capital Budgeting Decision.
Hartely: W.C.F. Cash Planning, forecasting & Control.
Bill R.W. Cash Management Techniques.
Mac Alpaing T.S.: The Basic Arts of Budgeting.
AT U a5, JRIFRIT: ATadiie aoie (TeT g f$ul, SqR)
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PAPER - 1l : INTERNATIONAL TRADE

Unit-|
International Trade: Meaning, Need and Importance, International Trade v/s Inter-Regional Trade,
Problems of International Trade. Documentary Credit and its procedure, Instruments of International
Payments.

Unit-I
World Trade Organisation: GATT, Uruguay Round, World Trade Organization and its Objectives,
Functions, Organisational Structure, Advantages and Disadvantages. GATS, TRIPs, TRIMs and
Patents, WTO and India.

Unit-IlI
Balance of Payments: Concept, Importance, Causes of Disequilibrium and Measures for Correction,
Balance of Trade and Balance of Payments, UNCTAD, EXIM Bank of India, ECGC of India.

Unit-1V
Regulation of International Trade: Gains from International Trade, Terms of Trade, Free Trade v/s
Protection, Foreign Aid to India, Future Prospective of India’s Foreign Aid.

Unit-V
Foreign Exchange: Meaning, Types, Importance and Determination of Foreign Exchange Rate,
Exchange Control: Meaning, Objectives and Methods, Exchange Control in India, Role of FEMA and
RBI in Foreign Exchange System.
Books Recommended:
Barla, Agarwal - International Economics.
Ray, Kundu: International Economics.
Mathur S.K.: International Trade & Finance
Bare Act - The FEMA Act. 1999
Ramappa P- Intellectual Property Rights Under WTO
AL 3aTd, MUt {8, ol . Yl — JRRIS AR Ud o<
SISTHRT gob BT, STAYR |
7 999, Rig —sraRis srefeme |
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fIeg MR WTST - AUR UG UYed &)1 WR AEI FHIT (GATT), S99 9, fava @muR |6 3R
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